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TepMMHbI n onpepneneHusa

TepMuHbI 1 onpeaeneHnsi, UCNoMb3yeMble B HAaCTOSILLEM agMUHUCTPATUBHOM perfaMmeHTe
npenocTaBneHuns ycrnyru, okasoiBaemon obuieobpasoBatenbHON opraHmsaumen B MoCKoBCKON
obnacTtun, no npnemy Ha obyyeHne no obpasoBaTesibHbIM NPOrpaMmmMam HavasnbHOro obLlero,
OCHOBHOro obLiero



n cpegHero obuiero obpasoBaHuna (ganee — AOQMUHUCTPATUBHLIN PerfnamMeHT), ykasaHbl B
MpunoxeHnn 1 HacToswero AQMMHUCTPATMBHOIO pernameHTa.

Pa3pgen |. O6wime nonoxeHus
1. lpedmem pezaynupoeaHusi AOMUHUCMPamMue8HO20 peasilaMeHma

1.1. AOMUHUCTPATMBHBIA  pernamMeHT ycTaHaBnNMBaeT CTaHO4apT NpeaoCTaBrieHus

ycnyrm okasbiBaemoun obuieobpasoBaTenibHOM opraHu3aumen B MockoBckon obnactu, no
npuemy Ha obyyeHnme no obpasoBaTernbHbIM MporpaMMam HavasnbHOro obLiero, OCHOBHOMO
obuiero n cpegHero obuwero obpasoBaHusa (ganee - Ycnyra), coctaB, NocnegoBaTeNbHOCTb U
CPOKW BbINOSIHEHNST aOMUHUCTPATMBHbBIX NpoLeayp no npegocTaBneHnto Yenyru, TpeboBaHms K
nopsiaKy nx BbINOSTHEHUS,
B TOM Yncre 0CO6EeHHOCTU BbINOSIHEHNST aAMUHUCTPATUBHBIX NPOLIEaYpP B 3NEKTPOHHOW hopme,
a Takke OCOBEHHOCTW BbINOMHEHNA aAMWHUCTPATUBHBLIX Npoueayp B MHOMOMYHKUMOHAMNbHbIX
LEeHTpax OKa3aHUs roCyJapCTBEHHbIX W MyHUUMNanbHbIX YCnyr (ykazame HauMeHosaHue
MyHuyunanbHo20 obpasosaHusi) (panee — MOLU), dopmbl KOHTpoNs 3a WUCMONHEHUEM
AOMWHUCTPaATMBHOIO pernameHTa, AocyaebHbln (BHecyaebHbI) nopsagok  obxanoBaHus
pelweHnn n gencteun (6esapencrems) oblieobpasoBaTenbHbIX OpraHM3aunin OCyLLECTBASIOLMX
oby4dyeHne no obpasoBaTenbHbIM MporpaMmam HavanbHOro oouiero, OCHOBHOro obuiero u
cpeaHero obuiero obpasoBaHus (ganee - OpraHmsaumst), LOMKHOCTHbBIX NN OPraHOB MECTHOrO
camoynpasfeHns MyHuumnaneHoro obpasoBaHus MocCKOBCKOW o06nacTu, ocyllecTBrswowee
ynpasneHue B cdepe obpasoBaHua (aanee - lNogpasgenexuve).

2. Jluya, umerowue npaso Ha nosiy4eHue ycnyau

2.1. Jlvyamu, umerWMMM NpaBO Ha nofyveHve Ycnyrn, SBMASTCA rpaxgaHe
Poccunckon ®efepaunn, MHOCTPaHHbIE rpaxaaHe, nuua 6e3 rpaxxgaHcTea, ABNAOLLNECS:

a) poautensamMu (3aKOHHbIMWU MpeacTaBUTENAMM) HECOBEPLLUEHHONETHUX AeTen (oanee-
3aasutenn);

6) nMuamu, He NONyYUBLLUMMW HavarbHOro obLLero, OCHOBHOIo obLero n (Mnu) cpegHero
obuiero obpasoBaHMs N UMEKOLWUMM NPaBO Ha MonyyYeHne obpas3oBaHUA COOTBETCTBYHOLLEINO
YpOBHSA (aanee - 3asButenn).

2.2. Karteropuu geteun, UMeOLLMX NpaBo Ha nosiydeHne Ycnyru:

2.2.1. npoXuBaroLLne Ha TEPPUTOPUN, 3aKpenneHHon 3a OpraHusaumen;

2.2.2. He NpoXuBaoLne Ha TeppuTopun, 3akpenneHHon 3a OpraHusaumen;

2.2.3. npoxuBarolime Ha TeppuTopuun, He 3akpenneHHon 3a OpraHusauuen, 6pat mnu
cectpa koTopblx obydatorca B OpraHudauum (MpyM YCNOBUW YCTAHOBMEHUS FOKalbHbIM
HOpMaTUBHbIM MNPaBOBbIM akToM OpraHu3auumn ykasaHHOro NpPevMMyLLEeCTBEHHOrO npasa Mo
npuemy B NepBbIA Knacc nuua, 6pat unu cectpa KOTOPOro Ha MOMEHT nodayvn 3asBneHus
obyyaetcs B OpraHusaunn, Ha NpMeM B KOTOPYIO NoaaHo 3asiBreHune).

2.3. WNHTepecbl nuu, YykasaHHbIX B MyHKTe 2.1 HacTtoswero AOMWHUCTPATUBHOIO
pernameHTa, MOryT MpPeAcTaBnsaATb WHble Nuua, OEWUCTBYKOLWME B MHTepecax 3asBuTens Ha
OCHOBaHUN [OKYMEHTa, YAOCTOBEPSIOWEro €ero nofiIHoMounsi, nNnbo B COOTBETCTBMM C
3aKoHOAAaTENbLCTBOM (danee - npeacraBuTens 3asBuTens).



3. TpeboeaHus Kk NOpsiOKy UHghopmMuposaHusi o rnopsioke npedocmaesieHus!
Ycnyeau

3.1.  WHdopmaumna o mecte HaxoxaeHud, rpacduke paboTbl, KOHTaAKTHbIX TernedoHax,
agpecax odwuumanbHblx cantoB B ceTu WHTepHeT (yka3amb Kpamkoe HauMeHO8aHue
opaaHu3ayuu), opraHuM3aLmmn, y4acTBYIOLWMX B NPeaoCTaBNeHNN N MHPOPMUPOBAHMM O NOPSLKe
npegoctaeneHns Ycnyrm npmeegeHol B [NpunoxeHun 2 K Hactoswemy AOMWUHUCTPATUBHOMY
pernameHTy.

3.2. [lopagok nonyyeHUss MHAPOPMUPOBAHUM O MNOpsiaKe MpefocTaBrieHns Ycenyru
npuBegeHbl U NOPAA0K MONyYeHUs 3auHTEPEeCOBaHHbIMU NvuamMu MHopmMaLlmmM no Bonpocam
npegoctaBneHns Ycnyru, cBegeHun O xode npefocrtaBneHus Ycnyrn, nopsigke, doopme u
MecTe pasMelleHUss UHJopMauuu o nopsagke npefocTtaBneHna  Ycnyrm npvBedeHbl B
[MpunoxeHun 3 K HacTosAwemMy AAMUHUCTPATUBHOMY perfamMmeHTy.

Paspgen Il. CtaHpgapT npegoctaBneHusa Yenyrm
4. HaumeHogaHue Ycnyau

4.1. Ycnyra, okasbiBaemass OpraHusdaumen B MockoBckon obnactv, no npuvemy Ha
oby4dyeHne no obpasoBaTenbHbIM MporpaMmam HavanbHOro oouiero, OCHOBHOro obuiero u
cpenHero obuiero obpasoBaHus.

5. OpezaHbl U op2aHu3ayuu, yyacmeyroujue e npedocmassieHuu Yciyau

5.1. OpraHom, OTBETCTBEHHbIM 3a OpraHu3auuio npeaocTaBrieHnss Ycnyrm sBnaeTca
Mogpasnenenue.

5.2. Tlopgpas3peneHne  obecneynBaeT  npefoctaBneHMe  YCnyrm  NocpeacTBOM
pernoHanbHOro nopTtana rocygapCTBEeHHbIX U MyHULMNanbHbIX ycnyr MockoBckon obnacTu.

5.3. HenocpencrteBeHHO npefocTtaBneHne  Ycnyrm - ocywectenget  OpraHusaums,
ocyuwecTBnsaowan obyvyeHne no obpasoBaTtesnibHbiM MNporpaMmaM HadanbHOro oobuiero,
OCHOBHOro obLero n cpegHero obuiero obpasoBaHus.

5.4. Tlopsagok obecrneyeHnss INUYHOMO MNpuéma 3asBUTENEN  YCTaHaBMMBaETCA
OopraHn3aunoHHo-pacnopaanTesbHbIM [OKYMEHTOM OpraHusauun, HenocpeacTBEHHO
npegocrasnsawowen Ycnyry.

5.5. B M®L| 3agasutento npegocraeneH 6ecnnatHein goctyn k PMIY ans obecneveHus
BO3MOXHOCTU Nofayv AOKYMEHTOB B 31IEKTPOHHOM hopMme.

5.6. OpraHmsauusa He Bnpaee TpeboBaTb OT 3aABUTENS OCYLLECTBEHUS OENCTBUN, B TOM
4yucne CorracoBaHUN, HEOBXOOUMbBIX ANS MOMy4YeHus YCNnyrm n cBsi3aHHbIX C obpalleHnem
B rOCyjapCTBEHHbIE OpraHbl UM OpraHbl MECTHOIO CaMOYNpaBfieHnsl, OpraHn3aumm.

5.7. B uensx npegoctaenenua Ycnyrn OpraHusauus He B3aMMOOEncTByeT C Apyrumu
opraHamu 1 opraHusaunamu.

6. OcHoeaHus Onsa obpauwjeHusi u pe3ysibmamasi npedocmasJsieHus Yciyau



6.1. 3aasutens (NpeactaButens 3assuTtens) obpaiaetca B OpraHunsaumio ¢ 3asaBneHnem

O NpeaocTaBneHnn Ycnyru B crieQyoLwmnx crnyyasx:

6.1.1. Ons npuema Ha obyyeHue B NepBbIv Kracc:

a) neTen, NpoXMBaKLWMX Ha 3aKpensieHHON TeEPPUTOPUMK, a TakkKe ANs KaTeropum geten,
yKaszaHHoOW B M. 2.2.3 AAMUHUCTPATUBHOIO perflaMeHTa;

0) neTen, He NPOXUBAIKOLNX HA 3aKPENSIEHHON TEPPUTOPUN;

6.1.2. ans npuvema Ha oby4veHne B NoOpsiake nepesoda An4:

a) Nony4yeHnst HayanbHoro obuiero, OCHOBHOro obLero n cpegHero obuero obpasoBaHus;

0) nonyyeHns OCHOBHOro obuwero M cpegHero obuiero obpasoBaHMsi B KnacCbl C
yrnybneHHbIM U3y4yeHneM OTAEeNbHbIX Y4eOHbIX NPeaMETOB, HaYMHas C NATOro Krnacca,

B) nonyyeHusi cpegHero obuiero obpasoBaHMsi B Krnaccax NpoduibHOro obyyeHus
HayMHasa C 4eCcAaToro Knacca;

r) nonyyeHmsa obuiero obpasoBaHus B ObpasoBaTenbHble OpraHu3auuun, peanusyloLme
obpasoBartenbHble MporpamMmmMmbl OCHOBHOro obuiero u cpegHero obuwero obpa3oBaHus,
WHTErpUpOBaHHbIX C OOMNOMHUTENbHBIMKM  NpeanpodeccuoHansHbiMM  obpasoBaTeribHbIMK
nporpaMmmamm B o6nactm omandecKkom KynbTypbl U CNOPTA;

6.2. PesynbTatamu npegocTaBneHuns Ycnyrm sBnaiTcA:

6.2.1.YBegomnerHve o npueme B OpraHudaumio Ha o6yyeHue (MpunoxeHun 4 K
HacTosAweMy AOAMUHUCTPATUBHOMY perfiaMeHTy) Ha OCHOBaHUN U34aHHOrO pacnopsiAUTENbHOMo
akta OpraHmsaumu. PacnopsguTenbHbll akT O npueme Ha obydeHue pasmellaeTcss Ha
nHpopmaumnoHHom cteHge OpraHvsaumm B Ae€Hb €ro U3gaHus M XpaHUTcs Ha OymakHoM
Hocutene B OpraHu3aunn Becb nepuog obyveHus pebeHka.

6.2.2. PelweHne o6 otkase B npmeme Ha obyyeHme B OpraHusaumio (MpunoxexHmn 10
K HactosweMy AOMUHUCTPATUBHOMY perfiameHTy).

6.3.Pe3ynbTaT npegocTtaBrieHuMss  Ycnyru B BuUAE  JNIEKTPOHHOrO  JOKYMEHTa,
noanuUCbIBaeTCA YCUNEHHOW KBanvUUMPOBAHHOW 3NEKTPOHHOW nognucbto (ganee - 3l)
pykoBoauntensa OpraHmsaumm Unm UHOrO YNOSTHOMOYEHHOrO AOSMKHOCTHOro nvua OpraHmsaumm
N HanpaeBnsieTcs B NUYHbIM KabuHeT 3assutena (npegcraButens 3aseutens) Ha Prry
nocpenctesoMm EgmHON MHOPMaUMOHHOM CUCTEME y4veTa U MOHUTOpMHra obpasoBaTeribHbIX
AOCTWXKeHUn obyvalwmxcs obweobpasoBaTenbHblX opraHu3aumn MockoBckon obnactu
(nanee — NCYQOL).

6.3.1.B cny4ae HeobxoaumocTn 3aasuTens (NpeactaButens 3asaBuTens), JONOMHUTENBHO
MOXET Mony4uMTb pe3ynbTaT npegoctaBneHvs Ycnyrm B OpraHmsaumm, B 3TOM crydae
cneunanuctom OpraHusauuun, OTBETCTBEHHbIM 3a MpefocTaBrneHve Ycnyrn pacneyatbiBaeTcs
9K3EeMNNSApP JMEeKTPOHHOro [AOKyMeHTa Ha OymaxHOM HocuTene, 3aBepsieTCs MNoAMnUChIo
cneunanucta OpraHmnsaumm u neyatbto OpraHusauun, BolgaeTca 3asBuTento (NpeacraBuTeNio
3assutens).

6.4. ®akT npegocTtasneHna Ycnyrmn dukeupyetcs B UCYOL] .

7. Cpok npuema u pecucmpauyuu 3asiefieHusi
7.1. lMepwuog npuema n pernctpaumm 3asBneHnn o NnpuemMe B NepBbI Knacc yCTaHOBIEH

HOpPMaTMBHO-NPaBOBLIMM akTaMu, YykasaHHbiMM B N.9.1. HacTosiwero AAMWHUCTPaTUBHONO
pernameHTa:



a) Oonga geTen, NPOXMBaKLWMX Ha 3aKpernsieHHON Tepputopum He nosgHee 1 peBpans
1 3aBepLuaeTcsa He no3agHee 30 UIOHA TekyLero roaa;

0) Ansa geten, He NPOXUBAKLWMX HA 3aKpPenneHHON TeppuTopun He nosgHee 1 uions oo
MOMEHTa 3anosiHeHns cBOBOAHBIX MECT, HO He no3gHee 5 ceHTAbPs TekyLlero roga.

7.2. MNMpunem n pernctpauma 3assrneHun o npueme B OpraHusauuio B nopsigke nepesoa
OCYyLLECTBNAETCSA B TedeHne Bcero y4ebHoro roga.

7.3. 3aasutenb (npeactaButens 3assutensi) B TedyeHne 3 paboumx OHeRn, a B cnyyae
obpalleHnsa ansa 3aducneHnst Ha obyyeHne B nopsiake nepesoda B TeveHune 1 paboyero gHs
nocne nogadun 3aseneHna nocpeactsom PIIY npepoctaBnger B OpraHusaumto
ncyepnbliBawoLWMA  MepevYeHb [OOKYMEHTOB, YKasaHHblx B nyHkte 10.1. Hacrtoswero
AOMUHUCTPATUBHOIO pernameHTa

7.4. 3asiBneHne O npegocTaBneHMn Ycnyrn HanpaeneHHoe nocpegcrtsom Py,
pernctpmpyetca B MCYO[l B AeHb nogaynm C COXpPaHEHMEM [aTbl U BPEMEHM nodayn
3agaBneHus
Ha PIITY.

8. Cpok npedocmaeneHus Ycnyau

8.1. Cpok npegoctaBneHus Ycnyru:

8.1.1. no npuemy B NepBbl KNacc Ana AeTen, NPOoXMBaKLWMX Ha 3akpenseHHOW Tep-
putopumn, He Bbonee 7 pabounx gHen ¢ aatbl pernctpaumm 3aasneHms B OpraHnsaumm;

8.1.2. no npuemy B nNepBbIN KNacc ans geTen, He NpoXmMBaloLWMX Ha 3aKpenseHHON Tep-
puUTOpUN, B TOM YUnCIe AETEN, NPOXKUBAOLLMX HA TEPPUTOpUN, He 3akpenneHHon 3a OpraHuaa-
unen, 6paT nnm cectpa KoTopbix oby4vatoTcs B OpraHmsaumm He 6onee 7 paboymnx gHen ¢ aaTol
pernctpauun 3aseneHuns B npuHumatowlen OpraHusauumu, npy Hanndum B OpraHvsaumm CBO-
00AHbIX MECT;

8.1.3. no npuemy Ha obyyeHue AOna nonyvYeHusa cpegHero obuiero obpasoBaHusi, He
Bbonee 7 pabounx gHen ¢ aaTbl permctpauun 3asasneHnsa B npuHumatowien OpraHmsaumm;

8.1.4. no npuemy Ha oOy4yeHne B nopsake nepesona, He 6onee 3 paboymx gHA € AaThbl
pernctpaunn 3assnenHuns, B npuHnmatowen OpraHmsaumm;

8.1.5. no npuemy 3asdBneHUs npu 3a4mcrieHMm Ha obydeHne B nopsiake nepeBoja
B OpraHusauuio ans nonyyYyeHuMst OCHOBHOro obuiero u cpegHero obuero obpasoBaHusl B
Knacchbl ¢ yrnybneHHbIM nsy4yeHmeM otaesnbHbiX y4ebHbIX NpeamMeToB, HaunHaga ¢ NATOro Kracca
B Cpok 3 pabouMx AOHA C gatbl C AaTtbl pernctpauumn 3asiBneHus, B NpUHUMMAloLLEn
OpraHusauum;

8.1.6. no npuemy Ha obyyeHue B nopsgke nepesoga B OpraHusaumio And nonyvyeHus
cpegHero obuiero obpasoBaHus B Kracchbl NPOdUbHOro obyyeHns HaunMHas ¢ 4eCcAToro kKnacca
He 6onee 3 pabounx AHA ¢ gaTbl pernctpaumm 3assneHus B npuHumatowen OpraHnsaumm;

8.1.7. no npuemy Ha obyyeHue B nopsgke nepesoga B OpraHmsaunio ng nonyyvyeHus
obuiero obpasoBaHusa B 0bpasoBaTenbHblE OpraHM3aunn, peanmsyrowme obpasoBaTesbHble
nporpaMmmbl OCHOBHOIo obLLero n cpeaHero obwero obpasoBaHns, MUHTErPUPOBAHHbIE C
AONOSTHUTENBbHLIMW NpeanpodeccnoHanbHbiM1 0bpasoBaTenbHbLIMM NporpaMmMmamMm B obnactum
on3n4eckom KynbTypbl K crnopTa He 6onee 3 pabounx oHA € gaTbl pernctpauun 3assneHuns, B
npuHumMatoen OpraHmsauuu.

8.2. [Mpnem B OpraHusaumio geTteun, He NPOXMBAKOLLMX Ha 3aKpenneHHoN TeppuTopun,
OCYyLLECTBNSAETCA B COOTBETCTBUN C OMEPEAHOCTbLIO BHeceHus 3aasneHun B UCYOL.



9. lNpaeoebie ocHo8aHus npedocmasneHus Ycnyau

9.1. OCHOBHbIMU HOpMaTUBHbLIMU npaBoOBbIMU akTamu, perynmpyoLwmmm
npegocTaBnexHne Ycnyru, aBnsaiTcs:

9.1.1. ®epnepanbHbi 3akoH oT 21.12.2012 Ne 273-®3 «O6 obpasoBaHun B Poccuinckom
depepauyunmny;

9.1.2. Mpuvkas MwuHucTepcTBa obpasoBaHua u Hayku Poccuinckon depepauum oOT
22.01.2014 Ne 32 «O6 yrtBepxaeHun [lopsigka npuema rpaxgaH Ha obyyeHue no
obpasoBaTtenbHbIM NporpaMmamM HavanbHOro obuiero, OCHOBHOro obLiero n cpegHero oduiero
obpaszoBaHuay;

9.1.3. Mpukas MwuHucTepcTBa obpasoBaHua W Hayku Poccuinckon depepauum oOT
12.03.2014 Ne 177 «O6 ytBepxaeHun [lopsgka M ycrnoBui OCYLLECTBIEHUA NepeBoaa,
obyyaroLmnxca u3 ogHoON opraHm3aummn, ocyLecTBnsALWen obpa3oBaTenbHyO AeATENbHOCTb MO
obpasoBaTtenbHbIM NporpaMmaM HavanbHOro obulero, OCHOBHOro obLiero n cpegHero oduiero
obpasoBaHus, B Apyrue opraHusaLmum, ocyllecTengowme obpasoBaTenbHyo 4eATENbHOCTb NO
obpasoBaTtenbHbIM NPOrpaMmMam COOTBETCTBYIOLLMX YPOBHA 1 HAaNpPaBneHHOCTNY.

9.2. CnnCoK MHbIX HOPMATMBHbIX aKTOB, MPUMEHSIEMbIX MPU NpefocTaBneHum Ycnyrm
npveegeH B MpunoxeHnn 5 k HacToAwemMy AOMUHUCTPATUBHOMY perfiaMmeHTy.

10. Ucyepnbiearowjuli nepe4eHb OOKyMeHmoe8, Heo6xo0uMbix Orisi
npedocmaessneHus Ycnyau

10.1. [JokymeHTbl, NnpegocTaBnseMble 3asBuTenem:
10.1.1. [nga Bcex nuy, MMeoLWmx NpaBo Ha nosydyeHne Ycnyrm HesaBucMmMo OT OCHOBaHWU

ansa obpalleHus 3a npegoctaBneHnem Ycnyru:

a) 3agBneHne no ¢opme, npuBegeHHon B [lpunoxeHnn 6 K HacTodALEMY
AOMUHUCTPATUBHOMY perfiaMmeHTy;

0) LOKYMEHT, yOOCTOBEPSIOLLMA NINYHOCTL 3asBUTENS;

10.1.2. B cnyyae obpauwieHus B OpraHmnsauuio ans npMema B Nepsbln Knacc ang getemn,
NPOXMBAKLMX HA 3aKPENNEHHON TEPPUTOPUN:

a) cBMOeTenbCTBO O poOXAeHUM pebeHka unuM AOKYMEeHT noaTBepXOatolwmin poacTBo
3aaBuUTeENs;

0) cBMAOETENLCTBO O perncTpaumm pebeHka no MecTy XUTenbCTBa UMK No MecTy nNpebbiBa-
HUS
Ha 3aKpensieHHON TEPPUTOPUM U OOKYMEHT, COAEPXaLlMi CBeAeHUS O pernctpaumnmn pebeHka
MO MECTY XUTeNbCTBa UIu No MecTy nNpebbiBaHUSA Ha 3aKpensieHHON TEPPUTOPUMN.

B) 3aKniovyeHMe U1 peKkoMeHOauumn MNCUXonoro-Meamnko-neaarormyeckon  Komuccum u
cornacve poauTenen (3akOHHbIX NpeacrtaBuTenen) pnnd OeTen C  OrpaHUYEHHbIMU
BO3MOXHOCTAMM 310pOBbS
Ha oby4yeHne No aganTUBHON OCHOBHOWM 06LLe06pa3oBaTenbHOM NPOrpamMMe;

r) cBMAETENbCTBA O poXaeHun bpata unu cectpbl pebeHka Ans NoATBEPXKAEHMS npaBa
Ha rnonyyeHue Ycryrm B COOTBETCTBMM C MYHKTOM 2.2.3 HacTtoswero AAMUHUCTPATUBHOIO
perrnameHTa;



10.1.3. B cnyyae obpauieHusn B OpraHmnsauuio ans npuema Ha obyveHne B NepBbli Knacc
ANs OeTen, He NPOXMBAaKLWMX Ha 3aKpenieHHON TEPPUTOPUN:

a) CBMAETENbCTBO O POXAEHUN pebeHKa NNn MHOW LOKYMEHT NoaTBEpPKAaloLWNn pOACTBO
3asasurtens;

0) 3aknyeHne u pekoMeHZauum MNCUXO0Soro-MeamnKo-neaarormnyeckon KomMumccum u
cornacue poguTenen (3aKkOHHbIX nNpeacTtaBuTenen) Ana  OeTel € OorpaHUYeHHbIMU
BO3MOXHOCTAMM 340pOBbS
Ha oby4eHne nNo aganTUBHOM OCHOBHOM 06LLeobpa3oBaTenbHON NporpaMmme;

10.1.4. B cnyyae obpaweHua B OpraHnsaumio ansa npyuema Ha obyyeHue onga nonydeHus
Ha4anbHOro obuiero, ocHoBHOro obuiero n cpegHero obwero obpasoBaHUA NpU OTCYTCTBUM
BO3MOXXHOCTW NOSNyYEHNSA NMNYHOTO Aena B UICXOOQHON opraHmM3aumnm:

a) 3aKni4yeHne u pekoMeHZauum MCUXO0SIoro-MeamnKo-neaarormnyeckon Komumccum u
cornacue poguTenemn (3akOHHbIX NpeacTaBUTeENen) onsa AeTen U COBEPLLUEHHONETHUX rpaXkaaH c
OrpaHMYEeHHbIMN  BO3MOXHOCTAMM  300pOBbA  Ha 0OydeHne no aganTUMBHOW OCHOBHOW
obuieobpasoBaTenbHOM NPOrpaMmme;

0) cBMOETENBCTBO O POXAEHMM pebeHKa N MHOM OOKYMEHT NOATBEPXKAANOLNN pOoaCTBO
3asaBurtens;

B) BEAOMOCTb YCNeBaeMOCTH Unn atrtectat o6 ocHOBHOM 06Lliem obpa3oBaHUK, rpamoThl,
ANNMOMbI, cepTudmrKkaTbl, YOOCTOBEPEHUS U MHblE OOKYMEHTbI, MOATBepxaawwme yd4ebHble,
WHTENMEeKTyanbHble, TBOPYECKNE N CMNOPTUBHbIE OOCTWXKEHUS,, B TOM 4YUCre AONst NOoSyvYeHus
OCHOBHOro obuwiero n cpegHero obuwero obpasoBaHuss B OpraHuvsaumm C yriyGrneHHbIM
n3ydeHnem otaesnbHbiX y4ebHbIX NpeameToB.

10.1.5. B cnyyae obpaweHusa B OpraHusdauuio gns npyema Ha obyyeHue B nopsiake
nepesoja:

a) 3aKkfyeHne W pekoMeHaauun MCUXOSIoro-mMeauKko-nefarorndyeckon  KoOMMCCuUmn Mt
cornacve poguTenen (3akoHHbIX NpeacrtaBuTenen) nna  geten € OrpaHUYEHHbIMU
BO3MOXXHOCTAMM 3[10pOBbS
Ha oby4yeHne No aganTUBHOW OCHOBHOM 06LLeobpa3oBaTenbHOM NporpamMmme;

0) OOKYMEHT, noaTBepXAaatolmnn poacTBO 3asBUTENsS MW 3aKOHHOCTb MpeAcTaBreHus
npae pebeHka;

B) JNMYHOe [geno oly4arouwlerocs, [OOKYMEHTbl, cogepxawme uHdopmaumo 06
ycneBaemMocTn oby4atouierocss B TekywieMm y4ebHoM rogy (BbIMMCKa U3 KMaCCHOMo XXypHana c
TEKYLLMMU OTMETKamM
N pesynbTaTamu NPOMEXYTOYHOW aTTecTalumm), 3aBepeHHble NevyaTbio ncxogHon OpraHusaumm
N NOAMNUCHIO €€ PyKOBOAMTENSA UM YNONTHOMOYEHHOIO UM nnua.

10.1.6. B cnyyae obpaweHua B OpraHusdauuio gnst npymema Ha obyyeHue B nopsigke
nepesoga 4nda nonyyYeHns OCHOBHOro obuiero n cpegHero obuiero obpasoBaHnsa B Knaccbl C
yrnybneHHbIM M3ydeHnem OTAeNbHbIX Y4ebHbIX npeameToB U (Mnv) Ansa NpodunbHOro
oby4eHuns, WHTErPUPOBaHHbIX
C AONOSTHUTENbHBIMKU NpeanpodeccMoHanbHbiMK 06pa3oBaTenbHbIMU NporpaMmMammn B o6nacTtu
do13nyeckom KynbTypbl U cnopTa:

a) OOKYMEHT, noaTBepXXAalolmnin poacTBo 3asBUTENS UMM 3aKOHHOCTb MpPeACTaBnEeHUs
npae pebeHka;

6) nuyHoe pgeno oby4arowerocs, [AOKYMEHTbl, cogepxawue uHdopmaumio 06
ycneBaeMocTn oby4atouierocss B TekyweMm y4ebHoM rogy (BbIMMCKa U3 KMACCHOMO XXypHana ¢
TEKYyLUMMM OTMETKaMu U pesynbTaTaMy NPOMEXYTOYHOW aTTecTaumm), 3aBepeHHble Nnevatbio



NCXOAHOM OpraHusauyum
N NOANUCBIO €€ PYKOBOAUTENS UMM YNOMHOMOYEHHOMO UM Nnua;

B) BEOMOCTb yCMNeBaeMoCT1 Unun atrectat 06 ocHoOBHOM 00LiemM obpa3oBaHum, rpamoThbl,
ANNoMbI, cepTudmrkaTbl, YOOCTOBEPEHUS U MHbIE OOKYMEHTbI, MOATBepxaawwume ydYebHble,
WHTENnNeKTyanbHble, TBOPYECKME W CMNOPTUBHbIE [OOCTMXKEHMS AONS MNONYYEHUS OCHOBHOIO
obuiero
n cpegHero obuiero obpasoBaHus B Krnacchl C yriybneHHbIM U3y4yeHnemM OTAENbHbIX Y4eOHbIX
npeameTos.

10.2. WNHOCTpaHHble rpaxaaHe u nuua 6e3 rpaxxgaHcTBa BCe 4OKYMEHTbI NPeAcTaBnsoT

Ha PYCCKOM $i3blke MMM BMECTEe C 3aBEepeHHbIM B YCTAHOBMEHHOM Mopsake nepeBofoOM Ha
PYCCKN A3bIK.

10.3. OpraHusauusa He Bnpaee TpeboBaTb OT 3aaBuTens (npeacraButensa 3asBuUTens)
npeacTaBneHnsa JOKYMEHTOB 1 MHGOPMaLUmnK, YKasdaHHbIX B HACTOSALLEM MYHKTE.

10.4. OpraHusauusa He Bnpaee TpeboBaTb OT 3aaBuTens (npeacrasutena 3asBUTens)
npeaocTaBneHns UWHGOpMauUM W OCYLLECTBNEHUS OEWUCTBUW, He nNpeayCMOTPEHHbIX
AOMUHUCTPATMBHBIM perfnameHToM.

10.5. lMpn obpaweHnn 3a npegoctaBreHnem Ycnyru npeacrasutens 3asiBUTenNd,
He3aBMCMMO OT OCHOBaHus Ans obpalleHus, npencraBnseT OOKYMEHT, NoATBEPXOAroLLni
NonHoOMouYMst npeacTaButens 3asBuTtend W OOKYMEHT, YAOCTOBEPSHOWMUA  FIMYHOCTb
npegcrasntens 3assuTens.

10.6. OnucaHne OOKYMEHTOB, HeOOXOAMMbIX ANA NpefocTaBneHna Ycnyrm npuBeaeHo
MpunoxeHun 7 Kk HacTosAweMy AOAMUHUCTPATUBHOMY perfiamMeHTy.

10.7. CnnMcok [OOKYMEHTOB, o0Os3aTenbHbiX Ans  npegoctaBneHnsa  3aaBuTenem
(npeactaBuTenem 3aaBuUTENS) B 3aBMCUMOCTU OT OCHOBaHUs obpalleHuns 3a npegocTaBfieHneM
Yenyrm yKasaH
B MpunoxeHun 8 k HacTosiweMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

11. Ucyepnbiearowjuli nepe4eHb OOKyMeHmoe, Heo6xo0uMbix Osi
npedocmasesneHust Yciyau, Komopble Haxo0simcs e pacrnopsixeHuu Op2aHoe eflacmu u
OpeaHu3sauyuu

11.1. [JoKyMeHTbl, Heobxoaumble Onsi NpefocTaBrieHns Ycnyru, KOTopble HaxoaaTcs
B pacnopsibkeHnn OpraHoB Bractn n OpraHmsauun, oTCyTCTBYHOT.

12. HUcuepnbiearowuli nepevyeHb OCHOBaHuUl OJisi omKa3a e npueme u
peaucmpauyuu 0oOKyMeHmMoe, HeobxodumMbix Osisi npedocmaeJsieHus1 Ycayau

12.1. OcHoBaHMsIMM [ONd  OTKasa B MNpuemMe [OOKYMEHTOB, Heobxoaumbix Onsd
npegocraBneHuns Ycnyru, anstoTCA:

12.11. [Mopayva 3aaBneHns o npegocTaBneHun Ycnyru He B nepuop, ykasaHHbI B
nyHKTe 7.1 HacToswero AMMHUCTPATMBHOIO perfnamMmeHTa.

12.1.2. O6paweHne 3a npegocTtaBreHMeM Ycnyrm 6e3 npeabsiBreHns JOKYMEHTa,
NO3BOMSAIOLLErO YCTAHOBUTb NMMYHOCTbL 3aaButensa (npeacrasutensa 3aasutens).

12.1.3. [MogaHHble 3asBuTeneM OOKYMEHTbl codepXaT MoBpexAeHus, Hanudune
KOTOPbIX He MO3BOSISIET OQHO3HAYHO UCTOSIKOBATb UX COAEPKaHME.
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12.1.4. MogaHHble 3aaBuTenemM [JOKYMEHTbl, YTpaTuinM Curly Ha MOMEHT UX
npegocTaBneHns (QOKYMEHT, YAOCTOBEPSOLWUA NIMYHOCTb, JOBEPEHHOCTb Ha npeacTaBreHue
NHTepecoB 3aaBuTens).

12.1.5. lMogaHHble 3aaBUTeNeM SOKYMEHTblI UMEIOT UCNPaBIiEHUs], HE 3aBEepPEeHHbIe
B YCTaHOBMEHHOM 3aKOHOAATENTLCTBOM MOPSAKE.
12.1.6. Hanuune npoTuBopeuvnBbIX CBEAEHUN B NogaHHOM 3asaButenem 3assneHum

N NPUNOXXEHHbIX K HEMY OOKYMEHTaX.

12.1.7. HecooTBeTCcTBME KaTeropum LeTen Kpyry nuy, yKasaHHbIX B MyHKTe 2.2
HacTosLwero AAMUHUCTPATUBHOIO perfaMmeHTa.
12.1.8. HecooTBeTCcTBME [OOKYMEHTOB, YyKasdaHHbiXx B nyHkTe 10.1 HacTosdliero

AOMUHUCTpATMBHOIO  pernameHta no  d¢opme  unm  cogepXaHuw  TpeboBaHMsM
3akoHogartenbcTBa Poccuinckon ®epepaunn.

12.1.9. 3agBneHne nogaHo IMUOM, HE WMEKLWWMM MNOSTHOMOYNA NpeacTaBnATb
MHTepecbl 3asBuTEnss B COOTBETCTBMM C MNYHKTOM 2.3 HacTosiwero AOMMHUCTPATMBHOIO
pernameHTa.

12.2. [ononHuUTenbHbIMXW OCHOBaHUSMW [OnsS  OTKasa B npueme (perncrpauumn)
AOKYMEHTOB, HeobGXxoauMbiX ANs nNpeaocTaBneHust YCnyrn, npu HanpaereHun obpalleHus
yepes PIIY aesnawTcs:

12.3. HekoppekTHoe 3anonHeHne obsA3aTenbHbIX noner B OpMe WMHTEPAKTUBHOIO
3anpoca PI1IY (oTcytcTBME 3anosfiHeHusl, HeAOCTOBEPHOE, HENOSTHOEe NMBO0 HenpaBuibHOE, He
cooTBeTCTBYylOWEee  TpeboBaHWsIM,  YCTAHOBIIEHHbIM  HacToOAWMM  AQMUHUCTPATUBHbIM
pernameHTom).

12.4. lpepocTaBneHne 9NEKTPOHHbIX 06pa3oB  OPUrMHANOB  OOKYMEHTOB, He
NO3BOMAOLLMNX
B NONMHOM 06bemMe NpounTaTh TEKCT OKYMEHTa U/Mnn pacno3HaTb PEKBU3NTLI AOKYMEHTA.

12.5. PelweHne o6 oTkaze B Npueme M perncrpaumm OOKYMEHTOB, HEOOXOAUMbIX OIS
npegoctasneHuns Ycnyrun, opopmngaetrca no gopme cornacHo NpunoxeHuto 7 K HacTosilwemy
AOMUHUCTPaATMBHOMY pernamMmeHTy, nognuceiaeTtcs 3l ynosIHOMOYEHHOMO AOMKHOCTHOMO nuua
OpraHunsauum n HanpaenseTcs B NUYHbIA KabuHeT 3aasutens (npeacrtasutens 3asBuTensd) Ha
PIIryY He nosgHee cneaytowero paboyvero gHA 3a CPOKOM, YKa3aHHbIM B . 7.3.

13. Ucuyepnbisarow,uli nepevyeHb OCHOBaHUl OJis1 omkKa3a e npedocmasesieHuu Ycnyau

13.1. He npepoctaBneHme B OpraHusauuio OOKYMEHTOB, B TOM 4MCNEe OpUrnMHanoB
AOKYMEHTOB, YykasaHHbiX B n.10.1. n B COOTBETCTBUM C HOPMAaTMBHO-NPABOBbLIMU akTamu,
yKazaHHbIMK B N.9.1. HacToAwero AQMUHUCTPATUBHOIO perfiaMmeHTa, B CPOK, YCTaHOBJSIEHHbIN
NYHKTOM 7.3 HacTosiwero AQMUHUCTPATUBHOIO PeErfiaMmeHTa;

13.2. OtcytctBMe cBobogHbIX MecT B OpraHusauun. B cnyyae oTcyTCTBMA CBOOOAHBIX
mMecT
B OpraHusaumm pogutenu (3akoHHble npepcrtaBuTenu) pebeHka ons pewleHuss Bonpoca 06
ycTponcTse ero B gpyryto OpraHusauuio obpawsatorcs B [NogpasgeneHue.

13.3. He npoxoxgeHue nuuom, UMeLWnM nNpaBo Ha nosiydeHne Ycnyru, nHamemayanbs-
Horo otbopa npu npueme nnbo nepesoae B obpasoBaTesbHble OpraHu3auun Ana nonyyeHus
OCHOBHOrO obLero n cpegHero obuiero obpasoBaHnst ¢ yrinybrneHHbIM U3yYeHneM OTAENbHbIX
y4yeObHbIX NpegMeToB unu Ans NnpodunbHOro ody4veHus.
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13.4. He npoxoxgeHwe nvuoM, MMEKLWUM MpaBoO Ha MosfyyYeHue Ycnyru, KOHKypca
NN HAMBUAYaneHoro otéopa npu npueme nNMbo nepesoae AnNst nony4vyeHus obuiero obpasosa-
HUS
B oOpasoBaTenbHbIX OpraHmM3auusax, peanusyrowmx obpasoBaTenbHble NPorpaMmMbl OCHOBHOMO
obLiero
n cpegHero obuiero obpasoBaHUs, UHTENPUPOBAHHbIE C OOMOMHUTENBHBIMU Npeanpodeccno-
HanbHbIMK 06pasoBaTefibHBIMW NporpaMmmamMu B 0bnactn usnyeckon KynbTypbl U CcnopTa, Unu
obpasoBaTtenbHble MporpaMmmbl cpefHero npodeccuoHansHoro obpasoBaHus B obractu uc-
KYCCTB, WHTErpupoOBaHHbIe
c obpasoBaTenbHbIMX MporpaMmMamMm OCHOBHOro obuiero n cpegHero obuwero obpasoBaHus,
OCYLLIECTBNAETCA Ha OCHOBAHWUM OLIEHKU CMOCOBHOCTEMN K 3aHATUIO OTAENbHbIM BUOOM WUCKYC-
CTBa MUnu cnopTa, a Takke npu OTCYyTCTBUM NPOTUBONOKA3aHWUM K 3aHATUIO COOTBETCTBYIOLLMM
BMAOM cropTa.

13.5. 3aaButenb (npeacrasutenb 3asBUTENS) BrpaBe OTKa3aTbCA OT MNOSMyvYeHust
Ycnyrm Ha OCHOBaHWW JIMYHOrO MUCbMEHHOrO 3asiBIIEHUS, HANNMCaHHOrO B cBobogHOM chopme
HanpaBuB NO afpecy 3MNEKTPOHHON NOYTbl U obpaTusLLMchk B OpraHnsaumio.

13.6. OTka3 oT npegocTaBneHna Ycnyru He npenatcTtByeT NOBTOPHOMY oObpalleHuto
3a npefocTasrieHnemM Ycnyru.

13.7. KpuTepum npuHATAS peLleHns O npefocTaBneHMn YCnyrm npuBeaeHbl B
[MpunoxeHun 10 HacToswero AQMUHUCTPATUBHOIO perfnameHTa.

14. [Nopsidok, pa3mMep u OCHOBaHUSsI 83UMaHuUs1 20cydapcmeeHHOU NOWTUHbI
usiu uHol nnamsbl, 83uMaeMoU 3a rnnpedocmaesieHue Ycnayau

14.1. Ycnyra npegocraBnsaeTcs 6ecnnaTHo.

15.  [lepeyeHb ycnyz, He06x00uMbIX U 06s13amesibHbIX Onsi npedocmasJsieHusi
Ycnyeau,
8 mom yqucisie nopsi0okK, pasMep U OCHO8aHUs1 83UMaHus Nnaamsl 3a npedocmassieHue
makux ycye

15.1. Ycnyru, Heobxoaumble U obOs3aTenbHble AN NPedocTaBneHus  Ycnyru,
OTCYTCTBYIOT.

16. Cnocobbl npedocmaesnieHus1 3asissumesieM OOKyMeHmos,
Heob6xo00uMbix Onsi nony4eHus1 Ycnyau

16.1. OcHoBaHneM gns npegocraBneHuns focyaapCTBEHHON yCnyru sBnsieTca obpalleHune
3agsutena (npegcrtaButens 3asBuTensl) C 3adBfieHMEM O MpefocTaBneHun Ycnyrm B
Opranunsauuto nocpegcrtasom PITY.

16.2. Tlopsgok obecnedeHnss nuyHoro npuema 3agaBuTtenen (npeacraBuTenen
3aaBuTenen) yCcTaHaBnuBaeTcs OopraH13aunoHHO-pacnopsaanTenbHbIM AOKYMEHTOM
OpraHusauuun, HenocpencTBEHHO NpeaocTaBnsAloLLen Ycnyry.
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16.3. [Ona nonydeHns Ycnyrm 3assutenb (npefcraButens 3aaButens) dopmupyeT
3asBneHne ¢ NCNonb3oBaHNEM cneunanbHON MHTEPaKTUBHON (POpMbl B 3NIEKTPOHHOM BUAE Ha
PIOTY.

16.4. K 3aaBneHuto HeobXoAMMO MPUMOXUTbL ONEKTPOHHble 0b6pasbl [LOKYMEHTOB,
nepeyeHb KOTOPbIX B 3aBMCUMOCTM OT OCHOBaHuA Ans obpalleHus 3a npefocTtaBrieHueM
Ycnyru npuBeaeH B MNpunoxeHun 8 HacToswero ADMUHNUCTPATUBHOIO pernaMmeHTa.

16.5. OrtnpaBneHHoe 3asButenem (npeacrtasutenem 3asBuTtensl) CHOPMUPOBAHHOE
3asBneHne BMecTe C NpUKPEnSIEHHbIMU 3NEKTPOHHBbIMW 0Bpa3aMmn AOKYMEHTOB, HEOOXOANMbIX
Ansa npegoctasnenus Yenyrm noctynaet 8 UICYO/L.

16.6. 3aseuTtenb (NpegcraBuTenb 3aaBUTENS) YBEOOMNAETCS O NoNyyYyeHMn 3asaBreHns
nyTeM HanpasneHust yBegoMneHuss B JInyHbin kabuHet Ha PIITY n cooTBeTCTBYHOLWLEro
cooOLEeHNa No SNEKTPOHHOW Mo4YTe C YyKasaHMeM BXOASALEro perncTpaumoHHOro Homepa
3asaBnenus, gatbl n BpemeHu peructpauumn 3asenenus B MCYO[ (cooTBeTCTBYET AaTe nogayum
3asasneHuna Ha PTITY).

16.6.1. 3asButenb (Npeacrasutens 3asButens) B TedeHne 3 paboumx AHen, a B
cnyyae obpalleHus ona npuema Ha obydeHune B nopsiake nepesoga B TedeHue 1 paboyero aHs
nocne nogayn 3aseneHna nocpeactsoM PIITY npepoctaBngetr B OpraHuM3aumio LOKYMEHTHI,
yKkaszaHHble B nyHkTe 10.1 AOMUHUCTPATMBHOIO perfaMmeHTa

16.6.2. Ona 3auncnennsa pebeHka Ha ob6yyeHne B OpraHusauuio, 3asBuTeENb
(npencrasutens 3asButensd), pebeHoK KOTOpPoro paHee Obin 3a4ncreH Ha obydeHne B Opyryto
Opranusauuio nogaet B 3Ty OpraHmnsaumio 3assneHne o6 otumcneHnn pebeHka B cBOOOAHOM
dopwme.

16.6.3. B Mo®LU 3aasutenio (npeactasutento 3aasutens) obecnevvBaeTcA
GecnnatHbin  goctyn Kk PIIY ana obecnevyeHnss BO3MOXHOCTM MOAAyYM AOKYMEHTOB B
9NEeKTPOHHOM Buae B  nopsgke, NpegyCMOTPEHHOM  MyHKTOM  16.2 HacToswero
AOMUHUCTPATMBHOIO pernameHTa.

16. Cnocobhbl nosyvyeHusi 3asseumerieM pesysibmamoe rnpedocmassieHusi
Ycnyau

17.1. 3aseutenb (npeacrtasutenb 3asBUTENdA) YBEOOMMSAETCS O XO04€ PacCMOTPEHUs
M rOTOBHOCTM pe3yrbTaTa NpeaocTaBneHns YCnyrm crnegyowmmm cnocobamu:

17.1.1. 4epes JInyHbIN kKabuHeT Ha PIITY;

17.1.2. nocpencrteom cepsuca PIIY «Y3HaTtb cTatyc 3asaBneHnsay;

17.1.3. NO 9NEKTPOHHOW MoYTE;

Kpome Toro, 3asButenb (npeacrtaBuTenb 3asiBUTENs) MOXET MonyYnTb MHGOpMaLMLo
O TOTOBHOCTW pesynbTata npegoctaBneHnsa Ycnyrm no TenegoHy ueHTpa TenedoHHOro
obcnyxumBaHua HaceneHus Mockosckon obnactun 8(800)550-50-30.

17.2. PesynbtaT npegoctaBneHns  Ycnyrm MOXeT ObiTb MNOMyyYeH CreayroLmumm
crnocobamu:

- yepes JInyHbin kabuHeT Ha PITY B hopMe 3NeKTPOHHOIO LOKYMEHTA;

- B Opranusaumn, B criydyae Heobxo4MMOCTU MOMyvYeHus pesyrnbTata npegocTaBieHus

Ycnyrn Ha 6yMakHOM HocuTene.

18. MakcumanbHbIl CPOK OXXUOaHusi 8 o4epedu
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18.1. MakcumanbHbIA CPOK OXMOAHUA B oyepean npu nn4HOM nogade 3asdBneHus
n Npu NosilydeHnn pesynbTaTta npegoctaBneHnsa YCnyrn He JOMmKeH npesbiwaTtb 15 MUHyT.

19. TpeboeaHus K NoMeuw,eHUsIM, 8 KOmopbix npedocmassissemcs Yciyaa

19.1. lomelleHns, B KOTOpPbIX MNpedocTaBnsieTca  ycnyra, nNpeanoyvTUTesnbHO
pasMeLLalTCa Ha HWKHUX JTaxax 30aHMW W [OOSMKHbl  COOTBETCTBOBAaTb CaHWUTAPHO-
aNNgEMMNOSIOrMYEeCKMM NpasusiaMm n HopMaTueam.

19.2. Bxogbl B nomewieHust obopyayrTcsa naHgycamu, pacluMpeHHbIMU MNPOXOoAamMu,
nossongwwumMm  obecneuntb  6eCnpensTCTBEHHbIM  OOCTYyNn NvY € OfPaHUYEHHbIMU
BO3MOXXHOCTAMM 300POBbS, BKMOYASA N1, MCNOMb3YIOLLMX KpeCcna-KossacKu.

19.3. NHble TpeboBaHMA K MOMeLEeHMsaM, B KOTOPbIX npegocTaBnsieTcs Ycnyra,
npueeaeHsb! B MNpunoxeHun 12 Kk HactodAweMy AOMUHUCTPATUBHOMY perfamMmeHTy.

20. [lokazamenu docmynHocmu u Kayecmea Ycinyau

20.1. lMokasaTenu [OCTYNMHOCTU U KavecTBa Ycnyru npvsedeHbl B [lpurnoxeHun 13
K HacTosweMy AOMUHUCTPATUBHOMY perfiaMeHTy.

20.2. TpeboBaHusa k obecneyeHuo OOCTYNHOCTU Ycnyrn ANs UHBaNuOoB NpuBeneHbl
B [MpunoxeHun 14 k HacTosiweMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

21. TpebosaHus Kk ope2aHu3ayuu npedocmassieHusi Ycryau e 3JIieKmpoHHoOU ¢hopme

21.1. Ona 3aasutensa (npeactaButens 3assuterns) npegycMoTpeHa nogaya 3asBneHus
O NpeaocTaBneHnn YCrnyrn B 9NeKTpoHHOM Buae nocpeactsom PIATY.

21.2. lpu nopgaye, OOKYMeHTbl, ykasaHHble B nyHkTte 10.1 u B [lpunoxeHun 7 K
HacTosiwemy AOMUHUCTPATMBHOMY pernamMeHTy, npunaralTcs K 3feKTPOHHoOM dopme
3asBreHnss B BuAe OTAenbHbIX (pannoB [[OOKYMEHTOB (KONMMYECTBO (panmnoB  AO0STKHO
COOTBETCTBOBaTb KOMWYECTBY [AOKYMEHTOB, a HauMMeHOBaHWe anna [OSMKHO NO3BONATb
noeHTMnLMpoBaTb OKYMEHT N KONIMYECTBO fINCTOB B JOKYMEHTE).

21.3. Bce [OOKYMEHTbl [OOSKHbl OblTb OTCKAHMPOBaHbI B  PacrnpOCTPaHEHHbIX
rpadpudecknx popmatax pamnos B LLBETHOM pexunme (paspelleHne CKaHMpoBaHUS — HE MeHee
200 Touyek Ha [glorm), obecneyMBalOLEM COXpPaHEHME BCEX ayTEHTUYHbIX MPU3HAKOB
NOASIMHHOCTU, @ UMEHHO: rpadmyeckon nognucu nuua, nevartu, yrnosoro wramna 6naHka u
noanucaHbl yCUIIEHHON KBannuumMpoBaHHOM 3NEKTPOHHOW NOAMNUCKIO.

21.4. 3aaButenb MMEET BO3MOXHOCTb OTCMEXmBaTb Xo4 00paboTKM OOKYMEHTOB B
JInyHom kabuHeTe Ha PIITY ¢ nomoLwbto cepBuca «Y3HaTb CTaTyC 3asiBNIEHUNA».

22. TpeboeaHus k op2aHu3ayuu npedocmaeneHuss MyHuyunanbHoUl ycnyau e ML

22.1. ObGecne4veHne GecnnatHoro gocrtyna 3assutenen (Nnpeactasutenen 3assutenen)
K PIIY Ha 6a3ze M®L| ocyuwecTtBnsaeTca B COOTBETCTBMM C TPeEOOBaAHUAMU YCTaHOBIIEHHBIMU
noctaHosneHnem [lpasutensctea Poccuinckun Pepepauum ot 22.12.2012 Ne 1376 «O6
yTBepxaeHun [paBun opraHusaumm OesTenbHOCTU  MHOTOYHKLUMOHAmNbHbIX  LIEHTPOB
npegocTaBneHus rocygapCTBEHHbIX
N MyHUUMNANbHbIX yCnyr», pacnopsxeHneMm MuHUCTepcTBa rocygapCTBEHHOrO ynpaslieHus,
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MHPOPMALIMOHHBIX TexHosnormm u ceasm ot 21.07.2016 Ne 10-57/PB «O pernoHanbHOM
CTaHgapTe opraHusauun LeATeNbHOCTU MHOroyHKUMOHANbHbIX LEHTPOB NpenocTaBreHus
rocyaapCTBEHHbIX

N MyHMUMNanbHbIX ycnyr B MockoBckon obnacTtuny.

22.2. KoHcynbTupoBaHue 3asButenen (npeacrasutenen 3aaButenen) no nopsagky
npegocrtaBneHns MyHuMUMNanbHOW yCnyrM OCYWeCTBASeTCS B paMKax CcorfaweHuss o
B3anmogencteum mexay NogpasgeneHnem n MOL|, saknioyeHHOro B nopsiake, yCTaHOBIEHHOM
3aKoHO4ATENbCTBOM.

Pazpgen lll. CocTaB, nocnegoBaTefibHOCTb U CPOKU BbINONTHEHUA aAMUHNCTPATUBHbIX
npoueayp, Tpe60BaHUA K NOPAAKY UX BbINONHEHUSA

23. Cocmae, nocnedogamesibHOCMb U CPOKU 8bIMOJIHEHUS
adMuHUcmpamueHbIx npouedyp npu npedocmassieHuu Ycnayau

23.1. [lepeyeHb agMMHUCTPATMBHBIX NpoLleayp:
1) npuem un peructpauusa 3assnenna 8 UCYO[,;
2)npyem K1 nNpoBepka  OOCTOBEPHOCTU  MNPedOCTaBMEHHbIX  JOKYMEHTOB,
HeobxoouMMbIX ANA  NpeaocTaBnenHna Ycnyru;
3) NpuHATUE pelueHns o NnpegocTaBneHnn (06 oTkase B NpefoCcTaBneHnmn) YCnyru;
4) Bblgaya QOKYMEHTa, ABNAOLLEroca pe3ynbTaTtoM npeaocTaBneHms Yenyru.

23.2. bnok-cxema npegoctaesneHna Ycnyrm npveBegeHa B [lpunoxenHun 15 K
HacTosAweMy AOAMUHUCTPATUBHOMY pernamMeHTy.

23.3. Kaxpgasa agmuHucTpaTMBHaa npouenypa COCTOUT U3 aAMUHUCTPATUBHbBIX
aencteui. lNepedeHb M cogepXaHne agMUHUCTPATUBHBLIX AEUCTBUMA, COCTaBNSAIOLWNX KaXKayto
AOMUHUCTPATMBHYIO npouenypy, npeactasneHol B [lpunoxenun 16 Kk HacToswemy
AOMUHUCTPATMBHOMY perfiaMeHTy.

Paspen IV. NMopsaaok n hopMbl KOHTPONA 3a UCNOSNTHEHneM AAMUHUCTPATUBHOIO
pernameHTa

24. Mopsidok u nepuoduvyHocmb ocyujecmesieHusi Tekyu,e2o KOHMPOJIsi MOSTHOMbI
u ka4yecmea npedocmaesieHusi Ycnyau u KoHmpons 3a cobnrodeHuem nopsioka
npedocmaeneHust Ycnyau

24 1. lNoppasgeneHve opraHU3yeT W OCYLWeCTBNSeT KOHTPOSflb 3a MOSIHOTOM MU
KayecTBOoM npepoctaBneHns OpraHmsaumen Ycnyru.

24.2. Tekywun KOHTPONb 3a cobniogeHnemM M MCMOMHEHMEM [LOMMKHOCTHBIM fvMuamm
OpraHunsauum nonoXeHun Hactosiwero AOMUHUCTPATMBHOIO perfiameHTa U UHbIX MPaBOBbIX
aKkToB, yCTaHaBnuBawLwWmnx TpeboBaHMa K NpefocTaBneHntio YCnyrn, a Takke NpuHATUEM UMK
pelleHun ocywectenseTtca lNogpasgeneHvem.

24.3. llepeyeHb  OOIMKHOCTHbLIX 1AL,  OCYLIECTBASKOWNX  TEKyWwMrA  KOHTPOsb,
yCTaHaBnMBaeTCsa NpaBoBbIM akToM [loapasgeneHus.

24.4. KoOHTpoOmb 3a MOMHOTOM M Ka4yeCTBOM MpeaoCTaBfEHUst AOSHKHOCTHbIMU fNLaMMU
OpraHumzauumn Ycnyrn ocyllecTBrnsieTca B (popmax npoBefeHUs MPOBEPOK U PacCMOTPEHUS
Xanob Ha gencteus (6e3genctene) JOMKHOCTHBIX NNLL.
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24.5. TopsgoKk W NEpUOAMYHOCTb  OCYLLECTBIIEHMSI MfIaHOBOrO W BHEMNSIaHOBOIO
KOHTpoNs npegoctasneHns OpraHnsauuen Ycnyru.

24.51. MpoBepkn MOryT GbITb NITAHOBBLIMW N BHEMNITAHOBLIMU:

a) lnaHoBblE MpPOBEPKM MPOBOAATCA HE pexe OAHOro pasa B Tpu roga. [Nopsagok
OCYLLECTBMNEHNS MNMaHOBbIX MPOBEPOK YCTaHaBNMBAKTCA pykoBoautTenamu [loapasgeneHus.
[Mpn NpoBepke MOryT paccMaTpuBaTbCsl BCE BOMNPOCHI, CBSI3aHHbIE C NpeaoCTaBNeHneM Ycnyrm
(koMnneKkcHble NPOBEPKKU), NN OTAENbHbIA BOMPOC, CBA3A@HHLIN C MpeaocTaBrneHueMm Ycnyru
(TemaTuyeckne NpoBepKn).

6) BHennaHoBble NPOBEpPKM NPOBOAATCA B CBA3M C MNPOBEPKON YCTPaHEHUs paHee
BbISIBMIEHHbIX HApPYLUEHWW, a TaKkKe B Crlydae nosiydyeHust xanob Ha genctesua (6espgencreme)
coTpyaHukoB OpraHu3auumn, OTBETCTBEHHbIX 3a NpeaocTaBneHne Ycnyru.

24.6. KoOHTporb MOSIHOTHLI, Ka4ecTBa U nopsagka npenoctaBneHnss YCnyrm B OTHOLLIEHUN
[MogpasgeneHns ocyLecTBNAeTCAa B COOTBETCTBUM CO cTaTben 77 dPenepanbHOro 3akoHa oT
06.10.2003 Ne 131-®3 «O6 06wWmMx NpuHUMNAxX OpraHM3auun MECTHOro CamoyrnpaBfeHusa B
Poccunckon ®enepauuny.

25. OmeemcmeeHHOCMb OO/HKHOCMHbIX JIUY, 3a peweHus u delicmeausi
(6e30elicmeue), npuHUMaeMbie (Ocyuw,ecmesisieMble) UMU 8 xo0e
npedocmasneHusi Ycnyau

25.1. [JomxHocTHble nuua OpraHunsauun, NogpasgeneHns, OTBETCTBEHHbIE 3a Npeno-
cTaBreHue Ycnyru n yq4acTteyrouime B NnpegoCcTaBneHnn YCryrn HecyT OTBETCTBEHHOCTb 3a Mpu-
HMMaeMble (OCyLLeCTBSiEMble) B Xo4e NpeaocTaBrieHnss YCnyrn pewenna n genctena (6es-
AEeNCTBME) B COOTBETCTBUM C TpeboBaHuAMM 3akoHogaTtenbcTtBa Poccuickon depepaumm um
MockoBckon obnacTtu.

25.2. HenonHoe unu HekayecTBEHHOE NpeaocTaBneHne YCnyru, BbiSBeHHOe B npouec-
ce TekyLlero KOHTPOns, BIEYET NPUMEHEHNE OUCLMMINHAPHOIO B3bICKAHUS B COOTBETCTBUN C
3akoHogaTtenscTBoM Poccurckon degepaumn.

25.3. HapyweHve nopsagka npegocrtaBneHus Ycnyru, noerekuee ee HenpencraBneHne
UM npegoctaBneHne Ycnyrm ¢ HapyweHuem Cpoka, YCTaHOBMEHHOro Hactosawmm Agmu-
HUCTPATMBHbLIM perfameHToM, npegycMaTtpmBaeT agMUHUCTPATMBHYIO OTBETCTBEHHOCTb A0STXK-
HocTHOro nuua OpraHmsauuu, lNogpasgeneHusi, OTBETCTBEHHOrO 3a cobnwogeHue nopsigka
npegocraBneHuns Ycnyru, yctaHoBneHHyto 3akoHoM MockoBckon obnactu oT 4 mas 2016 roga
Ne 37/2016-0O3 «Kogekc MockoBckon obnactu 06 agMUHUCTPaTMBHBLIX MPaBOHAPYLLUEHNAXY.

25.4. B cnyyae yCTaHOBNEHUs B Xo4e WNu no pesynbTaTaM pPacCMOTPEHUSA XKanoobl
NPU3HaKoOB cocTaBa agMUHUCTPATMBHOIO NPaBOHAapPYLUEHUS UKW NPECTYNSeHNUss AOSMKHOCTHOEe
nnUo, HageneHHoe NMOoSIHOMOYMAMM MO PACCMOTPEHMIO Xanob, HezameanuMTenbHO HanpaBnaeT
NMetoLLMecs MaTepuarnbl B OpraHbl NPOKypaTypbl.

25.5. [omkHocTHbIM nuuom Opranusauumu, NogpasgeneHnsi, OTBETCTBEHHbLIM 3a CObIH0-
AEeHne nopsigka npegocTtasneHns Ycenyrm asndetca pykosogutens OpraHmsauunn, nogpasgene-
HUS.

26. lMonoxeHusl, xapakmepu3yroujue mpeboeaHusi K NOPsIOKy U hpopMaM KOHMPOJIs 3a

npedocmasesieHUeM Ycnyau, 8 mom 4ucsie coO CMOpPOHbI 2pax0aH, ux 06 beduHeHUl
u opeaHu3sauyul
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26.1. TpeboBaHnsaMK K nopsagky M opmMam KOHTPOSs 3a npegocTtaBrieHvem Ycnyru
ABMAKOTCA:

1) HE3aBUCUMOCTb;
2) TwaTenbHOCTb.

26.2. [OmMKHOCTHbIE N1ua, OCYLECTBNSAKLNE KOHTPOMb 3a npegoctaBneHvem Ycnyru,
AOMMKHbI MPUHMMATb Mepbl NO NPeaoTBPaLLEeHNI0 KOHMMKTA UHTEPECOB NpU NpeLoCTaBneHum
Yenyru.

26.3. TwaTenbHOCTb OCYLLIECTBMEHNS KOHTPOSS 3a npegocrtaBneHnemM Ycnyrm coctouT
B CBOEBPEMEHHOM W TOYHOM WCMOSMIHEHUN YMOMHOMOYEHHbIMM NUUuaMuM 0Bs3aHHOCTER,
npegyCcMOTPEHHbIX HACTOALLNM pa3esioM.

26.4. 3aasutenu (npeacraButenu 3asBUTensi) MOryT KOHTPONMPOBATbL NPeaoCTaBneHNe
Yenyrn nyteMm nonyyvyeHust MHpopmaumm o xoae npefocTaBneHnumn ycryru, B TOM Yucrie O Cpokax
3aBepLlieHNs agMUHUCTPATMBHBIX npouedyp (aenctsuin) no  TenegoHy, MNUCbMEHHOIro
obpalleHns, B TOM Yncre No 3reKTpoHHOoM noyte n vyepes PITY.

26.5. KoHTponb 3a npegoctasneHnemM Ycnyru, B TOM YUCNe CO CTOPOHbI rpaxaaH ux
00begMHEHUN N OpraHn3aunn, OCYLLECTBNSAETCA MOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
MwuHucTtepctBa obpasoBaHus MockoBckon obnactu, [logpasgeneHvsa npyv npegocTaBneHun
ycryru, MoflydeHUst MOJSIHOW, aKkTyafnbHOW W OOCTOBEPHOM WHdopMauunm O nopsiake
npeaocTaBneHNsa yCcnyrm n BO3MOXHOCTM AocyaebHOro paccmoTpeHnsa obpalleHnn (kanob) B
npouecce NosyyYeHns ycnyru.

26.6. [paxpaHe, ux obbeaMHEHMA U OpraHu3auun AN OCYLECTBIIEHUS KOHTPONSA 3a
npegocTaBneHneM ycryrm ¢ Lenbtko cobrniogeHnsa nopsaka ee npeaoctaBreHns UMEKT NpaBo
HanpaBNATb B OpPraHbl MECTHOIrO CaMOyrnpaBeHusl, NpaBoOXpaHUTENbHbIE U CyaebHble opraHbl,
opraHbl ucnonHuTenoHon Bnactm MockoBckon obnactm, B ToM u4ucne B MuHUCTEPCTBO
rocygapCTBEHHOro ynpaBneHus, MHPOPMaLMOHHbBIX TEXHONOMMA 1 cBA3nM MockoBckon obnacTu,
Xanobbl Ha HapylweHue [OSDKHOCTHbIMK — JMUaMn, roCygapCTBEHHbIMU  rpaXKaaHCKUMMn
cnyxawmmum nopsigka npenocTaBneHust YCnyrn, MoBfeKkwee ee HenpeacTtaBneHne unum
npeaocTaBneHne ¢ HapyLeHeM Cpoka, yCTaHOBNEHHOrO AOMUHUCTPATUBHBIM perfliaMmeHToOM.

26.7. [paxpaHe, nx obbeguHEHUs N opraHu3aumMm Ons OCYLLECTBIIEHUS KOHTPONS 3a
npegocTaBneHnem Ycnyrm nmerT nNpaBO HanpaeBnATb B OpraHbl MECTHOrO camoyrnpaBfieHus,
npaBooOXpaHuUTerbHble U cydebHble opraHbl, opraHbl UCMOMHUTENbHOW BRacTn MOCKOBCKOW
obnactn, B ToM 4ncne B MuHuctepcteo obpasoBaHms MockoBckon obnactu, nHanBmayasnbHble
W  KONMNeKTMBHble obpalleHns C MpeanoXeHnsMn Mo COBEPLUEHCTBOBAHMM  nopsigka
npeaocTaBneHns ycnyru, a Takke xanobbl n 3agBneHus Ha pfencteus (6esgencreue)
AOJDKHOCTHbLIX nny, MuHuctepctBa obpasoBaHna MockoBckon obnactu u [NogpasgeneHun,
NPUHATbIE UMM PELLEHUS], CBA3aHHbIE C NpefoCcTaBneHneM YCnyru.

Paspen V. [locyae6HbIN (BHecyaeOHbIN) NOpAAOK 06XanoBaHUsA peLueHUn n AencTBumn
(bespencTBUA) OpraHoOB U NUL, y4acTBYHOLWMX B OKazaHUu Ycnyru

27. [ocydebHnili (6HecyOdebHbIl) nopsiOok obxkanoeaHuUss peweHul
u delicmeuli (6e3delicmeusi) op2aHO8 U J1uy, yHacmeyrujux e okasaHuu Ycnyau

27.1. 3aasutenb (NpegcraButens 3adBUTENs) BnpaBe nofatb Xanoby Ha pelleHue u
(unn) pencteue (6espgenctBue) OpraHmsaumm u  (UNKM) ee  JOSMKHOCTHbIX  nuvu, npu

npegocraBneHnn Ycnyru.
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27.2. 3aasutenb (npeactasutenb 3asBuTernsi) UMeeT npaBo obpaTuTbCs C xanobon B
OpraHusauuio, B TOM YMCne B CreayoLWmnx cry4vasx:

HapylwleHne cpoka peructpaumm 3asiBrneHus 3asBuTenss O npefocTaBneHun YCnyru,
yCTaHOBMEHHOro AAMUHUCTPATUBHBIM PErfaMeHTOM;

HapyweHue  cpoka  npegocTtaBneHus  YCrnyrn,  YCTaHOBIIEHHOMO  HaCTOALWMM
AOMUHUCTPATMBHBIM pernameHTomMm;

TpeboBaHne y 3agsutensa  (nNpeactasuTenb  3asBUTENS)  OOKYMEHTOB,  He
NPeayCMOTPEHHbIX HaCTOAWMM  AOMUHUCTPATMBHBLIM  perfiaMeHToM Ans npegocTaBeHus
Yenyru;

OTKa3 B NpuemMe LOKYMEHTOB y 3aaButens (npeacrtaButenb 3asiBUTenNs), eCnm OCHOBaHNSA
oTKasa He npefyCMOTPEeHbl HACTOALWMM AOMUHUCTPATUBHBIM perfnaMmeHToM;

OTKa3 B npegocTaBrieHUn Ycnyrn, ecrniv OCHOBaHUS OTkasa He npegycMOTpPeHb!
HacCToAWMM AOMUHUCTPATUBHBLIM PErfiaMeHTOM;

TpeboBaHne c 3asButensa (npeacraBuTtenb 3asiBUTENs) Npu nNpegocTaBneHun Ycnyru
nnatbl, He NPegYCMOTPEHHOW HACTOALLMM AOMUHUCTPATUBHBIM PErNamMeHTOM;

OTKa3 [OMKHOCTHoro nuua OpraHu3auun B UCNpaBrieHUM LONYLEHHbIX OnevyaTok WU
ownboK B BblOaHHbIX B pe3ynbTaTe nNpegoctaBneHns Ycnyrm JOKyMeHTax Nubo HapylueHue
YCTaHOBMEHHOIO CpOKa TakMx UcnpaBneHni.

27.3. XXanoba paccmatpuBaetca OpraHusaumen, npefocTaBnsowen Ycnyry, nopsgok
npeaocTaBneHns KoTopon Obin HapylleH BCreacTBMe pelleHun u gencteun (6espencrsums)
AOIMKHOCTHOro nuua OpraHn3auumn, NpeaocTaBnsaoLWen Ycnyry.

274. B cnydae ecnu obxanywTca peweHua  pykoBoautena  OpraHusauum,
npegocrasnsawowen Yenyry, xxanoba nogaetca B [NogpasgenexHue.

27.5. Xanoba nogaetca B OpraHusauumio, NpegocTaBnsowyo Ycnyry B NUCbMEHHOWN
dopme, B TOM vncrie npu NMYHOM npmueme 3asBuTens uin B 3NeKTPOHHOM BUAE.

27.6. Kano6a gomkHa cogepxaTb:

a) HammeHoBaHue OpraHu3auun, NpegocTaBnsAoLen Ycnyry, A0/MKHOCTHOIO Nuua opraHa,
npegocrasnaowero Ycnyry, peweHna n oenctens (6esgencrame) KoToporo obxanyorcs;

0) dbamunumio, MMA, OTYECTBO (MPU HaANM4YMK), CBEAEHMS O MECTE XUTENbCTBA 3asBUTENS -
duanyeckoro nuua nmbo HaMMeHOBaHWEe, CBEAEHWA O MEeCTe HaxOoXOeHus 3asButens -
IOPUANYECKOrO Nuua, a Takke HoMep (HomMepa) KOHTakTHoro Tened)oHa, agpec (agpeca)
SNEKTPOHHOM NOYTbI (MPU HaANMYUK) U NOYTOBLINM agpec, No KOTOPbIM AOMKEH ObiTb HanpasBneH
OTBET 3asBUTENIO (3a UCKNKYEHNEM Crydas, koraa xanoba HanpasnseTca yepes PIY;

B) cBegeHna o6 obxanyembix pelleHnax n geuncteusix (6esgencteun) OpraHusauum,
npegocTaBnsaoLen Ycnyry, ee JOrmKHOCTHOro nmua;

r) 0OBOAbl, HA OCHOBaHWUM KOTOPbIX 3asiBUTENb He COrfliaceH C pelleHueM 1 OeNCTBUEM
(6espenctBnem) OpraHmsauuun, npegocTasnswowen Ycnyry, ee AOOMMKHOCTHOro nuua.
3agsutenem MoryT ObiTb nNpencTaBneHbl AOKYMEHTbl (MpW Hanuuun), nogTeBepxaaroLme
poBoabl 3asBuTens, NMbo nx Konuw.

27.7. B cnyyae ecnu xanoba nogaetca 4depe3 npeacraButens 3asiBUTENs, Takke
npeacTaBnNAeTca OOKYMEHT, NOATBEPXKAAOLWMIA NOMHOMOYMS Ha OCYLLEeCTBREHNne AENCTBUA OT
nmeHn 3aaButend. B kavyecTBe [OOKYMEHTa, NOATBEPXOAWOLWEro MOMHOMOYMA  Ha
OCYLLIECTBNEHNE AENCTBUN OT UMEHN 3aaBUTENs, MOXeT ObiTb NpeacTaBneHa:

a) odopmreHHass B COOTBETCTBUM C 3akoHopaTenbCTBOM Poccuickon denepauunn
AOBEPEHHOCTL (A5 PU3NYECKUX NnLL);
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0) odopmneHHass B COOTBETCTBMM C 3akoHoAaTenbcTBoM Poccunckon degepaumm
AOBEPEHHOCTb, 3aBEPEHHasl MneyaTblo 3asBuUTENs (MpUM HanNuuMM nedyaTtu) M noanucaHHas
pykoBoautenem 3asBuUTENst UMM YNOSTHOMOYEHHbIM 3TUM  pyKOBOAMTENEeM nuuom (ans
IOPUANYECKNX NNLL);

B) KOMUS peLlleHns O HasHayeHun unu o6 un3bpaHmm nmbo npukasa O HasHa4YeHUn
PM3N4eCcKoro nuua Ha [[OMKHOCTb, B COOTBETCTBMM C KOTOpPbIM Takoe duanyeckoe nuuo
obnagaet npaBoM OenCTBOBATb OT MMeHU 3aaButensa 6e3 4JOBEPEHHOCTH.

27.8. Xanoba moxeT bbiTb HanpaeneHa vepes JIndHbin kabuHeT Ha PIITY, nogaHa npwu
noceweHmn MOL, HanpaBneHa Mo noyTte, C WUCNOMb3OBaHMEM oOdUUMaNbHOrO caunTa
Opranmzauun unu lMogpasgeneHnd, a Takke MOXeT ObiTb NpUHATaA NPU JIMMHOM npueme
3asasutensa B Opranusaumm unu MNoapasgenednn. MHdopmaums o mecte npuema, a Takke ob
YCTAHOBMEHHbIX AN MNpuemMa [OHSAX WM 4Yacax pasMmeleHa Ha oduumnanbHbIX cantax
Opranunsauuu n Noapasgenexns B ceTn VIHTEpHeT.

27.9. Bpewms npuema xanob JomkKHO coBnagatb CO BpEMEHEM NpefoCcTaBneHus Ycnyru.

27.10.>Kanoba B nMcbMeHHON hopMe MOXET BbITb Takke HanpasfeHa no noyre.

27.11.B cnyy4ae nogayn >xanobbl nNpy nu4HOM npueme 3aaBuUTENb NpeacTaBnsieT
AOKYMEHT, YAOCTOBEPSIOLLMIA €ro JIMYHOCTb B COOTBETCTBUM C 3aKoHoAaTeNbLCTBOM Poccunckon
depepauumn.

27.12. B anekTpoHHOM BuAe xanoba moxeT ObiTb NnogaHa 3asBuTenem nocpeacTBoM:

a) odwmuymnanbHoro camta OpraHmsaumm wunu [logpasgeneHns B MHPOPMAaUMOHHO-
TenekoOMMYHUKaunoHHou ceTun "UIHTepHeT";

6) PITY;

27.13. B cny4vae ecnun xanoba nogaHa 3aasutenem B OpraHusauumo unu Nogpasgenexve,
B KOMMETEHLUMIO KOTOPbIX HE BXOOAUT MPUHATME pelleHus no xanobe, B TeyeHne 3 paboumx
AHen co gHa ee perucTtpaumm Opranmsauus wnu lNogpasgeneHne HanpasnsieT xanoby B
YNOTHOMOYEHHbI Ha €e pacCMOTPeHWe opraH M B MNUCbMEHHOW hopme WHpopmupyet
3asButensa o nepeHanpasBneHnn xanobsbl.

27.14.T1pn 3TOM CpPOK pacCMOTPEHUS anobbl UCHNCNSETCA CO AHS pernctpaumnm xanooobl
B YNOSTHOMOYEHHOM Ha €€ pacCMOTPEHME OpraHe.

27.15.XXanoba moxeT 6bITb nogaHa 3assutenem yepe3 MOLU. MNpu noctynneHun xanobebl
ML obecneunBaeT ee nepenadvy B YNONIHOMOYEHHYO Ha ee paccMoTpeHne OpraHmsaunio unm
MoapasaeneHne B NOpsiAke M CPOKK, KOTOPblE YCTAHOBIEHbI COrnalleHnemM O B3aMMOAENCTBUN,
HO He no3gHee creaytowero paboyvero AHA CO AHA NOCTYNNEHUN Kanobbl.

27.16.Xanoba Ha HapyweHue nopsgka npegoctaesneHna  Yenyrm B MOL
paccmatpmBaetca  MWHMCTEPCTBOM rOCYygapCTBEHHOrO  yrnpaBneHusa, WHGOPMAaLMOHHbIX
TexHosormm n ceasmn MockoBckorn obnacTtu.

27.17. MLl obecneumBaer:

a) ocHalleHMe MeCT npmema xanoo;

6) wHpopmupoBaHme 3asiButenenm o nopsake obxanoBaHus peLeHun n OencTBui
(6e3penctBus) OpraHnsaumim, NpeaocTaBnsaloWmMx YCnyry, nx OMmMKHOCTHBIX NUL, NOCPeaCcTBOM
pasmeLLeHnss nHopMaumm Ha CTeHAax B MeCcTax NpeaoCTaBeHNsa rocyaapCTBEHHbIX YCIyr, Ha
nx opuumanbHbix cantax, Ha PIITY;

B) KOHCynbTUpoBaHue 3asBuTenen O nopsiake obxanoBaHus pelueHurn U OencTBUi
(6e3pencTBus) opraHoB, NPeAOCTaBASAWMX rOCyAapCTBEHHbIE YCNYr, UX OOSMKHOCTHBIX NnL
nMB0O MyHMUMMANbHbBIX CAYXAaLMX, B TOM YMCne No TenedoHy, 3NeKTPOHHOW NoyTe, Npy NMMYHOM
npueme;
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) 3aKkn4yeHue corfaweHun o B3auMoaencTemMm B vactu ocyulecterneHns MOLL npnema
Xanob un Bblgaun 3agBuTeNaM pe3ynbTaToB pacCMOTPEHMS anoob;

A) hbopmumpoBaHme n npencraBneHne exeksaptanbHO B MMHUCTEPCTBO rocy4apCTBEHHOMO
ynpaBneHns, UHPOPMALMOHHBIX TexXHosorm u cesasm MockoBckonW o6nacTtu OTYETHOCTU O
NOMNyYeHHbIX U PacCMOTPEHHbIX Xanobax (B TOM 4YMCre O KONMYeCTBEe YAOBMETBOPEHHbIX U
Hey4OoBNEeTBOPEHHbLIX Xanoob).

27.18.B OpraHusauumn onpeaensiTca YMNorHOMOYEHHbIE Ha pacCcMOTpeHue xanob
OOJDKHOCTHbIE NnLa, KoTopble obecrneymBatoT:

a) Npuem 1 paccMmoTpeHmne xanod B COOTBETCTBUM C HACTOALMMN TpeboBaHUAMU;

0) HanpasneHue xanobd B yNONTHOMOYEHHbIN Ha NX PACCMOTPEHNE OpPraH;

27.19. B cnyyae ycTtaHOBNEeHusi B xo4e WNu Mno pesynbTaTaM pPacCMOTPEHUs xarnobbl
NpPU3HaKoB cocTaBa agMWHUCTPATUBHOIO NpaBoOHapYyLUEHUA, NpeSyCMOTPEHHOro cratben 5.63
Kogekca Poccuinckon ®egepaunmn 06 agMMHUCTPATUBHBIX NPaBOHAPYLUEHUNAX, WX NPU3HAKOB
cocTtaBa MpPecTynfieHns AOSMKHOCTHOE §uLO, YNOMHOMOYEHHOE Ha pacCMOTpeHue xanob,
He3amMeanMTenbHO HanpaBngeT COOTBETCTBYOLIME MaTepuaribl B OpraHbl NPoKypaTypbl.

27.20. B cnyyae ycTtaHOBNEHUs1 B xo4e WNU Mo pesynbTaTaM pPacCMOTPEHUs xarnobbl
NpU3HaKoB cocTaBa aAMWHUCTPATMBHOIO NpaBOHapyLUEeHWs, MpeayCMOTpPeHHOro rnason 15
3akoHa MockoBckon obnactu ot 4 maa 2016 rogpa Ne 37/2016-O3 «Kopekc MockoBckom
obnactn 06 agMUHUCTPATUBHBLIX NPaBOHAPYLUEHUSIX» OOSMKHOCTHOE NNLO, YNOMTHOMOYEHHOE Ha
paccMmoTpeHue xanob, HesameanuTenbHO HanpaensieT COOTBETCTBYWOLIME MaTepuansl B
MWHNCTEPCTBO rOCYAApPCTBEHHOIO YMNpaBneHusl, MHOPMALMOHHBLIX TEXHOMOMMN WU  CBA3N
MockoBckorn obnacTu.

27.21.Xanoba, noctynueLllas B YyNOfHOMOYEHHYO Ha ee paccMmoTpeHue OpraHu3aumto
unu MNMoapasaenenune, NOANEXUT perncTpaumm He nosgHee cnegyrowero pabovero gHA co gHA
ee noctynneHunda. >Xanoba paccmaTpuBaeTcss B TedyeHue 15 paboumx pHen co fHS ee
pernctpauun, ecnu 6onee KOPOTKME CPOKM pPaCCMOTPEHUs Xanobbl He YCTaHOBIEHbI
Opranunzauven unu lNMogpasgeneHunem.

27.22.B cny4ae obGxanoBaHus oTka3a OpraHusauuen, npegocrasnswowen Ycnyry, ee
AOIMKHOCTHOMO nvua B npuemMe AOKYMEHTOB Yy 3assutensd nvbo B ucnpaBneHnn OONyLEeHHbIX
onevyaTok M owunboK unu B criydae obxanoBaHus 3asiBUTENEeM HapylleHWa YCTaHOBSIEHHOrO
CpOKa Takux ucrpasneHuin xanoba paccmatpmBaeTcs B TeveHne 5 pabounx gHen co gHs ee
perncTpauumn.

27.23. o pe3ynbTaTtaM paccMOTPeHUs xanobbl B COOTBETCTBUM C YacTbio 7 ctaTtbn 11.2
depepanbHoro 3akoHa ot 27 umona 2010r. Ne 210-03 «O6 opraHm3aumm npeaocTaBreHus
rocyaapCTBEHHbIX W MyHMUMNAnNbHbLIX YCIyr» YMNOTHOMOYEHHOE Ha ee pacCMOTpeHue
AOMKHOCTHOe nuuo OpraHusaumm nnu OOSMKHOCTHOE MU0 UM MYHULMNANbHbIA Cry>XKaLlinin
Moapasgenenns, NpuHUMaeT pelweHne o6 yaoBneTBopeHun xanobbl nnbo o6 oTkase B ee
yaoBneTBopeHun. YKasaHHoe pelleHne npuHuMaeTcs B dopme akta OpraHusauun unu
Mogpasgenenus.

27.24.Tlpn ynoBneTBOPEHUM >Kanobbl YNONMHOMOYEHHOE [AOIMKHOCTHOE nNUUOo U (Mnn)
MyHUUMNaneHbIN cnyxawu OpraHmsaunm unu lNogpasgeneHus NpuHUMaeT ucyeprnbiBaoLmne
Mepbl MO YCTPAHEHWUIO BbISIBNEHHbBIX HAapylWeHWW, B TOM 4ucrie no Bblgadve 3asButento
pesynbtata Ycnyru, He nosgHee 5 paboymx gHEn CO OHA NPUHATUS PELLEHUs, eCNN MHOEe He
yCTaHOBIIEHO 3akoHodaTernbcTBoM Poccurckon ®enepaunu.

27.25.0TBET NO pesynbTatam pacCMOTPEHMS >Kanobbl HanpaBnseTcs 3asBUTENIO He
nosgHee OHSA, cneaylowero 3a OHEM NPUHATUA pelleHusi, B NcbMeHHoW dopme. B crniyvae
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ecnn xanoba Obina HanpasfeHa B 3nekTpoHHon ¢opme yepes PIIIY, orteBeT 3asButento
HanpaenseTcsa B JInuHbin kabuHeT nocpeactesom PITY.

27.26. B oTBeTe Mo pe3ynbTaTtaM pacCMOTPEHUS Xanobbl ykasbiBaloTCS:

a) HammeHoBaHue OpraHu3aumn, npegocTaBnsowen Ycnyry, paccMoTpeBLlUen xanooby,
AOIMKHOCTb, amMunus, UMs, OTYECTBO (NPU HanuMyuu) ee AOSMKHOCTHOrO nvua, NpUHSBLLErNO
pelleHne no xanobe;

6) HoMep, AaTa, MecTo MPUHATUSA pPeLLeHnd, BKNYas CBedeHUS O OOSDKHOCTHOM nuue,
pelleHne unu gencremne (6es3gencrane) KOToporo obxanyercs;

B) dbamunus, UMs, 0TYECTBO (MPY HaANUYUKN) NN HaUMMeHOoBaHWe 3asaBUTENS;

) OCHOBaHWUA ONA NPUHATUA peLLeHna No xanobe;

A) NpUHATOE No Xanobe pelueHne;

e) B cryyae, ecnv xanoba npusHaHa 060OCHOBAHHOW, - CPOKN YCTPAHEHUS BbISIBIIEHHbIX
HapyLUeHWI, B TOM Y1CIe CPOK NpeaocTaBrieHns pesynbTara Ycnyru;

X) cBegeHus o nopsiake obxanoBaHMsi NPUHATOrO Mo Xanobe pelueHus.

27.27.OTBET NO pe3ynbTaTtam pacCMOTPEHUs xanobbl NoANUCLIBAETCS YNONTHOMOYEHHbLIM
Ha paccMoTpeHne xanobbl OOMKHOCTHBIM NMUOM U (MNKN) MYHAUMNANbHBIM - CriyXXallimm
OpraHunzauuu unu MNMogpasgeneHus.

27.28.T1o >»xenaHuto 3asaABUMTENS OTBET MO pes3yribTaTtaM pPacCMOTPEHMUS Xanobbl MOXeT
ObITb NpeacTaBfeH He No3gHee AHs, credyllwero 3a AHEM MNPUHATUS pelleHus, B dopme
9NEKTPOHHOIO [OOKYMEHTa, MNOAMNWCAHHOIO 3JNIEKTPOHHOW MOAMUCHLIO  YNOSTHOMOYEHHOrO Ha
paccMoTpeHme Xanobbl AOMKHOCTHOIO Nuua UM MyHuumMnaneHoro crnyxawiero OpraHusaunm
unu MNogpasgeneHus.

27.29. YNONMHOMOYEHHOE Ha paccMoOTpeHue Xanobbl  AO0SMKHOCTHOE NUUo  Unn
MyHMUMNanbHbI ~ cnyxawmn  OpraHusauum  wnn  NogpasgeneHnss oTKasbiBaeT B
yAOBNEeTBOPEHUN Xanobbl B CreayoLWmnx cry4vasx:

a) Hanuune BCTYMMBLUErO B 3aKOHHYH CUIy pelleHus cyaa, apbuTpaxHoro cyaa no
Xanobe o ToM ke npegmMeTe U No TEM XKe OCHOBaHUSM;

6) nogaya xanobbl NUUOM, MOSTHOMOYMS KOTOPOro He nNOoATBEPXKOEHbl B mnopsiake,
yCTaHOBIIEHHOM 3aKoHogaTenbCcTBoM Poccuinckon degepaumm;

B) Hanuuue peleHns no xanobe, NpPUHATOrO paHee B COOTBETCTBUM C HACTOALWLMMU
TpeboBaHNSAMN B OTHOLLEHWM TOrO e 3asBUTENS U N0 TOMY Xe npeameTy xanobbl.

27.30. YNonHOMOYEHHOE Ha paccMOTpeHue >anodbl [OMKHOCTHOE §nUUo UK
MyHUUMNanbHbIA cnyxawmun OpraHnsauum unu MNogpasgeneHns BnpaBe ocTaBUTb xanoby 6e3
oTBeTa B CnegyoLwmx criyqyasx:

a) Hanuuume B Xarnobe HeueH3YpHbIX NMMB0 OCKOPOUTENBbHBLIX BbIPAXXEHUN, YIPO3 >KMU3HM,
3[0POBbIO Y UMYLLECTBY AOIMKHOCTHOIO N1La, a Takxke YrieHOB ero cembu;

0) oTCyTCTBME BO3MOXHOCTU MpoOYUTaTb Kakyr-nmbo 4acTb TeKcTa anobbl, bamunuio,
UMs1, OTYECTBO (NPW Hann4mMm) 1 (UNK1) NOYTOBbLIN agpec 3aaBUTENS, YKa3aHHbIe B xanobe.

Paspgen VI. NMpaBnna o6paboTkn nepcoHanbHbIX AaHHbIX NPU OKa3aHMu Ycnyru

28. MNpaBuna o6paboTkM nepcoHanbHbIX AaHHbIX NPU NpeaocTaBNeHUmn
Ycnyrun
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28.1. O6paboTka nepcoHanbHbIX JAaHHbLIX NMPU NPeaoCTaBEHMM YCIYrn OCYLLLECTBISETCA
Ha 3aKOHHOMW W CrpaBeasIMBON OCHOBE C y4eTom TpeboBaHuM 3akoHodaTenbcTBa Poccuiickon
depnepaumm B chepe nepcoHanbHbIX AaHHbIX.

28.2. O6paboTka nepcoHarbHbIX AaHHbIX MPY NPegoCcTaBieHnn yCrnyrn orpaHuymBaeTcs
AOCTWXKEHNEM KOHKPETHbIX, OnpefeneHHbIX HacTosawuM AOMUHUCTPATUBHBIM pernameHTom
uenen. He gonyckaetca o6paboTka nepcoHanbHbIX JAaHHbIX, HECOBMECTUMas C uenamu cbopa
nepcoHanbHbIX AaHHbIX.

28.3. Ob6paboTke nognexaTt TOMbKO NepCcoHaribHble AaHHble, KOTOPbIE OTBEYalT LEensam
nx obpaboTku.

28.4. Llenbto 0bpaboTkm nepcoHarnbHbIX OaHHbIX SBASETCA MCMOMIHEHME OOSMKHOCTHbIX
obs3aHHOCTEN M nonHoOMoumKn cneumanuctamm OpraHmsaumm B npouecce npefocTaBreHus
ycnyrm, a TakkKe OCYLLeCTBIIEHUS, YCTaHOBJIEHHbIX 3akoHogaTenbCcTBOM Poccuinckon
depepaumnm rocygapCcTBeHHbIX YHKUUN No 06paboTke pe3ynbTaToB NPeaOCTaBNEHHON YCYrn.

28.5. lNpu obpaboTke nepCcoHarnbHbIX AaHHbIX B LENsiX npeaocTaBfeHust yCryrm He
ponyckaetca obbeanHeHne 6a3 OaHHbIX, COAepXalwmx NepcoHanbHble OaHHble, obpaboTka
KOTOPbIX OCYLLECTBNAETCH B LieNsAX, HECOBMECTMMbIX MexXay cobon.

28.6. CopepxaHne un obbem obpabaTbiBaeMbix MNEPCOHarNbHbIX AaHHbIX OOSDKHbI
COOTBETCTBOBATb 3asdABNeHHON uenu obpaboTtkn. ObpabaTbiBaemble NEpPCOHaNbHbIE AAHHbIE HE
AOIMKHbI 6bITb N36BLITOYHBIMU MO OTHOLLEHWUIO K 3asiBfIEHHON Lenn nx obpaboTku.

28.7. lpn obpaboTke nepcoHanbHbIX AaHHbIX AOMMKHbI ObITb 0BGecneyYeHbl TOYHOCTb
NnepcoHanbHbIX OaHHbIX, MX OOCTAaTOYMHOCTb, @ B HEOOXOAMMBIX Crydasx WU akTyanbHOCTb MO
OTHOLIEHMIO K Lenu obpaboTkn nepcoHanbHbiX AaHHbIX. [JofmkHOCTHble nuua OpraHusauum
AOMMKHbI NPUHUMaTL Heobxoanmble Mepbl MO0 obecnednBaTtb UX MPUHATUE MO YAANEHUIO UMK
YTOYHEHWNIO HEMOJSHbIX, NN HETOYHbIX JAHHbIX.

28.8. XpaHeHWe nepcoHarnbHbIX [OaHHbIX [LOSMKHO  OCYLLEeCTBNATLCA B dhopme,
no3BonsKLen onpeaenntb cybbekTa nepcoHanbHbIX AaHHbIX, HE OONbLUe, YeM 3Toro Tpebyet
uenb obpaboTkM nepcoHarnbHbIX AaHHbIX, €CNN CPOK XPaHEeHUs1 NepCoHasrbHbIX OaHHbIX He
yCTaHOBMEeH heaepanbHbIM 3aKOHOO4ATENbLCTBOM, 3akoHodaTenbcTBOM MockoBckon obnactw,
[OroBOPOM, CTOPOHOW KOTOPOro, Bbirogonpuobperartenem unv nopyvumtenem, no KoTopomy
ABNseTca CyObekT nepcoHanbHbiX AaHHbiX. O6pabaTbiBaemble NepcoHasnbHble [OaHHble
nognexaTr YHUYTOXEHUIO NMBo o0be3nuumBaHMo MO AOCTMXKEHUW uenen obpaboTkm wmnu B
crniydae yTtpaTbl HEOOXOOMMOCTU B LOCTMXKEHUM ITUX LENen, ecnnm MHoe He npenycMOTPeHO
3aKoHOOaTeNbCTBOM.

28.9. B coortBeTcTBMM C Uuenblo 06paboTkM nepcoHanbHbIX AaHHbIX, YyKa3aHHOW B
nognyHkte 28.4. AOMUHUCTpATMBHOrO pernamenta, B OpraHmsauum obpabaTbiBatoTcs
nepcoHanbHble JaHHble:

1.hamnnus, nmsa, 0T4ECTBO;

2.aapec MecTa XUTenbCTBa;

3.40MaLUHUK, COTOBbIN TeNeOoHbI;

4. (ykasaTb gpyrne nepcoHarnbHble gaHHble, obpabaTbiBaemble OpraHunsauuen B
pamkax NpeaocTaBneHns ycnyri).

28.10. B cooTBeTcTBUM C LUeNbd 06pabOTKM NepcoHanbHbIX OaHHbIX, YKa3aHHOW B
noanyHkte 28.4. AOMMHUCTPATMBHOIO pernameHTa, K Kateropusam CyObekToB, NepcoHanbHble
AaHHble KOoTopbix obpabaTbiBatoTca B OpraHmsauumn, OTHOCATCS:

1) rpaxgaHe, obpaTuBwmnecs B OpraHnsaunto 3a NpeaocTaBieHNEM YCnyru;
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2) (ykasaTb kaTeropum cyObeKkToB, MNepcoHasrbHble [aHHble KOTOPbIX
obpabaTtbiBatoTca NoapasgeneHnem B pamkax NpeaocTaBneHns yenyri).

28.11. Cpokn 06paboTkm M XpaHEHUA yKas3aHHbIX BbIEe MEePCOHasbHbIX [aHHbIX
onpenenalTcss B COOTBETCTBUM CO CPOKOM AEWCTBUSI COrMalleHuss ¢ CyOBbEKTOM, a Takxke
WHbIMN TpeboBaHMSAMW 3akoHOAAaTENbCTBA M HOPMATMBHbLIMU AOKYMeHTamu. 1o nucteyeHuto
CpOKOB 00paboTKM M XpaHEeHWs nepcoHanbHble [AaHHble MNoANeXaT YHUYTOXEHMIO Nnbo
06e3nnynBaHunIo, eCNn NHOE He NpesyCMOTPEHO 3aKOHOAATENbCTBOM.

28.12. B cnyyae poctmxkeHust uenu obpaboTkum nepcoHanbHbiX AaHHbIX OpraHusauus
obs3aHa npekpaTuTb 06paboTKy NepcoHarnbHbIX AaHHbIX UK obecneuynTb ee npekpalieHue
(ecnun obpaboTka nepcoHarnbHbIX AaHHbIX OCYLLECTBSEeTCS APYruM NULOM, OeNCTBYHOLWUM MO
€ro rnopyyYeHuto YHUYTOXUTb NepCcoHarnbHble AaHHble UK obecnedunTb UX YHUYTOXEHUe (ecnu
obpaboTka NepcoHarnbHbIX AaHHbIX OCYLLEeCTBASEeTCH APYrMM NULOM, AEWCTBYIOWWUM MO ero
NMOPYyYEHUIO B CPOK, He npeBblwatowmn 30 gHen ¢ gatbl OOCTUXKEHMS uenn obpaboTku
NnepcoHanbHbIX AaHHbIX, €CX MHOE He NMpefyCMOTPEHO CryXebHbIM KOHTPaKTOM, AOrOBOPOM
WNKN cornawleHnem, CTOPOHOM KOTOPOro ABMNSAETCH CyOBbEKT NepCcoHanbHbIX AaHHbIX, MO0 ecnu
OpraHunsauus He BnpaBe OCYLLUECTBNATb 06paboTKy nepcoHanbHbIX OaHHbIX ©e3 cornacus
cybbekTta nepcoHanbHbIX [aHHbIX Ha OCHOBaHMAX, NPeAyCMOTPEHHbIX deaepanbHbiMU
3aKoHaMu.

28.13. B cniyyae oT3biBa Cy6beKTOM NepcoHanbHbIX AaHHbIX cornacus Ha obpaboTKy ero
nepcoHanbHblX AaHHbIX OpraHu3auus OOfKHa npekpatuTb ux obpabotky wunu obecneynTb
npekpawieHne Takon obpaboTkm (ecnu obpaboTka nepcoHanbHbIX AaHHbLIX OCYLLECTBNAETCHA
APYrUM NUUOM, AencTBylWKUM No nopyyveHuto OpraHmsaumm u B Crnyyae, ecrnv COXpaHeHue
nepcoHanbHbIX AaHHbIX 6onee He TpebyeTca Anga uenen obpaboTKM NepcoHanbHbIX AaHHbIX,
YHUMTOXWUTb MNEepCOHarnbHble AaHHble unu obecneynTb MX YHUYTOXEHue (ecnm obpaboTka
nepcoHanbHbIX [aHHbIX OCYLLEeCTBMSeTCsa ApyrMM NUUOM, OEWCTBYHOLWMM MO MOPYYEHUIO
OpraHunzauuun) B Ccpok, He npesblwawowmn 30 KaneHgapHbIX OHEW C AaTbl NOCTYNfeHus
YyKa3aHHOro oT3blBa, €CNN MHOE He NPeAyCMOTPEHO CryXeOHbIM KOHTPaKTOM, JOFOBOPOM UK
cornawleHnem, CTOPOHOM KOTOPOro SABMSieTCs CyObekT nepcoHanbHbIX AaHHbIX, NGO ecnu
OpraHunzauus He BnpaBe OCYLLUECTBMATb 06paboTKy nepcoHarnbHbIX OaHHbIX ©e3 cornacus
cybbekTta nepcoHanbHbIX [aHHbIX Ha OCHOBaHMAX, NPeayCMOTPEHHbIX deaepanbHbIMK
3aKoHaMu.

28.14. YHUYTOXEHME [OOKYMEHTOB, COAEpXKalluMX NepcoHanbHble OaHHble, YTPaTUBLLMX
CBOE MpaKTU4eCKoe 3Ha4yeHVe M He Moanexalinx apxXuBHOMY XpPaHEHWIo, NPOU3BOAMTCH Ha
OCHOBaHWUW aKTa YHUYTOXEHUSA NepCOHarnbHbIX AaHHbIX.

28.15. YnonHomo4eHHble nua Ha nony4deHune, obpaboTky, XxpaHeHune, nepenadvy n nobdoe
ApYyroe ncnonb3oBaHUe nepcoHanbHbIX AaHHbIX 06513aHbI:

- 3HaTb M BbINOSMHATL TpeboBaHWs 3akoHOAAaTeNbCTBa B 06nacTn obecneyeHnsa 3aluTbl
nepcoHanbHbIX AaHHbIX, HacToAWwero AOMUHUCTPATUBHOIO pernamMmeHTa;

- XpaHUTb B TanHe M3BECTHblE UM MepcoHarnbHble OaHHble, NHPOPMUPOBATL O hakTax
HapyweHuss nopsigka  obpaweHna € NepcoHarnbHbIMM - OaHHbIMK, O  MONbITKaXx
HECaHKLMOHMPOBAHHOMO 4OCTYNa K HAM;

- cobntogaTb npaBuna UCNONb30BaHUSA MEPCOHanbHbIX AaHHbIX, MOPSAOK UX yveTa U
XPaHEHWs!, UCKMOYUTb AOCTYM K HAM NOCTOPOHHUX NNLL;

- obpabaTbiBaTb TOMbKO T€ NEepCOHasbHble AaHHbIE, K KOTOPbIM MOMy4YeH OOCTYM B Cuny
NCNONHEHNA cnyXebHbix 06a93aHHOCTEN.

23



28.16. Mpn obpaboTke NepcoHanbHbIX AaHHbIX YNONHOMOYEHHbLIM NMLaM Ha MNofnyyeHue,
06paboTKy, XpaHeHue, nepefady u nwboe Opyroe MCNonb3oBaHWE MEPCOHamNbHbIX AaHHbIX
3anpeLlaeTcs:

- UICMONb30BaTb CBEAEHMUS, cCoaepKalme nepcoHarnbHble JaHHble, B HECMY>XEOHbIX Lensx,
a TaKke B CNyxebHbIX Lensx - Npy BeeHUU NeperoBopoB No TernedoHHOW CeTU, B OTKPbITON
nepenucke, ctatbsix N BbICTYMMAEHNSX;

- nepefasaTb NepcoHasnbHble OaHHble N0 He3alMLWEeHHbIM KaHanam cBasw (Tenetawn,
drakcMmunbHas CBs3b, ANIEKTPOHHAas noyTa) 6e3 MCcnonb3oBaHNA cepTUULMPOBAHHbBIX CPEeaCTB
KpunTtorpaguyeckon samtbl MHGOPMaLnu;

- BbINOMHATL HA AOMY paboTbl, CBA3a@HHbIE C UCNOSIb30BaHMEM MEepPCOHarbHbIX OAHHbIX,
BbIHOCUTb JOKYMEHTbI U Apyrne HoCcuTenu nHopmarmm, cogepxallme nepcoHanbHble aHHble,
N3 MecTa UX XpaHeHWs.

28.17. Jlnya, ynonHOMOYEHHbIE Ha NonyyeHne, obpaboTky, XpaHeHne, nepegayy u nodoe
Apyroe u1CMnonb3oBaHWe MNepcoHasnbHbIX [aHHbIX, BWHOBHble B HapyweHun TpeboBaHui
3aKoHoAaTeNbCTBa O 3aluMTe NepcoHasribHbIX AaHHbIX, B TOM Yucne OonycTUBLUNE pasrnalleHue
nepcoHanbHbIX AaHHbIX, HECYT NPeayCMOTPEHHYIO 3aKOHOAATENbCTBOM OTBETCTBEHHOCTb.

28.18. OpraHusauma Ona 3awuTbl NepcoHarnbHbIX [aHHbIX OT HEenpaBOMEPHOro wunu
CryYamHOro [[OCTyna K HWUM, YHUYTOXEHUSl, W3MeHeHus, O6NOKMPOBaHUSA, KOMUPOBaHWS,
npegocTaBfneHns, pacrnpoCTpaHeHUs1 MNepcoHanbHbIX  AaHHbIX, a Takke OT  WHbIX
HenpaBOMEPHbIX OENCTBUN B OTHOLUEHUWN MEepPCOHarbHbIX OaHHbIX, MPUHUMAET Mepbl 3aLuThl,
npegycMOTpeHHble 3akoHoaaTenbcTBOM Poccurickon ®epepauuu.

MpunoxeHue 1
K AOMWUHUCTPATUBHOMY perfnameHTy

TepMMHbI n onpepneneHun
B HacTosdwem A,ElMI/IHVICTpaTMBHOM pernameHTe UCNOJb3yTCA crieayruime TePMUHbI U
onpepneneHna:

Ycnyra — Ycnyra, okasbiBaeMasa obuieobpasoBaTenibHOM OpraHM3aumen B
MockoBckon obnactm, no npuemy Ha obydyeHue o
obpasoBaTenbHbIM nporpammam Ha4anbHOro obuero,

OCHOBHOrO obLero u cpegHero obuero obpasoBaHus;
AOMWHUCTPaATMBHLIN — HOPMATWUBHBIA MNPaBOBOM akT, YCTaHaBMMBaKOWMA MNOPAOOK

pernameHT NpeaocTaBneHnsl rocy4apCTBEHHON UMM MyHULMMNANbHOW YyCnyru
W cTaHOapT  NpenoCTaBneHust  rocydapCTBEHHOW  WUnu

MyHULMNAnbHOM YCryrm
3aaBuTenb — nuuo, obpauatouleecss C 3asBlEHWEM O nNpeaocTaBneHun

Ycnyrn; 3akoHHbIM nNpeacTaBuTeNnb nvua, obpallarollerocs ¢

3asBNeHnemM o npeaocTaBneHnn Ycnyru;
CeTb VHTepHeT —  WH(MOPMaLNOHHO-TENEKOMMYHUKALUMOHHAA ceTb «VIHTEpPHETY;
Py, Moptan — rocygapcTBeHHasi MH@popMaumMoHHass cuctema MockoBckon

obnactn «lopTan rocyaapCTBEHHbIX U MYHULMNANbHbLIX YCyr
MockoBckon obnactuy», pacnosioxxeHHas B ceTun VHTepHeT no

agpecy http://uslugi.mosreg.ru;
3asaBneHne — 3anpoc O npeaocTaBneHun Ycnyrn, npeactaBneHHbI NoObIM

npeaycMoTpeHHbIM PernameHToM cnocobom;
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OpraHbl Bnactu — rocygapCTBEHHblE OpraHbl, opraHbl MECTHOIO CaMOynpaBreHus,
yyacTBylolMe B MpeaoCcTaBNeHMN TOCyAapCTBEHHbIX UMK
MYHUUMNANbHbLIX YCIyT;

OpraHunsauus — obuweobpasoBaTtenbHass opraHmsauus B MockoBckon obGnacTu

(ykasblBaeTCcs NosIHoE HaMMeHOBaHMe);
JInyHbIN KabuHeT — cepsuc  PIIY, nossonaWun  3aaBUTEN0  nony4atb

WHpopMaumnio O xopde o6paboTkn, NoJaHHbIX MNOCPEACTBOM
PIIY;

NCyo[n — Epunas wuHdopmaumoHHaa cuctema ydeta M MOHUTOPUHra
obpasoBaTtenbHbIX AOCTVXKEHUN obyuvatomnxcs

obuieobpasoBaTenbHbIX opraHm3aunin MockoBckon obnacTtu;
MonpasgenexHve — opraH MEeCTHOro camoynpaBreHus MYHULMNANbHOro

obpasoBaHus MockoBckomn obnacTu, OCYyLLECTBNAOLLNN
ynpaBneHne B cdepe oOpasoBaHus (ykasblBaeTcs MOSHOe
HavMeHoBaHue opraHa MECTHOro camoyrnpaBneHus,
OCyLLecTBNALWEero ynpasneHne B cdepe 00pa3oBaHus B
MYHULMNansHOM o6pasoBaHum);

3akpenneHHas — Tepputopusa, 3a KoTopon 3akpensieHa OpraHu3aumss B

TeppuTopus COOTBETCTBUM C pacnopsauTenibHbiM akTOM MYHULMNANbLHOMo
obpasoBaHus;

MoL —  MHOrogYyHKUNOHANbHbIN LEeHTp npegoctaBneHns

rocyAapCTBEHHbIX W MyHMUMNanbHbIX ycryr B (ykasaTb
HaMMeHoBaHMe MyHuumnanbHoro obpasoBaHua MockoBcKow
obnactn).

MpunoxeHne 2
K AOMWUHUCTPATUBHOMY perfameHTy

CnpaBo4Has uHcopmaumus 0 MecTe HaxoXaeHus, rpacpuke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3rieKTPOHHOWN no4tbl OpraHusauum, Nogpaspenenns, MOL n
opraHusauuu, y4acTBYHOLMUX B NpeaocTaBrieHMn u uHpopMmmMpoBaHum o nopsiake
npepoctaBneHus Ycnyru

1. OpraH MecTHOro camoynpaBneHUs MyHUuuunanbHoro obpasosaHus MockoBckomn
obnacTtu, ocywecTBNAKLWMUN yripaBneHue B cchepe obpazoBaHuA

MecTto HaxoxgeHua NogpasgeneHus:
MouToBbIN agpec MNogpasaeneHus:
Mpadhmk paboTbl MNogpasoeneHus:
[NMoHepenbHUK:
BTopHuk:
Cpepa:
YeTBepr:
MaTHuua:
Cy660Ta: BbIXOQHOWN AEHb
BockpeceHbe: BbIXOQHOW AeHb




"padouk npnema lMNMogpasneneHus:
KOHTaKTHbIN TenedgoH:

OdovmumanbHbin canT NMoapasgeneHns B cetn NHTepHeT:
AfQpec anekTpoHHou noYTbl MNogpasgenexus

2. OpraHusauums, HenocpeACcTBEHHO nNpepocTaBnsaowasn Yenyry

MecTo HaxoxaeHus OpraHusaymu:
MouToBbIN agpec OpraHnsauun
Mpaduk paboTbl OpraHmnsaumm:
[NoHenenbHUK:
BTopHuK:
Cpega:
YeTtBepr:
MNartHmua:
Cy66orTa:
BockpeceHbe: BbIXOQHOM OEHb

Mpadhmk npnema OpraHunsauymm:

KOHTaKTHbIN TernegoH:

OdomumanbHbin cant OpraHmsaumm B ceTn VIHTepHeT:
AQpec anekTpoHHoM noYvTbl OpraHn3auunm

3.CnpaBo4yHas uHcopMauusas O MecCcTe HaxoXaeHus
KOHTaKTHbIX TenecoHax, agpecax 35IeKTPOHHOWN MOYThbI
NHdopmaums npusegeHa Ha canTtax:

- PII'Y: uslugi.mosreg.ru

- M®L: mfc.mosreg.ru

MoLU, rpaduke paboThl,

MpunoxeHne 3

K AODMUHUCTPATUBHOMY pernameHTy

Mopsinok nonyvyeHUs 3anHTepecoBaHHbIMUY NMUaM1M MHOPMaLMKU NO BONpocam
npegocTaBlieHUA ycnyru, CBegeHUn o xoae npefocTaBneHus ycnyru, nopsiake, oopme m
MecTe pa3MelueHusi MHopmaLum o nopsigke NpeaocTaBNeHus ycnyru

1. NHdopmaums 06 okaszaHum Ycnyrn pasmeLlaeTcs B aneKTpOHHOM Buae:

- Ha odpmumanbHom cante OpraHusaumm-

- Ha PIIY Ha cTpaHnuax, NoCBALLEHHbIX Ycnyre.

2. Pa3melleHHass B 9NeKTpOHHOM Buae MHdopmaums o6 okaszaHum Ycnyru OosmkHa

BKMOYaTh B cebs:

1) HauMMeHOBaHWe, MNOYTOBbLIE agpeca, CnpaBo4YHble HoMepa TenedoHOB, agpeca

3NEKTPOHHOM NMoYThbl, agpeca cantoB OpraHnsauui;

2) Tpe6OBaHI/IFI K 3adBlieHNO 1 npunaraémMmbiM K HeMy OOKYyMEeHTaM (BKJ'II-O‘-laFI nx

nepeYveHb);

3) BblAEP>KKN N3 NMPaBOBbIX akTOB, B 4YaCTuU KacatoLuencs ycnyrm;

4) TEeKCT HacToALwero A,D,MVIHVICTpaTI/IBHOFO pernameHTa,

5) KpaTkoe onucaHue nopsiaka NpegocTaBneHus Ycnyru;
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6) obpasubl OOPMNEHUS LOOKYMEHTOB, HEOOXOAMMbLIX AN NonyvYeHna Ycnyrn, u
TpeboBaHUs K HUM,;

7) nepeyeHb TUMOBLIX, Hanbornee akTyanbHbIX BOMPOCOB, OTHOCALMXCA K Ycnyre, n
OTBETbI Ha HUX.

3. NHpopmaumsa, ykasaHHas B nyHKkTe 3 HacTtoswero [NpunoxeHna K HacTosLemy
AOMWHUCTPATMBHOMY perfaMeHTy, NpeaocTaBngaeTcs Takke coTpygHukammn OpraHusauumm npm
obpalueHnn 3asButenen:

1) nnyHo;

2) no noyTe, B TOM YMCIIE ANEKTPOHHOM;

3) no TenedoHaMm, ykasaHHbIM B [lpunoxeHun 3 K Hactodwemy AOMUHUCTPATUBHOMY
pernameHTy.

4. KoHcynbTupoBaHne no BonpocamM MpenocTaBneHus Ycnyrm CcoTpyaHuKamm
OpraHunsauyum ocywectBnsaeTca 6ecnnaTHo.
5. NHdopmaumst 06 okasaHuMM ycnyrn pasmellaetcs B nomewleHuax OpraHusauumm,

npeAHasHayYeHHbIX Ans npuema 3assButenen.
MpunoxeHune 4
K AOMWUHUCTPATUBHOMY pernameHTy

CDopma yBegoMIleHuA o npegocTtaBlieHUN YCner

dNO 3aasutens

YBaxkaeMblin 3asiBUTENb!

YBegomnsiem Bac o Tom, 4YTO Ha ocHoBaHUK Baluero 3asiBreHus (Ne, pata nogaun) un
B COOTBETCTBUM C npuka3omMm O 3auucneHun _ (Ne, parta) Baw pebeHok
(N0 pebeHka) NPUHAT B obueobpasoBaTesibHyO
opraHusaumto (HanmeHoBaHue obuieobpasoBaTesnibHON
opraHusauumn)

[aTta

OO gomKHOCTHOro nNuua

MpunoxeHne 5
K AOMUHUCTPaTUBHOMY perfameHTy

Cnucok HoOpMaTUBHbIX aKTOB, B COOTBETCTBMM C KOTOPbLIMU OCYLLECTBIISAAETCA OKa3aHue
Yenyru
MpepoctaBneHune Ycnyrm ocywecTBnaeTcsi B COOTBETCTBUM C:
1. KoHctutyumen Poccunckon ®egepaumn (Poccunckas raseta, 1993, 25 nekabps;

2. KoHBeHuuen o npaBax pebeHka, ogobpeHHon 'eHepanbHon Accambneen OOH ot
20.11.89;

3. ®epepanbHbiM 3akoHOM oOT 21.12.2012 Ne 273-®3 «O6 ob6pasoBaHun B
Poccuinckon ®egepaunny;
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4. depepanbHbiM 3akoHOM oOT 06.10.2003 Ne 131-03 «0O6 ob6wmx npuHUMnax
opraHusaumnn MecTHoro camoynpasneHusa B Poccunckon degepaunny;

5. ®epgepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsigke paccMOTpPeHUs
obpaweHnn rpaxkgaH Poccuinckon ®egepaunny;

6. ®depepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIXY;

7. ®epepanbHbiM 3akoHOM OT 24.06.1999 roga Ne 120-®3 «O6 ocHoBax CUCTEMBbI
NpoUNakTUKn 6e3Haa30pHOCTM 1 NPaBOHAPYLUEHUN HECOBEPLLUEHHOMNETHUXY;

8. ®epepanbHbiM 3akoHOM oOT 25.07.2002 Ne 115-®3 «O npaBOBOM MOMNOXEHUU
WHOCTpaHHbIX rpaxaaH B Poccunckon denepaunu;

9. depepanbHbIM 3akOHOM OT 27.05.1998 76-®3 «O cTaTtyce BOEHHOCYXaLnX»;

10. 3akoHom Poccuinckon degepaumm ot 19.02.1993 Ne 4528-1 «O GexeHuax;

11. 3akoHom Poccuinckon depepaumm ot 19.02.1993 Ne 4530-1 «O BbIHY>XAEHHbIX
nepeceneHyax»;

12. ®epepanbHbiM 3akoHOM OT 21.12.1994 Ne 69-03 «O noxxapHon 6e3onacHOCTUY;

13. ®epepanbHbiM 3akoHOM OT 21.07.1997 Ne114-03 «O cnyxbe B TaMOXEHHbIX
opraHax Poccunckon ®efepaunny;

14. ®epepanbHbiM 3akoHOM OT 16.04.2001 Ne 44-903 «O rocygapcTtBeHHOM 6aHke
AaHHbIX O AeTHAX, OCTaBLUMXCS ©6e3 noneyYyeHnss poanTeneny;

15. ®egepanbHbiM  3akoHOM  OT 21.12.1996 Ne 159-03 «O AononHUTENbHbIX
rapaHTUsIX No couuManbHOW NMoadepXkke OeTen-CUpoT U OeTeln, ocTaBlumxcs 6e3 noneyeHus
poanTeneny;

16. ®egepanbHbiM  3akoHOM oT  27.07.2010 Ne210-®#3 «O6 opraHusaumm
npeaocTaBNeHNs rocygapCTBEHHbIX N MYHULIMMANbHbIX)

17. CemenHbIM kogekcoM Poccunckon depepaunn;

18. Ykasom lNpesmageHta Poccuickon denepaumm ot 05.06.2003 Ne 613 «O cnyxbe B
opraHax no KOHTPOsito 3a 060pOTOM HAPKOTUYECKNX CPEACTB M NMCUXOTPONHbLIX BELLLECTBY;

19. lNocTaHoBNEHMEM [MpaButenscTea Poccuinckon depepauum
oT 31.10.1998 Ne 1274 «O6 yTBepxaeHun popm GNaHKOB 3asBNEHUN O rocyaapCTBEHHOM
permcTpaumm  akToB  rPaXOaHCKOro  COCTOSIHMS,, CNpaBOK W MHbIX  AOKYMEHTOB,
noaTBEPXAAOLLNX rOCYAAPCTBEHHYIO PEMMCTPALINIO aKTOB MPaXKaAaHCKOro COCTOSIHUAY;

20. TlloctaHoBneHuem [lpasutenbctea Poccuinckon ®epepaummn ot 10.07.2013 Ne
584 «O6 wucnonb3oBaHuK peaepanbHOM rOCyAapCTBEHHON WMHMOPMALMOHHOW CUCTEMBI
«EonHas  cuctema  uvgeHTMdMKauumM M ayTeHTMduKaumm B MHAQPACTPYKTYpe,
obecneunBarollen MHHOOPMaLMOHHO-TEXHONOMMYECKOE B3aMMOAENCTBUE MHEDOPMALMOHHBLIX
CUCTEM, UCMNOSb3YEMbIX ANSA NPEeaoCTaBEHNA rocy4apCTBEHHbLIX U MyHULMNANbHbBIX YCIyr B
3NEKTPOHHOU bopMeY;

21. MNoctaHoeneHuem lNpaBuTtensctBa Poccurckon egepauum ot 28.11.2011 Ne 977
«O pepepanbHON rocygapCTBEHHOW UWHGOpPMauMoHHOM cucteme "EamHaa cuctema
naeHTudrKkaumm " ayTeHTuunKauum B MHPaCTPYKTYpe, obecneunBatoLLen
MHPOPMAaLIMOHHO-TEXHOSOIMYECKOEe B3aUMOAENCTBME.

22. MNoctaHoBneHuem [lpasutensctea Poccunckon degepaumm ot 12.02.2003 Ne 91
«O6 ygocToBepeHUn NMMYHOCTN BOEHHOCNYXallero Poccunckon ®egepaunny;

23. 3akoHoM MockoBckorn obnactu ot 27.07.2013 Ne 94/2013-03 «O6 obpasoBaHumy;

24. MMpukasom MwuHucTepctBa obpasoBaHma u Haykm Poccunckon Pepepauumn ot
22.01.2014 Ne 32 «O6 yTtBepxaeHun [lopagka npuema rpaxgaH Ha obydeHue no

28



obpasoBaTtenbHbIM NporpaMMamMm HadvarnbHOro obuiero, OCHOBHOro obLwero u cpegHero
obuiero obpasoBaHuny;

25. lMpukasom MwuHucTepctBa obpasoBaHna M Haykm Poccuiickon depepaumm oOT
12.03.2014 Ne 177 «O6 ytBepxaeHun [lopsgka u ycnoBui OCYLLECTBNEHUA nepeBoaa,
obyyaroLwmnxca M3 0gHON opraHusaLmum, ocyLlecTBnsoLwen obpasoBaTenbHyO AeATeNbHOCTb
no obpasoBaTtesibHbIM MporpaMmam HavanbHoOro obLiero, OCHOBHOro obLiero u cpegHero
obuwiero obpasoBaHuda, B OpyrMe opraHusauuu, OCyLecTBnswwmne obpasoBaTenbHyo
AeATenbHOCTb Mo obpasoBaTernibHbIM  MporpaMmMam  COOTBETCTBYIOLUMX  YPOBHA W
HanpaBfEeHHOCTNY;

26. lNMpukasom MwuHucTepcTBa 3gpaBooxpaHeHna Poccunckon depepaumm  oOT
03.07.2000 Ne 241 «O6 yTBepxaeHun MegumumHckon kapTbl pebeHka ana obpasoBaTesnbHbIX
yupexageHum»;

27.  MNpukaszom OMC Poccum ot 11.09.2012 Ne 288 «O6 yTBEpxaeHUn
aAMUHUCTPATUBHOIO pernamMeHTa npeaoctaBneHnsa deaepanbHON MUrpaumMoOHHON Cry>KOom
rocygapCTBEHHOW YCryru rno permcTpauuoHHoMy ydeTy rpaxaaH Poccuickon degepaumm no
MecCTy npebbiBaHMs 1 MO MECTY XUTeNbCTBa B Npeaenax Poccurickon ®epepaunu;

28. PacnopsbkeHnem  MwuHucTepctBa obpasoBaHua  MockoBckon obnactm ot
10.02.2014
Ne 2 «O6 yTBEpXOEHUWM nopsgka M cnyyYaeB MHAMBUAYyanbHoro otbopa npu npueme nnbo
nepeBofe B rocygapcTBeHHble obpasoBaTenbHble opraHu3dauun B MockoBckon obnactu u
MyHMUMNanbHble obpasoBaTenbHble opraHm3auun B MockoBckon obnactu ansa nonyveHus
OCHOBHOro obuwero u cpegHero obuwero obpasoBaHuA C  yraybneHHbIM U3yYyeHnem
OTAEeNbHbIX YY4ebHbIX NpeaMeToB U1 (Mnn) ANns NPodunbLHOro obyveHus.

29. YcTaBOM MyHMUMNanbHOro obpas3oBaHusi (HaMMEHOBaHWE MyHULMNAanbHOro
obpasoBaHna MockoBckon obnacTtu);

30. YctaBamu obpasoBaTesibHbIX OpraHnsaummn;

31. (HOpmMaTMBHbIE  MpaBOBblEe  aKTbl
MyHUumnaneHoro obpasoBaHna Mockosckon obnacTtu);
32. (nokanbHble HOpMaTUBHbIE MPAaBOBbIE

akTbl OpraHusaumm).
[MpunoxeHne 6

K AOMUHUCTPaATUBHOMY pernameHTy

®dopma 3asiesieHuUs

HOupekTopy

(HanmeHoBaHue OpraHusaumm)
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(hamunusa, nms, oT4ecTBO POANTESS, 3aKOHHOIO

npegcraBuTens, agpec MecTa X1UTenbCcTBa
(pernctpaumm) KOHTaKTHbIN TenedoH, agpec
SMNEKTPOHHOWN NOYThbI)

3AABJIEHUE.
Mpowy NPUHATb

(bamunua, wmsa, oTyecTBO pebeHka,
COBEpPLUEHHOMETHErO  rpaxgaHuHa) (pnata
poXaeHus, MecCTO
pPOXOEHNS)

B knacc Bawen

LLKOSbI.
OkoHumn (a)_knaccos wkonbl N2 . N3yyan(a) A3bIK

(npu npueme 8 1-U Kriacc He 3arosiHsemcs).

Hactoawmm 3asBneHnem noarsepxgakwd CBoOe corflacne Ha o6pa60T|<y MOUX
nepcoHaribHbIX AaHHbIX N NepCOHalIbHbIX OaHHbIX pe6eH|<a

(PN0)
B Mnopsake, yCTaHOBIIEHHOM 3akoHoaaTensctBoMm Poccuickon depepauun. Cornacue
MOXeT BbITb OTO3BaHO MHOM B MUCbMEHHON hopMe.
1 (oTMeTuTb Npu Hanuumu 3akntodenuns NMMMK) gato cornacue Ha obyyeHne pebeHka no
agjanTuBHoun obLeobpasoBaTenbHOM NporpamMmme

Mpowy aHHynupoBaTb HOMep yyeTHou 3anucn B cucteme UVCYOL o 3ayncneHuu
(dbamunus, nvs, ot4yecTo pebeHka,
COBEpPLUEHHOMETHENO rpakaaHuHa) (nata
POXOEHUSA, MEeCTO pOXOeHus) B
(HanmeHoBaHue obLieobpasoBaTenibHON opraHM3aunn) *.

K 3asiBneHuto npunaraito:

20__ropa

(noanuceb)
*— NP1 YCNOBMMN 3a4MCrEHNS B OpYryto o6pa3oBaTerbHyH OpraHm3aumio.
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MpunoxeHwe 7
K AOMUHUCTPATUBHOMY perfnameHTy

OnucaHne AOKYMEHTOB, HeobxoauMbIX ansa npeapocTaBlieHUA chyru

Knacc pokymeHTa

Buabl A,OKyMmeHTOB

O6wue onucaHusa
LOKYMEHTOB

MNMpu noagaye yepes PIIY

Mpu nogave

Mpu noaTBepXXaeHUn B
OpraHusauumn

3asBneHuve 3asiBneHne JomkHO ObiTb Mpn nogave [Mpn npegocTasneHnn
odopmsieHo no gopme, 3anonHseTcs opurnHanos 3asiBrieHust He
yKkasaHHow B [MpunoxeHnn 6 K | MHTepakTUBHaA npegoctaBnsaeTca
HacTosLemMy dopma 3aseneHus
AOMVHUCTpPaATUBHOMY
pernameHTy.
[OKyMeHT, MacnopTt MacnopT gomxkeH 6bITb Mpn nogave [MpepoctaBngaeTca opurmHan
yOOCTOBEPSIOLLMN rpaxgaHuHa ohopMIIEH B COOTBETCTBMM C | IpeaoCTaBnsaeTca AOKYMEHTa A5 CBEPKN N CHATUS
NNUYHOCTb Poccunckon lMocTaHoBREHMEM 9NEKTPOHHbIN 06pa3 | Konuw.
depepauunm Mpasutenbctea PP ot 8 utons

1997 r. Ne 828 «O6
yTBepxaeHun NonoxeHus o
nacnopTe rpaxgaHuHa
Poccuinckon ®egepaunn,
obpasua 6naHka u onmcaHmsa
nacnopTa rpaxgaHuHa
Poccuinckon ®egepaunny.




MacnopT
rpaxgaHnHa CCCP

O6pasel nacnopTa

rpaxgaHuHa Coto3a
CoBeTcknx
CoumanucTmnyeckux
Pecny6nuk n onucaHue
nacnopta YyTBEPXAEHbI

NOCTaHOBIIEHNEM CoBMuHa
CCCP ot 28.08.1974 Ne 677
«O6 yTBEPXOeHUN
[MonoxeHns O nacrnopTHou
cucteme B CCCP».

Bonpoc o gencreutenbHoOCTH
nacnopta rpaxgaHunHa CCCP
obpasua 1974 roga peluaetcs
B 3aBMCUMOCTM OT KOHKPETHbIX
obcToATensCcTB
(moctaHoBreHue
MpaBuTtenbcTBa Poccuimckon
depepaumm ot 24.02.2009 Ne
153 «O npusHaHuu
nencTeBuTenbHbIMK Ao 1 utons
2009 r. nacnopTtoB
rpaxgaHmHa CCCP obpasua
1974 roga ons HEKOTOPbIX
KaTeropuin NHOCTPaHHbIX
rpaxgaH v nuu 6es
rpakgaHcTBay)

lNpu nogaye
npeaocTaBnseTcs
9NEKTPOHHbIN 0bpa3

MpepocTtaBnsaeTcs opurnHan
AOKYMEHTa O5151 CBEPKU N CHATUSA
Konuu.




BpemeHHoe dopma yTBepxaeHa npukasom | [pu nogadve MpenoctaBngaeTcsa opurmHan
yOooCTOBEpeHue ®MC Poccum o1 30.11.2012 npegocTaBnsaeTcy AOKYMeHTa ONA CBEPKU N CHATUSA
NINYHOCTH Ne 391 «O06 yTBEpPXKOEHUMU SNEKTPOHHbIN obpa3s | Konuw.
rpakgaHuHa AOMVHNCTPATMBHOIO
Poccuinckon pernameHTa ®egepanbHon
depepauunm MUrpauMoOHHON cnyx6bl No
npeaocTaBneHnto
rocyaapCTBEHHOWN yCnyru no
BblJaye 1 3amMeHe nacnopTa
rpaxgaHmHa Poccunckom
depepaumm,
yOOCTOBEPSAIOLLErO IMYHOCTb
rpaxgaHmHa Poccumnckom
depepauymm Ha TeppUTOpUN
Poccunckon ®egepaunny
YpoctoBepeHue dopMbl YyCTaHOBEHDI Mpun nopave [MpenocraBndaeTcs opurmHan
NINYHOCTH MHCTpyKumen no npegocraBnsaeTcs AOKyMEHTa O1151 CBEPKU N CHATUSA
BOEHHOCyxawlero | obecneyeHunto 9NEKTPOHHbIN 00pa3 | Konuu.
P®; PYHKUMOHNPOBAHUA CUCTEMBI
BOEHHbIN OuneT | BOMHCKOro ydeTa rpaxaaH
congarta, Marpoca, | Poccuickon ®egepaunm un
cepxaHTa, nopsiaka NpoBeaeHns
CTapLWHbI, CMOTpPOB-KOHKYPCOB Ha
npanopLuuka, Ny4Lyo opraHMsauunio
MUYMaHa N | OCyLLLEeCTBNEHNSI BOUHCKOrO

oduuepa 3anaca

yJyeTa, yTBepXXAeHHON
npukazom MuHucTpa o6OpPOHbI
Poccunckon ®epepaunm ot
18.07.2014 Ne 495




PaspelueHne Ha
BpeMeEHHoe
NpoXnBaHue,
BblJaBaemoe nuuy
6e3 rpaxgaHcTtBa (c

dopma yTBEpPXKAEHA MPUKA30OM
OMC Poccum ot 22.04.2013
Ne 214 «O6 yTBEpXOEHUM
AOMWUHUCTPATUBHOIO

pernaMmeHTa npeaocTaBneHns

lNpu nogaye
npeaocTaBnseTcs
9NEKTPOHHbIN 0bpa3

MpepocTtaBnsaeTcs opurnHan
AOKYMEHTa O5151 CBEPKU N CHATUSA
Konuu.

OTMETKOM O depnepanbHOM  MUrpaLMoOHHON
paspeLLeHnn Ha cnyx6on rocyfapcTBeHHON
BPEMEHHOEe ycnyru no Bblgaye
npoXxunBaHue) WHOCTPAHHbIM rpaxgaHam W
nmuam  6e3  rpaxgaHcTea
paspelleHna Ha BpeMEeHHoe
npoxmeaHne B Poccuinckon
depepaynm»
Bug Ha Obpasen, GnaHka yTtBepxaeH | [pu nogadve MNpepnocraBnseTcs opuruHan
XUTENbCTBO, npukazom PMC Poccum 0T | npegoctaBnseTcs AOKYMEHTa O515 CBEPKN N CHATUS
BblAaBaemoe 05.06.2008 Ne 141 «OG6 | aneKkTpOoHHLIN 06pa3 | Konuu.
WHOCTPaHHOMY yTBEPXKOEHUM obpasuos
rpaxgaHuHy 6naHkoB BMaa Ha
(aybnukaTt Buga Ha | XXUTENbCTBO»
XNTENbLCTBO)

Bua Ha xntenbcTBO
nuua 6e3s
rpakgaHcTea,
cogepkaLmi
3IIEKTPOHHbLIN
HoCcUTEnb
MHdopMaLnm

O6pasey 6naHka yTBEpXaeH
npukazom ®MC Poccun ot
05.06.2008 Ne 141 «O0
yTBEpPXaeHun obpasuos
OnaHkoB BMAa Ha
XNTENbCTBOY

Mpun nogave
npeaocTaBnseTcs
3NEKTPOHHbLIN 0bpa3

[MpenoctaBngaeTcsa opurMHan
AOKYMEHTa A5 CBEPKN N CHATUS
KOMuu.




CnpaBka o
paccMOTpEHUN
3asBieHns O
npegocTaBneHmmn
BPEMEHHOrO
ybexuiia Ha
TeppuTopun
Poccuinckon
depepauyunm

dopma cnpaBku yTBEpXAEHA
npukazom SMC PO ot
25.03.2011 Ne 81 «O6
yTBEPXKOAEHUN dopm
OOKYMEHTOB, BblaBaeMblX
MHOCTPaHHLIM rpaxgaHam W
nmuam  6e3  rpaxgaHcTBa,

obpartmBLLUMMCS 3a
npegocTaBneHnem

BpeMEHHoro ybexuwa Ha
TeppuTopun Poccuinckon

depepaumm, " Mopsaaka
odopmMneHus, Bblgauu n
obmeHa cBugeTenbcTtBa O
npenocTaBNeHNN BPEMEHHOIO
ybexuwa Ha  Tepputopun
Poccunckon denepaunny

lNpu nogaye
npeaocTaBnseTcs
9NEKTPOHHbIN 0bpa3

MpepocTtaBnsaeTcs opurnHan
AOKYMEHTa O5151 CBEPKU N CHATUSA
Konuu.




CBMOETENLCTBO O dopma GnaHka yTBepxaeHa Mpwv nogaye MpenocTaBnaeTca opurMHan

npegocTaBneHnn npukasom PMC P ot npeaocTaBnseTcs AOKYMEHTa A1151 CBEPKN N CHATUS
BPEMEHHOrO 25.03.2011 Ne 81 «O6 9NEKTPOHHbIN 00pa3 | Konuu.
ybexuia Ha yTBEPXAEHUN DOPM
TeppuTopun OOKYMEHTOB, BblAaBaeMbIX
Poccuiickon MHOCTPaHHbLIM rpaxkgaHam u
depepaumm nuuam 6e3 rpaxgaHcTBea,
obpatmBLuMMCS 3a
npenocTaBrieHneM

BpeMeEHHOro ybexuiia Ha
Tepputopun Poccumckon
depepauum, n MNopsaka
odopmMieHns, Bblgauu u
obmeHa cBnaeTenbcTea o
npeaocTaBneHn BPEMEHHOO
ybexuia Ha Tepputopun
Poccunckon denepaunny




CnpaBka o
NPUHATUN K
pacCcMOTPEHNIO
3asBreHNs O
Bblaaye BMAa Ha
XUTENbCTBO
(npoanexun Buaa
Ha XXWUTENbCTBO)

dopma aBngaeTcs
NPUNOXEHNEM K
AOMUHUCTPATUBHOMY
pernameHTy

npepocTaBneHns

depgeparnbHOM MUrpaLMOHHOMN
cnyx6on rocygapCTBEHHON
ycrnyru no Bblaave
MHOCTpPaHHbIM rpaxkgaHam u
nuuam 6e3 rpaxxgaHcTea Buaa
Ha XuTenbcTBo B Poccumnckon
depepaummn, yTBepKAEHHOMY
npukasom ®PMC Poccum ot
22.04.2013 Ne 215

lNpu nogaye
npeaocTaBnseTcs
9NEKTPOHHbIN 0bpa3

MpepocTtaBnsaeTcs opurnHan
AOKYMEHTa O5151 CBEPKU N CHATUSA
Konuu.




[oKymeHT,
yOOCTOBEPSIOLLNIA
NonHOMOYMSA
npeactaBuTens
3aaButens

[loBepeHHOCTb

[loBepeHHOCTb AofmkHa ObITb
odopMnieHa B COOTBETCTBUM C
TpeboBaHnaMU
3aKoHoAaTeNbCTBA n
cogepxaTtb cnegyouune
cBedeHus:

- OO nuua, BblOaBLUErO
[OBEPEHHOCTb;

- lol7[@] niua,
YNOSTHOMOYEHHOIO no
[OBEPEHHOCTY;

- [aHHble AOKYMEHTOB,
yOOCTOBEPAOLNX  JIMYHOCTb
3TUX Nnu;

- Obbem NONTHOMOYMI
npeacTaBuUTENS, BKITOYaAKOLWMIA
npaBo Ha nogadvy 3asiBrneHus
o] npenocTaBneHnn
"ocypapcTBeHHON ycnyru;
-[laTa Bblgaun 4OBEPEHHOCTY;
- Mognucek nuua, BblOABLUETO
[OBEPEHHOCTb.
[loBepeHHOCTb AOMKHA BbITb
HOTapuarnbHO 3aBepeHa.

lNpepocTtaBnseTtcs
9NEKTPOHHbLIN 0bpa3
[OBEPEHHOCTN.

MpepocTtaBnsaeTcs opurnHan
AOKYMEHTa O5151 CBEPKU N CHATUSA
Konuu.




PacnopsaantenbHbin
aKT (pacnopsipkeHue,
npukas, peLueHue,
NOCTaHOBIIEHNE)
YNOSTHOMOYEHHOIO
opraHa oneku u
noneYynTenbcTBa o
Ha3Ha4YeHUn
onekyHa
(noneyutens)

PacnopsantenbHbiv aKT
OOMMKEH coaepXaTb:
-HaMMeHoBaHue
YNOSTHOMOYEHHOIO opraHa
OMeKn N NoNeYnTenbCTBa;
-PEKBU3NTDI
pacnopsianTenNbHOro aKkTa
(oaTa, Homep);

- hamunuio, uMs, OTYECTBO
nuua, Ha3Ha4YeHHOro
onekyHoM (noneyuTtenem);

- (hamunua, uMma  0OT4ECTBO
nuua, KOTOPOMY  HasHaudeH
OnekyH (nonevnTens),

- noanucb  PyKOBOAUTENS
YNOJTHOMOYEHHOIO OpraHa

lNpepocTtaBnseTtcs
9NEKTPOHHbLIN 0bpa3
AOKyMEHTA.

MpepocTtaBnsaeTcs opurnHan
AOKYMEHTa O5151 CBEPKU N CHATUSA
Konuu.

CBunoeTenbCcTBo O
pOXaEeHNN

dopma ©OnaHka yTBepXxaeHa
npukazom MwuHiocTa Poccum
oTr 25.06.2014 Ne 142 «0O6
yTBEpXKaeHn ¢opm GnaHkoB

CBMOETENbCTB o]
rocygapcTBeHHON
perucTpaumm aKkToB

rpaxgaHCKOro COCTodaHnA»

lNpepocTtaBnseTtcs
9NEKTPOHHbIN 0bpa3
AOKyMEHTA.

MpepocTtaBnsaeTcs opurnHan
AOKYMEHTAa A5l CBEPKU N CHATUSA
Konuu.




[OoKyMeHTHlI,
noaTBepxgaroLime
draKkT poxXaeHus

CBMAeTenbLCTBO O dopma bnaHka yTBepxxaeHa MpepocTaBnsieTcs MpenocTtaBnsieTcst opurmHan
poxaeHun pebeHka | npukasom MuHiocTa Poccun SNEKTPOHHbIN 06pa3 | 4OKyMeHTa AN CBEPKN U CHATUSA
Ha TeppuTopumn oT 25.06.2014 Ne 142 «O6 AOKyMEHTA. Konuu.
Poccunckon yTBEpPXKOeHuUn bopm GrnaHKkoB
depepayunm CBUOETENbLCTB O
rocygapcTtBeHHON
perncTpaumnmn aktoB
rPaXgaHCKOro COCTOSAHUSA»
CBMAeTenbLCTBO O Mpwn poxaeHnn pebeHka Ha MpepoctaBnseTcs MpepnocTtaBnsieTcs opurmHan
poxaeHun pebeHka, | TeppUTOPMM MHOCTPAHHOTO 9NEKTPOHHbIN 06pa3 | 4OKyMeHTa AN CBEPKU U CHATUSA
BbldaHHOE rocygapcrea OOKYMeHTa. KOnuw.
KOHCYITbCKUM
yupexageHmem
Poccuinckon
depepauunm 3a
npegenamm
TeppuTopun
Poccuinckon

depepayunm




[oKymeHT,
noaTBep>KaaroLLmmn
draKkT poxgeHus u
permcTpaumnm
pebeHka,
BblAAaHHbIN U
YOOCTOBEPEHHbLIN
LTamrnom
«anocTuIb»
KOMMNETEHTHbIM
opraHom
WHOCTPaHHOIo
rocygapcrtea, ¢
YOOCTOBEPEHHbLIM B
yCTaHOBMEHHOM
3aKoHOOAaTEeNbCTBOM
Poccuinckon
depepauunm
nepeBoaoM Ha
PYCCKNIN A3bIK

Mpn poxaeHnn pebeHka Ha
TEPPUTOPUN MHOCTPAHHOTO
rocygapcTBa - y4acTHUKa
KoHBEHLMM, OTMEHSIIOLLEN
TpeboBaHue neranusayum
MHOCTpPaHHbIX opuLManbHbIX
AOKYMEHTOB, 3aKITHO4EHHOW B
[aare 5 okta6psa 1961 roga

lNpepocTtaBnseTtcs
9NEKTPOHHbLIN 0bpa3
AOKyMEHTA.

MpepocTtaBnsaeTcs opurnHan
AOKYMEHTa O5151 CBEPKU N CHATUSA
Konuu.




[OKyMEHT, Mpu poxaeHun pebeHka Ha MpenoctaBnsieTcsd MpenocrtaBngeTcsa opurMHan
NOATBEPXAAKLWNA | TEPPUTOPUN MHOCTPAHHOIO 9NEKTPOHHbIN 00pa3 | JOKYMEHTa AN CBEPKU U CHATUS
dakT poXaeHUsa n rocygapcrtea, He AOKyMEHTA. Konuw.

permcTpaumnm ABMAOLLErocs y4acTHUKOM

pebeHka, yKa3zaHHOW B HACTOSALLEM

BblJaHHbIN noanyHkte KoHBeHuuu,

KOMMNETEHTHbIM OTMeHsoLLEN TpeboBaHne

opraHom neranusaumm NHOCTPAHHbIX

WHOCTPAHHOro odomumanbHbIX JOKYMEHTOB,

rocygapcrtaa, 3akntoyeHHoun B [aare 5

nepeBefeHHbIN Ha okTa6psa 1961 roga

PYCCKNIN A3bIK U

neranM3oBaHHbIN

KOHCYINbCKUM

yypexgeHvem

Poccunckon

depepaumnm 3a

npegenamu

Tepputopumn

Poccuinckon

depepaymnm

[loKyMeHT, Mpn poxaeHnn pebeHka Ha MpenoctaBnseTca [MpenocraBndaeTcs opurmHan
noaTBEPXAAIOWNN | TEPPUTOPUN MHOCTPAHHOTO SNEKTPOHHbIN 00pa3 | 4OKYMEHTa ANS CBEPKU U CHATUS
daKkT poXXgeHus u rocygapcTtea, ABNsOLLErocs OOKYMEHTa. Konuu.

perncrpaumm y4yacTHuUKomMm KoHBeHUUM 0

pebeHka, NpaBoOBOW MOMOLLM U

BblOaHHbIN NPaBOBbIX OTHOLLUEHNAX NO

KOMMNETEHTHbIM rpagaHCKum, ceMenHbIM 1

opraHom YrorioBHbIM Aenam,

MHOCTPAaHHOIo

3aKNYEeHHON B ropoge




rocygapcraa,
nepeBeaeHHbIN Ha
PYCCKNIN A3bIK U
CKpenneHHbIN
repboBoK nevyaTbio

MwuHcke 22 aHBapa 1993 roga

[OKyMEHTHI,
nogTeepxagatoLimne
HeobxoanMocCTb
obyyeHns no
agjanTUBHOW
obuieobpasoBaTesibHOM
nporpamme

3aknioyeHne n
pekoMeHgauum
NCUX0Noro-MeamnKo-
negarornyeckomn
KoMuccum u
cornacue
poauTenen

dopma yTBepxaeHa
depepanbHbIM  3aKOHOM  OT
24.06.1999 Ne 120-93 (peg.
ot 07.06.2017) "O6 ocHoBax

CUCTEMBI NpodUnakTUKn
6Ge3Haa30pHOCTM "
npaBoOHapyLUEeHUN
HeCOBEpPLUEHHONETHNXY.

Mpuka3 MuHobpHaykm Poccun
ot 09.11.2015 Ne1309 "O6
yTBepxaeHun lNopsaka
obecrneyeHns ycrosun
AOCTYMHOCTU ANdA MHBaNVaoB
00BHEKTOB U
npeaocTaBnAeMbIX YCNyr B
chepe obpasoBaHus, a Takxe
oKasaHusi UM Npu 3TOM
HeobxoagmMmon nomoLym"
(BaperncTtpupoBaHo B
MuHiocte Poccumn 08.12.2015
Ne 40000).

MpenoctaBnsieTca
9NEKTPOHHbIN 06pa3
OOKYMeHTa.

MNpepoctaBnsieTcs opurMHan
[IOKYMEHTA CBEPKM U CHATUS
KOMUW.




[OoKyMeHTHI,
noaTeepXxaatoLine
poacTBo 3asBuTtens
(MK 3aKOHHOCTb
npeacraBneHns npas
pebeHka)

CBMOETENbCTBO O
poxgeHun pebeHka

lNocTaHoBEHNE
MpaBuTtenbcTBa
depnepauymm

oT 31.10.1998 Ne 1274 «O6
yTBEpXKaeHn ¢opm 6GnaHkoB

Poccunckon

3asiBneHum o]
rocygapcTBeHHON
perucrpauum aKkToB
rpaXkgaHcKoro COCTOSIHMSA,
CMpPaBOK U WHbIX [OKYMEHTOB,
NoATBEPXAAOLLMX
rocyaapCTBEHHYO
perncrpaumto aKToB

rpaXKgaHCKOro COCToAHuA».

lNpepocTtaBnseTtcs
9NEKTPOHHbLIN 0bpa3
AOKyMEHTA.

MpepocTtaBnsaeTcs opurnHan
AOKYMEHTa O5151 CBEPKU N CHATUSA
Konuu.

CBNOETENbCTBO O
pacTopXXeHun 6paka

dopma yTBEpPXKAEHA MPUKA30OM
MwuHiocta Poccum

oT 25.06.2014 Ne 142 «O6
yTBEpXKaeHN ¢opm GnaHkoB

CBMOETENbCTB o]
rocygapcTBeHHON
perucTpauum aKkToB

rpaxgaHCKOro COCToAHNA»

CBMNOETENbCTBO O
nepemMeHe MMeHu

dopma yTBepxaeHa rnpukasom
MuHiocTa Poccuu oT
25.06.2014 Ne 142 «0O6
yTBEpXaeHun dopm 6naHkos

CBMOETENbLCTB o]
rocygapcTtBeHHON
permcTpaumm aKToB

rpaXKaaHCKOro COCToAHUA»




[OoKyMeHTHI, CBnoeTenbCcTBo 0O dopma ©OnaHka yTBepxaeHa | [pepoctaensertca MpepocTtaBnsaeTcs opurnHan
noareepxagaroLime perucrpauum rno Mpukazom OMC Poccum OT | 9NeKTPOHHbIN 06pa3 | JOKYMEHTa ONSA CBEPKU U CHATUS
peructpauuto peberHka | mecty xutenbctBa | 11.09.2012 Ne 288 «O6 | AOKyMeHTa. Konuu.
Nno MecTy XUTenbCcTBa yTBEPXKOAEHUN

aAMWHUCTPATUBHOIO

pernameHTa npenocTaBfeHus

denepanbHON MUrpaLMOHHON

cnyx6on rocygapCTBEHHOM

yCcryrm no pernctpauuoHHOMY

ydeTy rpaxgaH Poccunckon

depepayum no MeCTy

npebbiBaHNA UM N0  MECTy

XUTenbCcTBa B npegenax

Poccuinckon ®egepaunm
JlnyHoe geno Ctpyktypa nudHoro pgena, | Npu nogave MpenocrtaBngeTcs opurMHarn
obyuvatoLerocs obyvatolerocs ytBepxxgaetcs | 3asBneHus AOKyMEHTa

NOKanbHbIM HOPMaTUBHbLIM | JOKYMEHT He

aktom OpraHusauuu npegocTaBngeTcs
[OKyMeHTHI, Bbinucka 13 dopmbl AoKkymeHToB | [Mpu nogade MpepnocTtaBnsieTcst opurmHarn
cogepxauime KNaccHOro XXypHana | yTBepxgaetcs nokanbHbIM | 3aaBneHus AOKYMeHTa
nHpopmauuio o6 C TeKyLnMm HOPMaTUBHbIM aKTOM | AOKYMEHT He
yCcneBaemocTu OTMETKaMM U Opranusauun. npeaocTaBnseTcs
oOyuvatouerocs B pesynbTatamm
TekyLwem y4ebHOM rogy | NpOMeEXyTOYHOM [okymeHT 3aBepsieTcs

aTTecTaumm neyaTblo MCXOLHON

opraHusauun 1 NOAnNuckIo ee
pykoBOAMUTENS
(YNONHOMOYEHHOro UM nNuua).




MpunoxeHwue 8
K AOMUHUCTPaTMBHOMY perfnameHTy

Onucanune AOKYMEHTOB HeobxoauMbIX Ans npeapocTaBrieHUA YCner B 3aBUCUMOCTUN OT OCHOBaAHUA 06pal.l.|eHI/1$|



OcHoBaHue ansa obpalieHus

Knacc nokymeHToB

OnucaHue cnocoba npegocTaBrieHUA
OOKYMEHTOB npu nogadye 4vepes PMNIy

He 3aBucrMMoO OT ocHOBaHUA
obpalleHns

a) OOKYMEHT, YAOCTOBEPSAIOLLNIA NINYHOCTb
3asaButens;

6) AOKYMEHT, YAOCTOBEPSIOLLNIA INYHOCTb
npeacTasutensa 3aaBuTens;

B) OKYMEHT, NOATBEPXAAOLLMNA MOSTHOMOYMS
npeacTtaButens 3aaBuTens

MpenocTaBnaloTCA aNEKTPOHHbIE 06pasbl
OpUrMHanoB AOKYMEHTOB C
nocrneayoLlemM NpegocTaBrieHneM
OpuUrnHanoB A0KyMeHToB B OpraHusauuio

B cnyyae obpalieHnsa no npnemy B
nepBbIv KNacc ansa geteu,
NPOXMBaKLLMX HA 3aKpenreHHON
TeppuTopumn

a) CBMAETENBLCTBO O POXAEHUN pebeHKa NN NHOK
OOKYMEHT NoATBEpPXKAALWMA hakT poXaeHUS;

6) cBuaeTenbCTBO O pernctpaumm pedbeHka no Mecry
XNTENbCTBA UM N0 MECTy NpedbiBaHMA Ha
3aKpensieHHOoW TepputTopuu;

B) 3aKIIH0O4EHME N PEKOMEHOALNN NCUXOSIOro-MeanKo-
negarorM4eckon KOMMCCUN K cornacue poauTenen
(3akoHHbIX NpeacTaBuTenen) (onNs geten c
OrpaHNYEeHHbIMM BO3MOXHOCTSIMU 340POBbS) Ha
obyyeHne nNo aganTMBHON OCHOBHOM
obLeobpasoBaTenbHOW NporpaMmme;

MpenocTaBnaTCA 9NEKTPOHHbIE 06pa3bl
OpUrMHanoB JOKYMEHTOB C
nocneaytowemM npegocrtaBneHmem
opurMHanoB AokymeHToB B OpraHm3aumto
B TeueHne 3 pabounx gHen nocne nogayu
3aaBneHnd

B cnyyae o6palieHnsa no npuemy ans
3a4ncrieHns Ha oby4eHve B NepBbIn
Knacc onga geteu, He NpoXuBaroLmnx
Ha 3aKpensieHHON TeppuTopumn

a) CBMAETENBLCTBO O POXAEHUN pebeHKa NN NHOM
OOKYMEHT NoATBepXKAALWMA hakT poXaeHUS;

0) 3aknyeHne n pekoMmeHgauumn NCUxonoro-MeanKko-
negarorm4yeckom KOMMCCUKM 1 cornacue poguTenen
(3aKoHHbIX NpeacTaBuTenen) (4na geten ¢
OrpaHMYEHHbIMM BO3MOXHOCTAMM 340POBbS1) Ha
obyyeHne No aganTMBHOW OCHOBHOM
obueobpasoBaTenbHON NporpaMmme;

MpenocTaBnsOTCA 3NEKTPOHHbIE 0bpasbl
OPUrMHANoOB AOKYMEHTOB, OpUrMHanbl
AOKYMEHTOB NPeaoCTaBnsalnTCs B
OpraHunzauuio B TedeHune 3 paboumx gHen
nocne nogayu 3aaBneHus




B cnyyae obpalueHns no npnemy Ha
oby4yeHune ons NonyYyeHns HavyanbHOro
obLiero, ocHoBHOro ooLero n
cpeHero obuero obpasoBaHus (npu
OTCYTCTBMM BO3MOXHOCTW NOSTyYEHMS
NMYHOro Aena B UCXOQHOMN
opraHusaunmn)

a) 3aKIYeHne N pekoMeHaauum NCnxonoro-menuKo-
negarorn4yeckon KOMMCCUM U cornacue poguTenen
(3aKkOHHbIX NpeacTaBuTenen) (ana geten n
COBEPLUEHHONETHMX rpaxdaH C orpaHNYEeHHbIMU
BO3MOXHOCTSIMU 340P0Bbs1) HA 00y4eHmne no
aganTUBHOM OCHOBHOW 00LLeobpa3oBaTenbHON
nporpamme;

0)00OKYMEHT, NoATBEPXAAKLWMIA POACTBO 3adBUTENS
(MK 3aKOHHOCTL NpeacTaBneHns npaB pebeHka)
(ON9 HecoBepLUEHHONETHUX rpaxaaH);

B) BEAOMOCTb yCNneBaeMoCTu unn attectar o6
OCHOBHOM 00LeM 06pa3oBaHumK, rpamoTbl, OUMIOMbI,
cepTuduKaTbl, ya0CTOBEPEHUS U UHbIE AOKYMEHTbI,
noAaTBepXaaroLme y4ebHble, MHTENNEKTyanbHbIe,
TBOPYECKME M CMOPTUBHbBIE AOCTUXKEHNS (B TOM YnCre
AN Nony4deHnst OCHOBHOTO OOLLEro 1 cpegHero
obuero obpasoaHusa B OpraHmsaumsix ¢
yrnyGneHHbIM U3y4eHneM OTAENbHbIX YY4EeOHbIX
npegmeToB).

MpenocTaBnaAlTCA OpuUrMHanbl
AOKyMeHTOB B OpraHusauuio B TeyeHune 1
paboyero gHs nocne nogayv 3assneHus

B cnyyae o6palueHms no npvemy npm
3a4yucrieHMn Ha oby4eHne B Nopsiake
nepeeoaa

a) OOKYMEHT, NnoATBepXaatoLwmin poacTeo 3aaButens
(MK 3aKOHHOCTbL NpeacTaBneHns npae pebeHka);

0) 3aknyYeHne N pekoMeHgaumMm NCUXonoro-Mmeanko-
negarormM4eckon KOMMCCUKM 1 cornacmne poauTenen
(3aKkOHHbIX NpeacTaBuTeENen) (ans oeTen ¢
OrpaHNYEHHbIMN BO3MOXHOCTAMM 340POBbS) Ha
oby4eHne nNo aganTUBHON OCHOBHOM
obueobpasoBaTenbHON NporpaMmme;

B) NTMYHOE Aeno obyyaroLerocs, JOKYMEHTbI,
cogepxawme nHpopmaumo o6 ycneesaemocTu

MpenocTaBnsTCA OpUrMHanbl
AoKkymeHToB B OpraHusauuio B TedeHune 1
paboyero gHs nocrne nogayv 3asBneHus




obyyvaroLerocs B Tekywem y4ebHom roay (Bbinucka
N3 KNacCHOro XypHana € TEKYLLUMMN OTMEeTKaMu v
pesynbTaTammn NMPOMEeXyTOYHOW aTTecTaumm),
3aBepeHHble nevaTbio ncxogHon OpraHusaumm u
NOAMUCHLIO ee PYKOBOAMUTENSA UMW YNOSTHOMOYEHHOTO
UM nuua

B cnyyae obpalleHusa ansa sauncneHnm
Ha oby4eHne B nopsake nepesoja ans
nony4YeHns OCHOBHOro obLuero un
cpeaHero obuiero obpasoBaHus B
Knacchbl ¢ yrnybneHHbIM n3yvyeHmem
OTAENbHbIX Y4EeOHbIX NPeaMETOB U
(vnn) ana npoduribHOro oby4eHus,
WHTErpUPOBaHHbIX C
AONONHUTENBbHBIMU
npeanpodeccnoHanbHbIMu
obpasoBaTtenbHbIMU NporpaMmmamMin B
obnacTtu omanyeckom KynbTypbl U
cropTa

a) JOKYMEHT, noATeepxaaroLwmm poacTeo 3aaButens
(M 3aKOHHOCTbL NpeacTaBneHns npae pebeHka);

6) nuyHoe aeno oby4vatoLlerocs, AOKYMEHTHI,
coaepxalume nHgopmaumo 06 ycneBaemocTu
obyyvaroLlerocs B Tekywem y4ebHom roay (Bbinucka
N3 KNaccHOro XypHana ¢ TEKYLLUMMN OTMEeTKaMu un
pes3ynbTatammn NPOMEXYTOYHON aTTecTaunmn),
3aBepeHHble nevyaTblo ncxogHon OpraHmsaunm n
noAanncbio ee pykoBoaMTENSA UMK YNONMHOMOYEHHOTO
UM nNuua;

B) BEAOMOCTb YCNeBaeMOoCTu Unn atrectart ob
OCHOBHOM 00LeM 06pa3oBaHumK, rpamoTbl, OUMIOMbI,
cepTudmKaTthbl, yGOCTOBEPEHUSA U UHbIE OKYMEHTHI,
noAaTBepXaaroLme y4ebHble, MHTENNEKTyanbHble,
TBOPYECKME N CNOPTUBHbIE JOCTUXKEHUS (NS
noJsly4eHMst OCHOBHOrO obLero n cpegHero obuiero
o6pa3oBaHus B Knacchl € yriybrneHHbIM N3y4yeHnem
oTAenbHbIX y4ebHbIX NpeamMeToB).

[MpepoctaBnawTCA opuUrMHanol
AOKyMeHTOB B OpraHusauuio B TeyeHune 1
paboyero gHA nocne nogayn 3assneHns




MpunoxeHne 9
K AOMUHUCTPATUBHOMY perfnameHTy

dopma pelueHUss 06 oTKase B Nnpueme U perncrpaumm JOKYMEHTOB,
ANA npepocTaBneHus Yenyru
YBaxkaembln(as)

(dbamunus, nms, oT4ECTBO)

B cootBeTcTBMM  AOMWHUCTPATMBHBLIM  pErfnamMeHToM  NPeAoCTaBfEHUA  YCryru,
OKa3blBAEMOW MyHULMNanbHoM obueobpasoBaTenbHoOn opraHnsauven B MockoBckon obnactu,
no npuemy Ha obyyeHme no obpasoBaTenbHbIM NporpaMmamM HavanbHOro obuiero, OCHOBHOIO
obuwiero n cpegHero obuwero obpasoBaHusa (ganee — AOMUMHUCTPATUBHbLIN pernameHT) Bam
OTKa3aHo B NpUeMe N perucTpauumn SOKYMEHTOB, HEOOXOAMMbIX ANA NpefoCcTaBneHus YCnyru
no npuemy Ha oby4yeHme no obpasoBaTesnbHbIM NporpaMmam HadanbHOro obuiero, OCHOBHOMO
obuiero n cpegHero obwero obpasoBaHna NO CreayLwmMMm OCHOBAHUSM:

O [llogada 3asiBNeHUs O npefocTtaBfieHMn YCnyrm He B Nepuos, YKasaHHblM B MyHKTe 7.1

HacTosiwero AQMUHUCTPaATMBHOIO perfnamMeHTa.

0O O6palleHne 3a npegoctaBrneHnem Ycnyrm 6e3 npeabsiBreHnsa OKyMeHTa, NO3BOMAOLErO

yCTaHOBWUTb NNUYHOCTL 3asButens (npeacrasutens 3asaBuTens).

O [lNogaHHble 3agBuTeneM [LOOKYMEHTbl coAepXaT MOBPEeXOeHUs, Hanuyme KOTOpbIX He

no3BonsieT 04HO3HAYHO UCTOSKOBATb UX CcoaepXKaHue.

O [MogaHHble 3asBuTenemM LOKYMEHTbl, yTpaTunM Cury Ha MOMEHT WX NpegocTaBieHus

(BOKYMEHT, yOOCTOBEPSAWMA fIMYHOCTb, [AOBEPEHHOCTb Ha MpeAcTaBfeHne UWHTepecoB

3aasutens).

O [lNogaHHble 3asiBUTENneM OOKYMEHTbl WUMEKT UCMNpPaBfeHusi, He 3aBepeHHble B

YCTaHOBJIEHHOM 3aKOHOLAaTEeNbCTBOM MOpPSAKe.

00 Hanuune npoTuBOpeYMBBIX CBegeHuM B nogaHHoOM  3asiButenem 3asiBleHun w

NPUNOXEHHbIX K HEMY JOKYMEHTaX.

0 HecooTBeTCTBME KaTeropum neTen Kpyry Ivud, yKasaHHblIX B MNyHKTE 2.2 HaACTOALLEero

AOMWHUCTPaATMBHOIO pernamMeHTa.

0 HecooTeeTcTBME OOKYMEHTOB, YKa3aHHbIX B NyHkTe 10.1 HacToawero AAMUHUCTPATUBHOIO

pernameHTa no dopme wnu cogepxaHuo TpeboBaHMsM 3akoHopaTenbcTBa Poccuickon

depepauumn.

00 3adBneHve noJaHoO fuvUOM, He WMelLWNUM MOMHOMOYMA NpPeacTaBnATb WHTEpechl

3asaBuTENA B COOTBETCTBMM C NYHKTOM 2.3 HacToswero AGMUHUCTPaATMBHOIO perfnamMeHTa.
PasbacHeHust 0 nopsiake AencTBMi A58 NoNyvYeHNsa NONOXUTENbHOro pesynbTaTta no

npegocTaBneHunto Ycnyre (ykasblBalOTCA KOHKPETHbIE pekoMeHaaunmn)

(ynonHomo4eHHoro gormkHocTtHoro nuua Opranunsauunn, ©.1.0., KOHTaKTHbIN TernedoH)
« » 20 r. Mognuck




MpunoxexHne 10
K AOMUHUCTPATUBHOMY perfameHTy

Popma peLueHns o6 oTkase B npegocTtaBrneHnu Ycnyru
YBaxkaembln(as)

(dbamunus, nus, oT4ECTBO)

B cooTtBeTtcTBUM  AOMWHUCTPATUBHLIM  pPErfaMEHTOM  MpeaoCTaBfeHus  YCnyriu,
OKasblBaeMOW MyHULMNanbHoM obuieobpasoBaTenbHON opraHnsauven B MockoBckon obnactu,
no npuemMy Ha obyyeHme no obpasoBaTenbHbLIM NporpaMmamM HavanbHOro obuiero, OCHOBHOIO
obwiero n cpegHero obwero obpasoBaHusa (ganee — AOMUMHUCTPATUBHbLIN pernameHT) Bam
OTKasaHO B npegocTaBneHun Ycnyrm no npuemy Ha obydeHve no obGpasoBaTernbHbIM
nporpaMmmamM Ha4vanbHOro obuiero, OCHOBHOro obuwero n cpegHero obuwero obpasoBaHusa Mo
crneaylowmmM OCHOBaHUAM:

O He npepoctasneHne B OpraHMsaumio AOKYMEHTOB, B TOM YMCIe OPUTMHANoOB AOKYMEHTOB,
ykasaHHbiX B N.10.1. 1 B COOTBETCTBUM C HOPMATUBHO-NPABOBLIMW aKTaMu, YKa3aHHbIMU B
n.9.1. Hactoswero AOQMWHUCTPATMBHOIO pernameHTa, B CPOK, YCTAHOBMEHHbIA MYyHKTOM 7.3
HacTosLwwero AMUHUCTPATUBHOTO PErnamMeHTa;

O OrtcyTtcTBMe cBobogHbix MecT B OpraHusdauuun. B cnyvae oTtcyTtcTBUs CBOOOAHBLIX MECT B
OpraHunsauum pogutenn (3akoHHble npencraBuTenun) pebeHka Ons peweHns Bonpoca 06
ycTpouncTse ero B Apyryto OpraHusaumio obpawatotcs B NogpasgeneHue.

O He npoxoxaeHve nuuoMm, MMeIoLLMM NpaBo Ha nonyyvyeHne Ycnyrn, tHansnayanbHoro ot6o-
pa npu npueme nnbo nepesoe B obpasoBaTenbHble opraHn3aumm Ans nonyYeHnss OCHOBHOMO
obuiero n cpegHero obuiero obpasoBaHus C YrnybneHHbIM N3ydeHneM OTAenbHbIX Y4eOHbIX
npeameToB Unn 4ns npounbHoOro obyyeHus.

O He npoxoxaeHne nNuuoM, MMEKLUM NpaBo Ha nonydeHue YCnyru, KOHKypca unn MHOVBW-
AyanbHoro otbopa npu npueme nubo nepesoe AnNs nonyyveHuns obwero obpasoBaHus B obpa-
30BaTefNbHbIX OpraHM3aumsax, peanusylLmnx obpasoBaTenbHble NPorpaMmMbl OCHOBHOIO obLLero
n cpegHero obuwero obpasoBaHUsl, MHTErPUPOBAHHbLIE C OOMNOMHUTENBHBIMU Npeanpodeccro-
HanbHbIMM 06pa3oBaTeNnbHBIMW NporpaMmamMm B 06nactn unsnyeckon KynbTypbl U CNOPTa, Un
obpasoBaTerbHble Mporpammbl CpegHero npodeccnoHansHoro obpasoBaHns B obnactu umc-
KyCCTB, MHTErpupoBaHHble ¢ 06pasoBaTefbHbIMWU NPpOrpaMmamMm OCHOBHOIO 00Lero 1 cpegHero
obuero obpasoBaHus, OCyLLECTBNAETCS Ha OCHOBaHWWN OLEHKM CMOCOOHOCTEN K 3aHATUIO OT-
AenbHbIM BMAOM UCKYCCTBA MW CMOPTA, a Takke Npu OTCYTCTBUM NPOTMBOMOKA3aHUN K 3aHSA -
TUIO COOTBETCTBYHLLMM BUOOM CropTa.

PasbsicHeHMs 0 nopsake A4eNCTBUIA Anst NONyYeHUs MONOXUTENbHOro pesyrbTarta no
npenocTaBneHnio Ycnyre (ykasbiBaloTC KOHKPETHbIE peKOMEHAaLNN)




(AOMKHOCTb YNOMHOMOYEHHOro SOSMKHOCTHOroO nnua Opranmsaumn, ®.1N.0., KOHTaKTHbIN
TenegoH)
« » 20 r. Mognuck

MpunoxexHne 11
K AOMUHUCTPaTUBHOMY perfameHTy

KpuTepuu npuHaATUA pelieHnsa no npuemy B OpraHusaumio

|. Ona 3auncneHnst Ha obyyeHMe B MNepBbi KNacc ANs rpaxaaH, NpoXMBaKLWMX Ha
3aKpensieHHON TeppuUTopun:

1) npoxmnBaHne pebeHka, Ha TeppuUTOpuUM, 3aKPENnSIEHHON B YCTAHOBIIEHHOM Mnopsiake 3a
OpraHunsauuen;

2) pata u Bpems nogaym 3asiBrneHus;

3) HannuyMe pekomeHaauun NCUxXonoro-meanko-negarormyeckor KOMMCCUM Npu NPUHATAN
peweHna o npueme Ha obydeHne peten C OrpaHMYeHHbIMU BO3MOXHOCTAMW 340POBbSA MO
OCHOBHbIM afanTMpoBaHHbIM 06LWeobpa3oBaTenbHbIM NPorpaMmmam.

[I. Ansa 3auncnenna Ha obydeHne B nepBblvi KNacc ANg rpaxaaH, He NpoXuBaloWwmnX Ha
3aKpensieHHON TeppUToOpUHn:
1) npoxmnBaHne pebeHka, Ha TeppuUTOpUKN, HE 3aKPEnseHHOW B YCTAHOBMIEHHOM Mopsiake
3a OpraHusauuenu;

2) Hanunyme cBoboaHbIX MECT;

3) paTa 1 Bpemsi nogayun 3asiBreHus;

4) Hanu4ne pekoMeHaaunm NCUxXonoro-MeauKo-neaarormdyeckonn KOMMCCUm - NPU NPUHATUM
peweHna o npueme Ha obydeHne geTen C OrpaHMYeHHbIMW BO3MOXHOCTAMMW 340POBbS MO
OCHOBHbIM aganTUpoBaHHbIM 06Leobpa3oBaTenbHbIM NpPorpamMmmMam;

5) obyyeHne B OpraHusauumn bpaTta unu cecTpbl pebeHka, NpeTeHayLwero Ha npueMm B
Opranunzauuio (Npy ycrioBUM YCTaAHOBMEHUS YKa3aHHOro npasa Mo NpuMemy B MEpPBbIM Kracc
NoKanbHbIM HOPMaTUBHBLIM NMPaBoBbIM akToM OpraHusaumm).

lll. OAna 3auncneHns Ha obyyeHne B nopsgke nepeBoda Anst nosiyvyeHust obuiero
obpasoBaHu4:

a) Hanmuune cBOBOOHbIX MECT;

IV. ns 3a4ucneHus Ha oby4veHne B nopsake nepeBoga AN MNOfyYeHUs OCHOBHOIO
obuwero n cpegHero obuero obpasoBaHus B Knaccbl C YriyObneHHbIM U3yYeHMEM OTAENbHbIX
y4yebHbIX NpeaMeToB, Ha4YMHaAsA C NATOro Kracca, B Kraccax npoguiibHoro ody4yeHnsa HaumHasi ¢
AEecsaToro Knacca:

1) pesynbTaTbl MHOMBUAYANbHOro oTbopa npu npueme nmbo nepesoge B OpraHu3aumto
Ans nonydYeHms OCHOBHOro obuwiero m cpegHero obuwero obpasoBaHuss C  yriyOneHHbIM
N3y4yeHMeM oTAENbHbIX y4EOHbIX NPeaMeTOB U anst NpoUnNbHOro obyyeHus;

2) pesynbTaTbl KOHKypca Wnu uHauBmayanbHoro otbopa npu npueme nvbo nepesoge
rpaxxgaH ana  nonyvyeHma obuwero obpasoBaHus B OpraHu3aumn,  peanuaytoLllen
obGpasoBaTtesibHble MporpaMMbl  OCHOBHOrO o6wero u cpegHero obuwiero obpasoBaHus,
WHTErpMPOBaHHbIE C  AOMOSMHUTENbHBIMW  NpeanpodeccnoHanbHbiMM  0bpasoBaTenbHbIMU
nporpamMmmamu B o6nact omsnyeckon KynbTypbl U CnopTa.



VI. Ona 3auyucneHus Ha obyyeHve B nopsake nepeBoga Ans nonyyeHus obuiero
obpasoBaHusi B obpasoBaTenbHble OpraHu3auun, peanusyrolmne obpasoBaTeribHble Nporpammbl
OCHOBHOrO 06LLero n cpegHero obuiero obpasoBaHus, MHTErPUPOBAHHLIX C AOMOMHUTENBbHbIMU
npegnpodeccuoHanbHbiMi  obpas3oBaTesflbHbIMKM  NporpaMmamu B obnactm  u3n4eckom
KynbTypbl 1 cnopTa:

1) pesynbTaTbl KOHKypca WNW WHOMBUAOYanbHOro otbopa npu npueme nubo nepesope
rpaxgaH gna  nonyvyeHna obuwero obpasoBaHusas B OpraHusaumn,  peanuaytoLlen
obGpasoBaTtesibHble MporpaMMbl  OCHOBHOro o6wero u cpegHero obuwiero o6pasoBaHus,
WHTErpypOBaHHblE C  AOMOSMHUTENbHBIMU  NpeanpodeccnoHanbHbiMM  obpasoBaTenbHbIMU
nporpammamu B 0651actn onanyeckon KynbTypbl 1 criopTa.

VII. nsa nonyyeHusa cpegHero obuiero obpasoBaHus:

1) gata u Bpems nogaym 3asiBreHus;

2) Hann4yme atTtectata 06 ocHOBHOM 06LieM obpa3oBaHUM YCTaHOBIIEHHOro obpasua.

Mpunoxexne 12
K AOMUHUCTPATUBHOMY pernameHTy
TpeboBaHuA K NOMELLEHUAM, B KOTOPbIX NpeaocTaBnseTca Ycenyra

1. lNomeweHns, B KOTOpbIX MpepoctasnaeTca Ycnyra, npegnoyvTUTENbHO
pa3MeLLalTCa Ha HWKHUX 3JTaxax 30aHMM U OOSMKHbl COOTBETCTBOBAaTb CaHUTapHO-
aNNOEMNOIIOrMYECKMM NpaBuiaMm n HopMaTnBam.

2. Bxogbl B nomelieHus obopyaytoTcsa naHaycamu, pacluMpeHHbIMU Mpoxodamu,
nossonswumMmm obecneunts 6eCnpensiTCTBEHHbIM AOCTYN MHBANWAOB, BKIOYas WHBaNUOoB,
NCNONb3YHOLNX KPECTA-KOMSCKM.

3. lpu MHOM pasMelleHUn MNOMELLEHNA MO BbICOTE, AOoMmkHa ObiTb obecnedeHa
BO3MOXXHOCTb Mony4yeHms Ycnyrn manoMoOunbHbIMY rpynnamMm HaceneHus.

4. Bxopa v BbIXxod 13 NOMeLLEeHMI 000pyayTCs ykasaTensamu.

5. Mecta ana WHPOPMUPOBAHUA, NpeaHa3HaYeHHble [ONd  O3HAKOMIEeHUs
3agButenen C VMHMOPMAaUMOHHBIMM  MaTepuanamu, obopyayrTcsa WUHPOPMALMOHHBIMU
cTeHOamm.

6. Mecta gna oxugaHua Ha nogadvy unuM nonyydeHme AOKYMEHTOB obopyaytoTcs
CTYNbSIMU, CKAMbSAMMU.

7. MecTta gnsa 3anonHeHus 3asaBneHnsa obopyayTcsa CTyNbsaMu, CTONIaMun (CTomkamm)
n obecneunBaoTca obpasuamn  3asBreHWn, nucyen Bymarom M KaHUENsipCKUMU
NPUHALMNEXHOCTAMU (LLAPUKOBLIMU pyyYKamm).

8. KabuHetbl gns npuema  3asButenen  OOMKHbl  OblTb  06OpyAoBaHbI
MHPOPMaLMOHHBbIMK Tabnuykamm (BbiIBECKaMK) C yKasaHUEM:

— HoMmepa KabuHeTa;

— hamunun, nmeHn, oTyecTBa U [LOSMKHOCTU CNeumanncTa, OCYLEeCTBASLEro
npegocTaBneHne Ycnyru.

9. Paboune mecta paboTHukoB OpraHudauun wu/unu  cotpygHukos  MoL|
obopyayloTcss KOMMNbloTEPAaMU U OPITEXHUKOW, MO3BOMSAOLWNMM CBOEBPEMEHHO U B MOSIHOM
obbeme nony4vaTb CNpaBOYHYK WHGOPMaUMO MO BOMNPOCaM NpedocTaBfeHuss Ycnyrm u
OopraHn3oBaTb NpeaoCcTaBneHne Ycnyru B NofiIHOM obbeme.

Mpunoxexne 13
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K AOMUHUCTPATUBHOMY perfiaMmeHTy
Moka3aTtenu AOCTYNHOCTU U KavyecTBa Ycnyru
[MokazaTenamu OCTYMNHOCTN NpeaoCcTaBneHns Ycnyru SBnsaTcs:

1. npepocTaBneHne BO3MOXHOCTM NonyvyeHus YCnyrn B 3NeKTpOHHON hopMme;

2. npepgocTtaBrieHMe BO3MOXHOCTM MOJTyYEHUS WHMOpMauunm o Xode MnpeaocTaBneHus
Yecnyrn, B TOM 4ucne C WCMNONb3OBaHMEM WH(OPMaLMOHHO-KOMMYHUKALMOHHbIX
TEXHONOMI;

3. TpaHcnopTHast AOCTYNHOCTb K MeCTam NpeaocTaBneHns YCnyru;

4. obecneyeHune GecnpenAaTCTBEHHOro AOCTyNa NUuaM C OrpaHUYeHHbIMU BO3MOXHOCTAMM
nepeaBuMXeHUs K NOMELLEeHUAM, B KOTOpbIX npedocTaBndetrca Ycnyra (B TOM 4ucne
Hanuune 6GecnnaTHbIX MNAPKOBOYHbIX MECT ANd cheuuanbHbIX aBTOTPaAHCMOPTHbIX
cpeacTB MHBaANMOOB);

5. cobnogeHne TpeboBaHun PernameHta o nopsgke uHGopmupoBaHMs 06 oOkasaHun
Yenyru

MNMokasaTensamun kadecTBa NpegoCTaBneHNs YCnyru ABnsTCs:

6. cobntogeHne CpokoB NpefocTaBneHns Ycnyru;

7. cobniogeHnst yCTaHOBIEHHOIO BPEMEHU OXMAAHUSA B ovepeaun npu nogave 3asBreHus u
npv Nony4YeHumn pesyrnbTaTta NpPeaocTaBneHns YCnyru;

8. COOTHOLUEHME KONMYecTBa PaACCMOTPEHHbIX B CPOK 3adABMEHMA Ha npegocTaBlieHune
Yenyrn K obuwemy KonuyecTBy 3asiBNEHWUA, NOCTYMUBLUMX B CBA3M C NpeaoCTaBNEHNEM
Yenyru;

9. CBOEBpPEMEHHOE HanpaBfeHne yBeaoMMeHW 3asBuUTENnaM O NPeaoCTaBfEHUN UK
npekpaLleHnn npeaocTaBneHns Ycnyru;

10.cooTHOLWEHME KonnyecTBa 060CHOBaHHbIX Xanob rpaxgaH U opraHu3aumi no Bornpocam
KayecTBa U JOCTYNHOCTM NpeaocTaBneHms Ycenyrm Kk obemy Konnyectay xanob.

MpunoxeHne 14
K AOMUHUCTPATUBHOMY pernameHTy

TpeboBaHusA K o6ecneyeHnIo AOCTYNMHOCTU YCnyrn Ans MHBanuaoB, MarioMoOUNbHbIX
rpynn HaceneHus

I. NMuuam c | n Il rpynnammn vHBanuaHocTM obecneynmBaeTcss BO3MOXHOCTb MONyYeHus
Ycnyrm no mecty ux npebbiBaHus C npeaBapuTesibHOW 3anucbio no tenedoHy B MOL| unu
OpraHnusauyuto, a Takke vepes PITY.

2. [lpn okasaHum Ycnyrm B MOL 3assutento - vHBanugy C HapyleHUsiMU OYHKLMU
cnyxa v vHBanugam C HapyleHuaMu (PyHKUMM OQHOBPEMEHHO CryXxa WM 3peHus 4oSmKeH bbITb
obecneyeH cypgonepeBoad wunu Tudnocypaonepesos rnpouecca okasaHus Ycnyrn, nvbo
opraHusoBaHa paboTa aBTOMaTU3NPOBAHHON cUCTEMbI cypaonepeBoaa nnu
Tudpriocypaonepesoaa, Npov3BeJeHO KOHCYMbTUPOBaHME MO MHTEPECYLWNM ero Bonpocam
yKa3aHHbIM crnocobom.

3. B nomelueHnsax, npegHasHadeHHbIX ans npuema 3asisutenen B MOL, gomkHO GbiTb
OpraHM3oBaHO OTAeNIbHOE OKHO (MEeCTO npuema), NPUcnocobneHHoe AN npyema MHBanmaoB co
CTONKMMW pacCTpPONCTBaAMM 3PEHUS N CNyxXa, a TakkKe ONOPHO-ABUraTeribHON OYHKLUN.



4. B nomeweHuax, npegHasHaveHHblx Ans  npuema 3aasutenen B MOLU,
obecneunBaetca AOybnupoBaHuMe HeobGXoAMMOW [ONs WMHBANMAOB 3BYKOBOW W 3pUTENBHON
NHOpMaLUNK, a Takke Haanucen, 3HaKoB U MHOW TEKCTOBOW W rpaduyeckon mHopmauum
3Hakamu, BbIMNOSIHEHHbIMM penbedHO-TOHEYHbIM lwpncTom Bpanns, Aonyck
cypaonepeBoayuka, Tudnocypaonepesogymka u cobaku-npoBogHuKa.

5. Tlo xenaHuto 3asBuTens 3asiBfieHWe noarotaBnuBaeTcs coTpygHukoMm OpraHusaumm
(MoppaspenerHnsa) wunu MOL|, TekcT 3asaBneHus 3aynTbiBaeTcs 3asBUTENO, €Cnn  OH
3aTpygHseTcs 3To caenatb CaMOCTOATENBHO.

6. VHBanugam, MMeLWnM OrpaHMyeHns OBUratenbHOM akTMBHOCTW, MPenaTCcTByHOLLnE
CaMOCTOATENbHOMY MOANWCAHUIO OOKYMEHTOB, Mpeanaraetca obpaTuTbCa K HOTapuycy AOns
yAOCTOBEPEHUS NOANUCK APYroro nuua (pykonpuknagyvka), 3a nHsanvaa.

7. 3paHue (nomeweHune) MOL| obopyayetca nHdopmaLMoHHOW Tabnnykon (BbIBECKON),
cogepxaulen nonHoe HammeHoBaHne ML, a Takke nHpopmaumto o pexmve ero padoThbl.

8. Bxog B 3paHue (nomeweHne) MOLL wn Bbixogq w3 Hero obopyaytoTcs
COOTBETCTBYHOLUNUMM YKa3aTeNsiMM C aBTOHOMHbIMU UCTOYHUKaMn GecnepebonHoro nutaHus, a
TaKkKe NecTHMUaMn C MOPyYHAMM M naHgycamu Ans nepeaBuikeHus AeTCKUX U UHBaNUOHbIX
KONSICOK B COOTBETCTBUM C TpeboBaHnamm degepansHoro 3akoHa ot 30 aekabps 2009 roga

9. Ne 384-3 «TexHUYECKMIN pernameHT 0 6e30MacHOCTY 30aHUIA U COOPYXKEHUINY.

10. NomeweHua ML, npegHasHavyeHHble ons paboTbl ¢ 3aaBuTens MK, pacnonaratTcs
Ha HWKHUX 3Taxax 34aHus U UMerT oThenbHbld Bxod. B cnyvae pacnonoxeHna MOLL Ha
BTOPOM 3Taxe W Bble 30aHMe OcHawaetcsa nMdTOM, 3CKanatopoMm UM  UHbIMU
aBTOMaTUYECKMMU MOABEMHBLIMU YCTPOMCTBAMU, B TOM YUCHE A5 MHBanNnaos.

11. B M®L] opraHmsyetca BecnnatHbl TyaneT Ans nocetutenen, B TOM Yuicrne Tyaner,
npegHasHayYeHHbIn 4Ng NHBaNUAoB.

12. Cneunanuctamm MOL|, opraHusyetcs paGoTa NO COMNPOBOXAEHWUIO WMHBaNWOoB,
NMEIOLLNX CTOMKME pPacCTPOMCTBA (PYHKUMM 3PEHUS U CaMOCTOSATENBHOrO MNepeaBuKeHus, U
oKasaHve MM nomMoLm npu obpaleHnn 3a Ycnyron n nonyyeHns pesynbTaTta okasaHusa Ycnyru;
oKasaHuo NOMOLLM MHBanNugam B nNpeoaoneHnn 6apbepoB, MeLLaLWmMX NOSTyYEHNIO UMK yCnyr
HapaBHe c APYrumum.



MpunoxeHne 15
K AODMWUHUCTPATUBHOMY pernameHTy

Briok-cxema npegocrasneHunsa Ycnyrm

bnok-cxema npegocrtasaeHuna Ycayrm

Mpuem 3asBneHns n

PIIrY/ [OKYMEHTOB
ncyon/ (1 pabounit eHb)
OpraHusa
uuna
EcTb ocHoBaHuA
Onsi oTkasa B OTkas B npueme
npueme Aa AOKYMEHTOB
ncyon/ [OKYMEHTOB?
0 (neHb npuema
praHusa [IOKYMEHTOB)
ums He
OpraHuza Peructpauus 3aﬂBneH@/
uus (ObpaboTka u
npeaBapuTenbHoe EcTb ocHoBaHust Ans

paccMoTpeHue) OTKasa B

(aeHb npuema A npeaocTaBneHnm

OOKYMEHTOB) Yenyrmn?

HeT aa
OpraHusa \ /
uuna
MpuHsaTHE pelueHns
(BeHb Npuema fOKYMEHTOB)

OpraHmsa HanpaBneHue pelleHus 06 oTkase B
'-W'ﬂ/ npegocTaBneHum Ycnyru (B NMYHbIN
ncyon/ kabuHeT Ha PIIY)
POrY Csepka opurnHanos

(OeHb Npuema LOKYMEHTOB) AOKyMEHTOB

3 pabounx gHen (1 pabounii
OeHb B nopsifike nepesoaa)
OpraHusa
una EcTb ocHoBaHuA Ans
OTKa3a B
aa

OpraHnusay,
us MpuHsaTHe pelueHuns o6 oTkase B HanpaBneHue pelueHns o

npegocTaBneHnn Ycnyrv um npefocTaBneHnn YCnyru B MUYHbIV
MCYOD./P HanpasneHue peleHns B NUYHbIA kabuHeT Ha PIIY (1 aeHb)
nry kaburet Ha PMNIY (1 neHb)
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MpunoxeHue 16
K AOMWUHUCTPaTUBHOMY perfiameHTy
lNMepe4yeHb U coaepKaHne aAMUHUCTPATUBHbLIX AEACTBMU, COCTaBIAIOLWMX aAMUHUCTPaATUBHBbIE npoueaypbl
Mpuem 3asiBNneHUs U AOKYMEHTOB.
1.MopsAaokK BbINOSIHEHUA aAMUHUCTPATUBHBLIX AEUCTBUN Npu obpaweHuun 3aasutensa (npeactaButensa 3asBuUTens)
nocpeacteom Py

MecTo AOMUHUCTPATUBHbIE CpegHui CpepHss CopepxaHune gencreng
BbINOSTHEHUSA AencTBus CpOK TPYAOEMKOCTb
npouenypbl/ BbINOMHEHUS
ncnonb3yemas
nC
PIry MoctynneHue 1 OeHb 10 MUHYT 3assutens (Npegcrasutens 3aaBuUTens) HanpasnseT 3asBneHne
OpraHusauus AOKYMEHTOB N OOKYMEHTbI, He06X0AMMble AN NpegocTaBneHns Ycnyru, B

anekTpoHHoM Buae Yepes PIIY. TpeboBaHusa K JOKYMEHTaM B
9NEKTPOHHOM BUAE YCTaHOBMEHbI NyHKTe 21 HacTosawero
AOMUHUCTPATMBHOIO pernameHTa. 3aasuTtens (NpeacraBuTenb
3asBuTens) MoxeT BOCMNONb30BaTbCA 6ecnnaTHbIM JOCTYNOM K
Py, obpaTtuswmnce B ntodonn MOL| Ha TeppuTtopmnmn MockoBckom
obnactn. 3asBneHne n npunaraemMble 4OKYMEHTbI NOCTYNalT C
Py B UCYO[ . OcywiecTtBnseTcs nepexoq K
agMunHUcTpaTmBHom npouenype «ObpaboTka 1 npegsapuTensHoe
paccMOTpeHNEe AOKYMEHTOBY.

Mpn nuyHoMm obpalueHnn 3assutensa B OpraHmsaumio,
AormkHocTHoe nnuo OpraHnsauum obecnevnBaeT BHECEHNE
NMHopmMauun 1 NpUKpensieHne aNeKTPoOHHbIX 06pa3oB
AOKYMEHTOB, HeobxoaumbIX AN npeaocTtaBneHus Yenyru, B
NCYOL.
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2. O6paboTka u NnpegBapuUTeNibHOE pacCMOTPEHME AOKYMEHTOB
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MecTo AomuHucTpatuBHble | CpegHui TpynoémkocT | CogepxaHne gencTaus

BbINONHEHUS DencTeuns CpoOK b

npoueaypbl/ BbINONHEHUS

ncnonb3yemasi

nC

OpraHnusauyus/ lMpoBepka B ToT Xe 15 MuHy | lNpun NOCTYNNEeHUM 3NEKTPOHHbLIX JOKYMEHTOB cneuuanuct

ncyon KOMMNIIEKTHOCTH pabounii T OpraHusauumn, OTBETCTBEHHbIN 32 MPUEM U MPOBEPKY NMOCTYNUBLLMX
npeacTaBneHHbIX AeHb OOKYMEHTOB B LIeNIAX NpegocTaBnenHnsa Ycnyru:
3aasutenem 1. ycTaHaBnmBaeT npegMmeT obpalleHns, NOfIHOMOYMS
(Nnpeactasutenem Mpeacrasutens 3asBUTENS;
3aaBsutens) 2. ycTaHaBnMBaeT COOTBETCTBME NMNYHOCTU 3aaBuTens
ANEKTPOHHbIX (npeactaBuTens 3asBuTensl) JOKYMeHTaM, y40CTOBEPSAIOLLNUM
AOKYMEHTOB, NUYHOCTb;

MOCTYNUBLLKX C
Prry

3. NnpoBepsieT NoNHOMOYMS NpeacTaBuTens 3asBuTens Ha
OCHOBaHWUWN JOKYMEHTA, YAOCTOBEPSAOLWEro nofiHomouuns (npu
obpalueHnn npeacrasntens 3assutens);

4. npoBepsieT NpPaBUNbHOCTbL 0hopMIIEHU 3asBneHus,
KOMMMEKTHOCTb NPeACTaBNEHHbIX JOKYMEHTOB, HEOOXOANMbIX AN
npeaocTaBneHns Ycnyru, u COOTBETCTBUE UX YCTAaHOBIIEHHbIM
AOMWHUCTPATUBHBLIM pernaMmeHTom TpeboBaHUsM.
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NogroToBka oTkasa
B Npueme
AOKYMEHTOB "
yBeAOMIIEHNE
3aasutens
(npeacraBuTens
3agasutens)
nocpeacTBoM
N3MeHeHnsa ctatyca
3aaBneHuns B
NNYHOM KabuHeTe
PIry

MpuHatne
npenBapuUTENbHOro
NONOXUTENBHOrO
peLueHus
YBegomneHue o
HeobxoaAnuMocCTH
npencraBuUTb
opuUrnHanbl
AOKYMEHTOB Ans
CBEpKn B
OpraHuszauuio, npu
obpalueHunn
3aasutens
(npeacraBuTens
3aaBsutens) yepes
PITY.

B cnyyae Hannymst oCHoBaHW U3 NyHKTa 12 HacToALLEro
AOMUHUCTPaTMBHOIO pernameHTa cneywanuctom OpraHvsaumm
ocyLecTBndaeTcsa yBeaomreHne 3asasutens (npeacraButens
3aasutens) o6 oTkase B Nnpueme u pernctpaumm JOKYMEHTOB C
yKaszaHneM NpUYnH oTkasa B NepBbi paboyunin oeHb, crneayoLwmi
3a gHem nogayum 3aasneHus Yepes PITY (Mpunoxexue 10 K
AOMUHUCTPATUBHOMY perfiaMeHTy)

Mpwn oTCyTCTBUM OCHOBaAHWI ANSA OTKa3a B NpeaoCcTaBneHnn Ycnyru
cneunanmuctom OpraHusaumm NpuHUMaeTCsa NpeasapuTensHoe
NonoXuTenoHoe pelleHne. 3assutens (NpeacTaBuUTeNb
3asBuTens) yBegoMnsaeTcss USMEHEHNEM TEKYLLLero cratyca B
JInyHom kabuHeTe Ha PITY o Heob6xoaMMoCTN NpeacTaBuTb
opurMHanbl JOKYMEHTOB Ans cBepkn B OpraHmsaumio B TeveHme 3
pabounx gHewn, a B cnydae obpalieHms Onsi 3a4ncrieHns Ha
oby4yeHne B nopsake nepesoga 1 paboumi AeHb, CO OHS,
cnefyroLero 3a AHEM HanpasneHns yBegoMIeHUs. YBegoMIIeHne
HanpaBnsieTcs B NNYHbLIN KabuHeT 3aaButens (NnpegcraButens
3assutens) Ha PII'Y He no3gHee cnefytowlero padboyero gHa co
OHs peructpauun 3aasnennsa B OpraHmsaumn.
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CBepka JOKYMEHTOB
B OpraHmsaunmn npm
obpaweHnn
3assutens
(MpeacTtasutens
3asBuUTENs) Yepes
PIry

B TeueHne 3
paboumx
JHen, a B
cny4vae
obpalueHns
ans
3a4yncneHuns
Ha oby4eHune
B nopsiake
nepesopga 1
pabounn
A€Hb, CO
AHA,
cnegyoLiero
3a AHEM
HanpaBneHu
S
yBEOOMIEHU
S
3aaBuTento
(npeacraBut
ento
3assutens)
Ha PITY

Mpn COOTBETCTBUN OPUTMHANOB AOKYMEHTOB, NPeACTaBNEHHbIX
3agasutenem (npeacrasutenem 3assuTensd) ans CBEpPKU ¢
3NeKTpPoHHbIMK obpasamun, B Mogyne CYO[] npocTtaensieTca
OTMEeTKa O COOTBETCTBMM AOKYMEHTOB OpUrMHanam.

Mpn HecooTBETCTBUN OPUTMHANOB AOKYMEHTOB, NPeaCcTaBEHHbIX
3agasutenem (npeacrtasutenem 3asiButensd) ans CBEpPKU ¢
3NeKTPOHHbIMK obpasamun, B Mogyne CYO[] npocTtaensietca
OTMEeTKa O HECOOTBETCTBMM AOKYMEHTOB OpUrMHanam.
3asasuTtento (NnpeacrasmTento 3asaBUTeENS) Bbl4AaeTCa pacnmcka B
nonyyYeHnn AOKYMEHTOB, coaepallas nHdopmMaumio o
perncTpaunoHHOM HoMepe 3asaBreHus o npueme pebeHka B
OpraHusauuio, 0 nepeyHe nNpegocTaBnAemMbIX JOKYMEHTOB.
Pacnucka 3aBepsieTcs NognNMCbI0 JOSMKHOCTHOrO nvua
OTBETCTBEHHOIO 3a NpeJoCTaBNeHne ycrnyri n nevyaTbio
OpraHunszauum.

OcyuwiecTtBnsaeTcsa nepexoq K agMMHUCTPaTMBHOW Npoueaype
«lMpuHATHE pelueHnsa o NnpeaocTaBneHnn (06 oTkase
npegocTaBneHuns) Ycnyrny
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3.MpuHATUE peieHUAa 0 npeaocTaBneHnn (06 oTkase npeaocTtaBneHust) Yenyru

MecTo AoMunHucTpatmeHbl | Cpok CpegHss CopepxaHue gencraunsa
BbINOSTHEHUS e AencTeus BbIMOSIHEHUS | TPYOOEMKOCTb
npoueaypsl BbINOJSTHEHUSA
OpraHusauus OpraHusauns 3 paboumnx Mpu nepeBoae nHAnBMAYarnbHbIA OTOOP OCyLLEeCTBNAETCA
MHOMBMOYaANbHOIO | OAHA, a B KOMUCCHEN B COCTaBe He MeHee NATU YenoBeK, COCTOALLEN N3
oTbopa cnyyae negarornyeckmx paboTHMKOB, COOTBETCTBYHOLLMX MPOOUIIHO
obpaLleHns y4yebHbIX NpegMeToB, PyKOBOAUTENSA METOANYECKOIO
ans 00beanHeHnsa negarormyeckmx paboTHMKOB oGpa3oBaTenbHOM
3a4yuncneHus opraHu3aumm no COOTBETCTBYHOLUM NPOUNbHBIM Y4eOHbIM
Ha oby4eHune npegmMmeTam, 3amectTutens pykosoamtena OpraHusauuu,
B nopsake KypupYyoLLero Bonpochl kadectsa obyveHus, npeacraBmTens
nepesoja 1 NMCUXONOro-neaarorn4yeckon cnyxobl n opraHa rocygapCTBEHHOMO
pabounn 00LLEeCTBEHHOrO YrpaBneHnsa opraHnsasmm.
AeHb MpaBuna nHgmemayaneHoro otéopa, onpenensarTcs
OpraHunsauyuen camoCTOATENBbHO B COOTBETCTBMM C HOPMATUBHO
NpaBoOBbIMW akTamu, ykasaHHbIMM B N.9.1. HaCToALLEro
AOMWHNCTPATMBHOIO pernamMmeHTa.
MoaroToBka 20 MUHYT PaboTHunk OpraHmsaumm, OTBETCTBEHHbIN 3a NOArOTOBKY NPOEKTa
npoekTa pacrnopsanTesibHOro akTa, roToBUT NPOEKT Npukasa o npueme B
pacrnopsanTesibHor OpraHunsauuto nnun peweHne ob oTkase B NpegocTaBfieHnmn

O aKTa o npuveme B
OpraHusauuto nnu
pelweHuns oo
oTKase B
npenocTaBneHnm
Ycnyrn

Yenyru.
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PaccmoTtpeHnune 1 pabounin 15 MUHYT PykoBogutens OpraHusaunm paccmatpmBaeT chopMUpPOBaHHbIN
3asBreHns n AeHb nakeT JOKYMEHTOB M NOANUCLIBAET NOArOTOBMEHHbIN NPOEKT O
npunaraembix npueme B OpraHusaumo nnu peweHne ob otkase B

AOKYMEHTOB npegoctasneHuun Ycnyru. MNpuHaTne peleHnsa pukcupyeTtcs B
pykoBoauTenem NCYO[] nytem nameHeHuns ctatyca 3asBneHus.

OpraHusauuu

4. Bbigava 3aaBuTento AOKyMeHTa 0 npepocTaBneHMu Yenyru (oTkasa B npegoctaBneHuu Yenyru)

MecTo AoMnHuctpaTtmeHbl | Cpok CpegHsis CopepxaHune oencrTems

BbINOJSTHEHUSA e 0enCTBuS BbINOSIHEHUSA | TPYOOEMKOCTb

npoueaypbl BbINOSTHEHUSA

OpraHusauus Bbigava 1 pabounn 15 MUHYT [Mpy NMYHOM nonyyYyeHun JOKyMeHTOB 3asiButenemM paboTHUK:
3aasutento OeHb 1) BblgaeT 3aaBuTenNto pesynbTaT NnpegocTaBneHns Ycnyru
OOKYMEeHTa, (MpwunoxeHne 6 Kk AODMUHNCTPATUBHOMY pPerfameHTy);
nogTeepxaatoLier 2) nony4yaet noagnucb 3asaBuUTens O Nosly4eHun pesynbTtaTta
O nNpefocTaBfeHne npegocTaBneHns Ycnyru Ha Kkonuu pesynbTaTa Ycnyru;
Ycnyrm (oTkas B 3) BHOCUT MH(OpMaLMIO O Bblgadve pesyrnbTaTa NpeaocTaBeHunst
npegocTaBneHnn Ycnyr B XXypHan yd4éTta 3asaBrneHun.
Ycnyrn)

MocpencTeom Mpn nonyyeHumn pesynbTaTa NpegocTaBneHnst Ycnyrm yepes

Py NNYHBIN KabuHeT Ha PIITY cooTBeTCTBYIOLWMI pe3ynbTarT,

NOAMNUCAHHBIN 3NEKTPOHHOW NOAMUCHI0 YNOSTHOMOYEHHOIO
AormkHocTHoro nuua OpraHusauuu, HanpasnaeTcs 3asBUTENIO
(npeacrasutento 3aasutens) B JInyHbI kabuHeT Ha PITY
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	Предоставляются электронные образы оригиналов документов с последующем предоставлением оригиналов документов в Организацию
	В случае обращения по приему в первый класс для детей, проживающих на закрепленной территории
	в) заключение и рекомендации психолого-медико-педагогической комиссии и согласие родителей (законных представителей) (для детей с ограниченными возможностями здоровья) на обучение по адаптивной основной общеобразовательной программе;
	Предоставляются электронные образы оригиналов документов с последующем предоставлением оригиналов документов в Организацию в течение 3 рабочих дней после подачи Заявления
	В случае обращения по приему для зачисления на обучение в первый класс для детей, не проживающих на закрепленной территории
	б) заключение и рекомендации психолого-медико-педагогической комиссии и согласие родителей (законных представителей) (для детей с ограниченными возможностями здоровья) на обучение по адаптивной основной общеобразовательной программе;
	Предоставляются электронные образы оригиналов документов, оригиналы документов предоставляются в Организацию в течение 3 рабочих дней после подачи Заявления
	В случае обращения по приему на обучение для получения начального общего, основного общего и среднего общего образования (при отсутствии возможности получения личного дела в исходной организации)
	Предоставляются оригиналы документов в Организацию в течение 1 рабочего дня после подачи Заявления
	в) личное дело обучающегося, документы, содержащие информацию об успеваемости обучающегося в текущем учебном году (выписка из классного журнала с текущими отметками и результатами промежуточной аттестации), заверенные печатью исходной Организации и подписью ее руководителя или уполномоченного им лица
	Предоставляются оригиналы документов в Организацию в течение 1 рабочего дня после подачи Заявления
	В случае обращения для зачислении на обучение в порядке перевода для получения основного общего и среднего общего образования в классы с углубленным изучением отдельных учебных предметов и (или) для профильного обучения, интегрированных с дополнительными предпрофессиональными образовательными программами в области физической культуры и спорта
	Предоставляются оригиналы документов в Организацию в течение 1 рабочего дня после подачи Заявления
	Приложение 9
	к Административному регламенту
	Форма решения об отказе в приеме и регистрации документов, для предоставления Услуги
	Форма решения об отказе в предоставлении Услуги
	Требования к помещениям, в которых предоставляется Услуга
	Показатели доступности и качества Услуги
	Требования к обеспечению доступности Услуги для инвалидов, маломобильных групп населения
	Приложение 16
	к Административному регламенту
	Перечень и содержание административных действий, составляющих административные процедуры
	Прием Заявления и документов.
	1.Порядок выполнения административных действий при обращении Заявителя (представителя Заявителя) посредством РПГУ
	Место выполнения процедуры/ используемая ИС
	Административные действия
	Средний срок выполнения
	Средняя трудоёмкость
	Содержание действия
	РПГУ
	Организация
	Поступление документов
	1 день
	10 минут
	Заявитель (представитель Заявителя) направляет Заявление и документы, необходимые для предоставления Услуги, в электронном виде через РПГУ. Требования к документам в электронном виде установлены пункте 21 настоящего Административного регламента. Заявитель (представитель Заявителя) может воспользоваться бесплатным доступом к РПГУ, обратившись в любой МФЦ на территории Московской области. Заявление и прилагаемые документы поступают с РПГУ в ИСУОД . Осуществляется переход к административной процедуре «Обработка и предварительное рассмотрение документов».
	При личном обращении Заявителя в Организацию, должностное лицо Организации обеспечивает внесение информации и прикрепление электронных образов документов, необходимых для предоставления Услуги, в ИСУОД.
	2. Обработка и предварительное рассмотрение документов
	Место выполнения процедуры/ используемая ИС
	Административные действия
	Средний срок выполнения
	Трудоёмкость
	Содержание действия
	Организация/
	ИСУОД
	Проверка комплектности представленных Заявителем (представителем Заявителя) электронных документов, поступивших с РПГУ
	В тот же рабочий день
	15 минут
	При поступлении электронных документов специалист Организации, ответственный за прием и проверку поступивших документов в целях предоставления Услуги:
	1. устанавливает предмет обращения, полномочия Представителя заявителя;
	4. проверяет правильность оформления Заявления, комплектность представленных документов, необходимых для предоставления Услуги, и соответствие их установленным Административным регламентом требованиям.
	Подготовка отказа в приеме документов и уведомление Заявителя (представителя Заявителя) посредством изменения статуса Заявления в личном кабинете РПГУ
	В случае наличия оснований из пункта 12 настоящего Административного регламента специалистом Организации осуществляется уведомление Заявителя (представителя Заявителя) об отказе в приеме и регистрации документов с указанием причин отказа в первый рабочий день, следующий за днем подачи Заявления через РПГУ (Приложение 10 к Административному регламенту)
	Принятие предварительного положительного решения Уведомление о необходимости представить оригиналы документов для сверки в Организацию, при обращении Заявителя (представителя Заявителя) через РПГУ.
	При отсутствии оснований для отказа в предоставлении Услуги специалистом Организации принимается предварительное положительное решение. Заявитель (представитель Заявителя) уведомляется изменением текущего статуса в Личном кабинете на РПГУ о необходимости представить оригиналы документов для сверки в Организацию в течение 3 рабочих дней, а в случае обращения для зачисления на обучение в порядке перевода 1 рабочий день, со дня, следующего за днем направления уведомления. Уведомление направляется в личный кабинет Заявителя (представителя Заявителя) на РПГУ не позднее следующего рабочего дня со дня регистрации Заявления в Организации.
	Сверка документов в Организации при обращении Заявителя (Представителя заявителя) через РПГУ
	В течение 3 рабочих дней, а в случае обращения для зачисления на обучение в порядке перевода 1 рабочий день, со дня, следующего за днем направления уведомления Заявителю (представителю Заявителя) на РПГУ
	При соответствии оригиналов документов, представленных Заявителем (представителем Заявителя) для сверки с электронными образами, в Модуле ИСУОД проставляется отметка о соответствии документов оригиналам.
	При несоответствии оригиналов документов, представленных Заявителем (представителем Заявителя) для сверки с электронными образами, в Модуле ИСУОД проставляется отметка о несоответствии документов оригиналам.
	Заявителю (представителю Заявителя) выдается расписка в получении документов, содержащая информацию о регистрационном номере заявления о приеме ребенка в Организацию, о перечне предоставляемых документов. Расписка заверяется подписью должностного лица ответственного за предоставление услуги и печатью Организации.
	Осуществляется переход к административной процедуре «Принятие решения о предоставлении (об отказе предоставления) Услуги»
	3.Принятие решения о предоставлении (об отказе предоставления) Услуги
	Место выполнения процедуры
	Административные действия
	Срок выполнения
	Средняя трудоемкость выполнения
	Содержание действия
	Организация
	Организация индивидуального отбора
	3 рабочих дня, а в случае обращения для зачисления на обучение в порядке перевода 1 рабочий день
	При переводе индивидуальный отбор осуществляется комиссией в составе не менее пяти человек, состоящей из педагогических работников, соответствующих профилю учебных предметов, руководителя методического объединения педагогических работников образовательной организации по соответствующим профильным учебным предметам, заместителя руководителя Организации, курирующего вопросы качества обучения, представителя психолого-педагогической службы и органа государственного общественного управления организации.
	Правила индивидуального отбора, определяются Организацией самостоятельно в соответствии с нормативно правовыми актами, указанными в п.9.1. настоящего Административного регламента.
	Подготовка проекта распорядительного акта о приеме в Организацию или решения об отказе в предоставлении Услуги
	20 минут
	Работник Организации, ответственный за подготовку проекта распорядительного акта, готовит проект приказа о приеме в Организацию или решение об отказе в предоставлении Услуги.
	Рассмотрение заявления и прилагаемых документов руководителем Организации
	1 рабочий день
	15 минут
	Руководитель Организации рассматривает сформированный пакет документов и подписывает подготовленный проект о приеме в Организацию или решение об отказе в предоставлении Услуги. Принятие решения фиксируется в ИСУОД путем изменения статуса Заявления.
	4. Выдача Заявителю документа о предоставлении Услуги (отказа в предоставлении Услуги)
	Место выполнения процедуры
	Административные действия
	Срок выполнения
	Средняя трудоемкость выполнения
	Содержание действия
	Организация
	Выдача Заявителю документа, подтверждающего предоставление Услуги (отказ в предоставлении Услуги)
	1 рабочий день
	15 минут
	При личном получении документов Заявителем работник:
	1) выдает Заявителю результат предоставления Услуги (Приложение 6 к Административному регламенту);
	2) получает подпись Заявителя о получении результата предоставления Услуги на копии результата Услуги;
	3) вносит информацию о выдаче результата предоставления Услуг в журнал учёта Заявлений.
	
	Посредством РПГУ
	При получении результата предоставления Услуги через личный кабинет на РПГУ соответствующий результат, подписанный электронной подписью уполномоченного должностного лица Организации, направляется Заявителю (представителю Заявителя) в Личный кабинет на РПГУ

